BFJY-15-23

RESOLUTION OF THE
BUDGET AND FINANCE COMMITTEE
OF THE NAVAJO NATION COUNCIL
25T NAVAJO NATION COUNCIL - First Year, 2023

AN ACTION

RELATING TO THE BUDGET AND FINANCE COMMITTEE; ACCEPTING THE

CONTROLLER’S FY2024 GENERAL FUND REVENUE PROJECTIONS; APPROVING
THE FY2024 BUDGET INSTRUCTIONS MANUAL; AND OTHER ACTIONS RELATED

TO THE FY2024 COMPREHENSIVE BUDGET

BE IT ENACTED:

SECTION ONE. AUTHORITY

A.

The Budget and Finance Committee is a standing committee of
the Navajo Nation Council, with the authority to make
recommendations to the Council regarding the budgeting and
appropriation of all funds for the Navajo Nation, including
matters related to the Navajo Nation’s Comprehensive Budget
for each Fiscal Year. 2 N.N.C. § 301(B) (2).

The provisions of the Navajo Nation Appropriations Act, at 12
N.N.C. § 830, state as follows:

* Kk k ok

(C) Annual Revenue Projection. The Controller shall review
and recommend an annual fiscal year revenue projection
for all revenue generating sources for all governmental,
proprietary and fiduciary funds of the Navajo Nation.
The annual fiscal year revenue projection shall be
submitted for review by the Budget and Finance Committee
of the Navajo Nation Council and will serve as the annual
revenue estimate at the beginning of the annual budget
process for the next fiscal year.

(D) The Office of Management and Budget shall prepare an
estimate of all external funding to be received by the
Navajo Nation in the upcoming fiscal year and shall
present this information to the Budget and Finance
Committee and the Controller by the end of the second

gquarter of each fiscal year.
* k k%
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(F) Approval of Revenue Projections. The Budget and Finance.
Committee shall review the . . . fiscal year revenue
projections and may approve them by resolution.

* kK K

(H) Budget Instructions and Planning Base Amounts. The Office
of Management and Budget shall prepare budget instructions
for each fiscal year which shall be approved by the Budget
and Finance Committee no later than 30 days after the
Controller releases the annual revenue projection as
delineated in § 830(C). The budget instructions shall

- include fiscal, financial, operational, policy guidelines,
budget development timelines and planning base amounts
for each fiscal year for the Executive Branch, the
Judicial Branch, and the Legislative Branch.

(I) Preparation of the Budget. . . . [Elach branch, division,
department, and program of the Navajo Nation government
shall prepare a budget request, which shall be submitted
to the Office of Management and Budget pursuant to the
time lines established in the annual Budget Instruction
Manual.

% Kk Kk K

SECTION TWO. FINDINGS

A.

In accordance with 12 N.N.C. § 830(C), the Acting Controller
provided a memorandum dated March 30, 2022, wherein she
explains the Fiscal Year 2024 General Fund Revenue
Projections. This memorandum shows, for FY2024, $216,602,000
as the total amount of gross recurring/non-recurring revenues,
and $55,388,000 as the total for statutory set-aside funds,
and $161,214,000 as the net total amount in general fund
revenues. EXHIBIT A-1.

In addition, the Acting Controller provided a memorandum
dated April 11, 2023, wherein she explains the projection for
Permanent Fund income available for FY2024 appropriations.
See EXHIBIT A-2.

Pursuant to Navajo Nation Council Resolution No. CAP-30-21 at
Section THREE(B), the Controller has determined that $40,000,000
from the Permanent Fund is available for FY2024 General Fund
expenditures. EXHIBIT A-2.
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Pursuant to Section THREE (D) of CAP-30-21, the Controller has
designated $21,555,000 as excess income “that shall remain in
the Permanent Fund, and shall be available to fund additional
needs by Navajo Nation leadership.” EXHIBIT A-2.

In accordance with 12 N.N.C. § 830(D), the Office of Management
and Budget (“OMB”) has provided the Indirect Cost Recovery
Projection for FY2024 (“FY2024 IDC Projection”). EXHIBIT B-1.

OMB has prepared budget instructions and a budget timeline
for the FY2024 Comprehensive Budget process. See 12 N.N.C. §
830(H). The FY2024 Budget Instructions Manual (“BIM”) is
attached hereto as EXHIBIT B-2 and the FY2024 Budget Calendar
is attached as EXHIBIT B-3.

The Budget and Finance Committee has reviewed the “Navajo
Nation Three Branch Chiefs’ Agreement” dated June 28, 2023,
attached hereto as EXHIBIT C (for reference purposes only).
The Branch Chiefs’ recommended allocations have been duly
considered by the Budget and Finance Committee.

The Budget and Finance Committee has reviewed the “FY 2024
Budget Planning Allocation Options” prepared by OMB on July
11, 2023, attached hereto as EXHIBIT D-1. The Budget and
Finance Committee has reviewed the “BFC Option” and the
General Fund and IDC Allocations for Fixed Costs, also
prepared on July 11, 2023 by OMB. EXHIBIT D-2. The Committee
agrees with the “BFC Option” shown in EXHIBIT D-1, and also
agrees with the Fixed Costs allocations shown in EXHIBIT D-2,
and believes said allocations for Fiscal Year 2024 are in the
best interest of the Navajo Nation. EXHIBIT D-2 will be
revised in accordance with the Committee’s directive at the
meeting of July 12, 2023 and a revised EXHIBIT D-2 will be
attached to the final approved Committee Resolution.

The Budget and Finance Committee has received and reviewed
the Controller’s March 30, 2023 and April 11, 2023 memoranda
regarding the FY2024 revenue projections, OMB’s FY2024 IDC
Projection, the FY2024 BIM, and the FY2024 Budget Calendar,
and finds that accepting and approving these documents is
critical to the FY2024 Comprehensive Budget process and is
therefore in the best interest of the Navajo Nation.
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SECTION THREE. APPROVAL AND DIRECTIVES

A.

The Budget and Finance Committee hereby accepts the
Controller’s Fiscal Year 2024 General Fund Revenue
Projections, as shown in EXHIBIT A-1.

The Budget and Finance Committee hereby accepts the
Controller’s projections for Permanent Fund income available
for FY2024 appropriations, as shown in EXHIBIT A-2.

The Budget and Finance Committee hereby accepts the FY2024 IDC
Projection provided by OMB, as shown in EXHIBIT B-1. Further,
the Budget and Finance Committee directs that Indirect Cost
funds be distributed to all eligible entities of the Navajo
Nation, in compliance with the current 1Indirect Cost
Negotiation Agreement between the Navajo Nation and the U.S.
Department of the Interior, which Agreement was approved by
the Naabik’iyati’ Committee in Resolution No. NABIF-02-23.

The Budget and Finance Committee hereby approves the FY2024
BIM provided by OMB, attached as EXHIBIT B-2. All Navajo
Nation government entities 5hall use the FY2024 BIM for the
preparation of their proposed budgets to be included in the
Navajo Nation’s Comprehensive Budget for FY2024, as well as
for the preparation of any subsequent carryover and
supplemental budgets for expenditures during FY2024.

The Budget and Finance Committee hereby approves the FY2024
Budget Calendar provided by OMB, attached as EXHIBIT B-3. All
Navajo Nation government entities and Oversight Committees
should adhere to the timelines established in the FY2024
Budget Calendar, to ensure that all deadlines are met so the
Navajo Nation Council has sufficient time to review and
approve the FY2024 Comprehensive Budget by the statutory
deadline of September 20, 2023 set forth in 12 N.N.C. § 840(B).

The Budget and Finance Committee hereby approves the "“BFC
Option” for FY2024 Revenue Allocations, as shown in the
attached EXHIBIT D-1.

The Budget and Finance Committee hereby approves the FY2024
General Fund and IDC Allocations for Fixed Costs, as shown in
EXHIBIT D-2.

In compliance with 12 N.N.C. § 830(I), each branch division,
department, and program of the Navajo Nation government shall
prepare a FY2024 budget request and submit it to OMB by the
deadlines established in the Budget Calendar.
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I. The Budget and Finance Committee hereby directs OMB to monitor
compliance with the deadlines in the FY2024 Budget Calendar,
to ensure that all deadlines are met and, if necessary, to
recommend any revisions to the established deadlines.

J. The Budget and Finance Committee hereby requests that the
Three Branch Chiefs direct all Navajo Nation government
entities operating with external funds to provide to OMB all
financial and funding information relevant to such funding,
as directed by OMB, for inclusion in the FY2024 Comprehensive
Budget.

K. In accordance with Navajo Nation Council Resolution No. CF-07-11,
the Budget and Finance Committee hereby directs that all
Navajo Nation government entities shall expend funds from the
Personnel Lapse/Savings Fund only for the purpose of
administering and maintaining the classification and pay
plans established by the Department of Personnel Management.

SECTION FOUR. DIRECTIVE

A final clean version of the Budget Instructions Manual
("BIM”) attached as EXHIBIT B-2, shall be prepared from the BIM
version approved at the Budget and Finance Committee meeting on
July 12, 2023. The final clean version shall be prepared before
public posting on the OMB website. However, the BIM version
approved by the Budget and Committee on July 12, 2023 shall be
effective as of July 12, 2023 and shall be used by all Navajo
Nation Branches, Programs, and Chapters in preparing their FY2024
budgets for inclusion in the Navajo Nation’s FY2024 Comprehensive
Budget. When completed, the final clean version of the BIM that is
publicly posted on the OMB website shall supersede the July 12,
2023 version approved by the Budget and Finance Committee.

SECTION FIVE. EFFECTIVE DATE

This Action shall become effective in accordance with the 2
N.N.C. § 301(B), 12 N.N.C. § 830, and 2 N.N.C. § 221(C).
SECTION SIX. SAVING CLAUSE

If any portion of this Action is determined invalid by the
Navajo Nation Supreme Court, or by a District Court of the Navajo

Nation without appeal to the Navajo Nation Supreme Court, the
remainder of this Action shall be the law of the Navajo Nation.
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CERTIFICATION:

I, hereby, certify that the foregoing resolution was duly
considered by the Budget and Finance Committee of the Navajo Nation
Council at a duly called meeting held at Window Rock, Navajo Nation
(Arizona) at which a quorum was present and that the same was passed
by a vote of 4 in favor and 0 opposed, this 12th day of July 2023.

T

Carl R. Slater, Vice Chairperson
Budget and Finance Committee

Motion: Honorable Lomardo Aseret
Second: Honorable Norman M. Begay
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Dr. Buu NYGREN PRESIDERT
RIcHELLE MIONTOYA Vice PresiperT

53

The Navajo Nation | Yideeskgagdi Nitsahakees

Memorandum
Date: March 30, 2023
To: Honorable Buu Nygren, President

Office of the President/Vice President
Executive Branch

Honorable Crystalyne Curley, Speaker
Legislative Branch

Honorable JoAnne Jayne, Chief Justice
Judicial Branch

From: Elizabeth Begay, Acting Controller afﬁ: / -
Office of the Controller

Subject: Initial Fiscal Year 2024-General Fund Revenue Projection
Recommended General Fund Revenue for FY 2024 Budget

Below is the [nitial Fiscal Year General Fund Revenue Projection for FY 2024. The factors that were
considered in calculating the projected revenue were oil and gas pricing, production levels, Russia and
Ukraine ongoing war, the Federal Reserve announcement raising rates through 2023, the inflation rate,
increased commodity prices and the American Recovery Plan Act grant awarded to the Navajo Nation.
The total gross revenue projection {both recurring and non-recurring) is $216.6 million. After the set
asides of $55.3 million is taken out, the Net Total General Fund Revenue of $161.2 million is available
for FY 2024 budgeting.

NAVAJO NATION OFFICE OF THE CONTROLLER
P.0. Box 3150, Window Rock, Az, 86515, Phone: {928)871-6308, FAX: (928)871-6026



($1=$1,000) Recurring Total

Total Gross Recurring/Non-recurring Revenue: $216,602 $216,602
TOTAL GROSS REVENUE $216,602 $216,602
Total Set-Aside Subtotal $ (55,388) $(55,388)
NET TOTAL GENERAL FUND REVENUE $161,214 $161,214

Considering the decline in COVID-19 cases, mask-wearing has waned, most schools are open for in-
person learning and government offices have reopened. However, inflation is currently at a 40 year
high in the United States, and the economy is expected to slow down due to increased interest rates
and the high costs of necessities like energy, food, and rent. Russia’s war on Ukraine continues and
while price of crude oil has dropped, future crude oil price is uncertain.

The Navajo Nation Minerals Department used the U.S. Energy Information Administration data to
project the average oil futures for this revenue projection. Trend analysis was performed over several
years; current industry challenges were considered.

The information collected from Navajo Transitional Enefgy Company (NTEC) contributed to the
revenue projection of $37.3 million for the FY 2024 coal revenue.

The Office of the Navajo Tax Commission took into consideration on their tax revenue projection the
American Rescue Plan Act anticipate infrastructure projects and the predicted increase in tourism on
the Navajo Nation.

IMPORTANT: The estimates for this projection are based upon the best available information at the
time of the report. Because of the volatile nature of oil and gas prices, coal pricing and production,
interest rates and market conditions, this revenue projection is subject to change. Also of note is that
there was an amount of $20,000,000 UUFB set aside in the event of revenue reduction. Any other
potential material impact on our projection that arises will then be re-evaluated. If there are any
questions, please call {928) 871- 6308. Thank you.

Cc: File

NAVAJO NATION OFFICE OF THE CONTROLLER
P.O. Box 3150, Window Rock, Az. 86515, Phone: (928)871-6308, FAX:{928)871-6026
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EXHIBIT

DRr. Buu NYGREN presfi A-2

RICHELLE M ONTOYA Vice PresiDERT

tabbles*

The Navajo Nation | Yideesk4adi Nitsahakees

April 11, 2023

MEMORANDUM
TO : Honorable Dr. Buu Nygren, President
Office of the President/Vice President

Honorable Crystalyne Curley, Speaker
Legislative Branch

Honorable JoAnn Jayne, Chief Justice
Judicial Branch

gt~

FROM : (
— Elizabeth-Begay, Actifig Controller
Office of the Controller
SUBJECT : Fiscal Year 2024 Permanent Fund Income Available for General

Fund and Expenditure Plan

The Navajo Nation Council in April 2021 passed CAP-30-21, The Navajo Nation
Permanent Fund Income Five-Year Expenditure Plan. Within this Plan, a portion of the
Permanent Fund is used for the General Fund. Below is the Fiscal Year 2024 Permanent
Fund Income Available for the General Fund. After calculating the income available and
the uses for Administrative Fees, and Reinvestment Fees the total gross Permanent Fund
Income available for the General Fund is as follows: '

(S1=51,000) Recurring Total
Total Income Recurring $61,555 . $61,555
TOTAL PFI AVAILABLE FOR GENERAL FUND 40000 40.00
NET TOTAL PFI AVAILABLE FOR
EXPENDITURE PLAN $21,555 $21,555

If there are any questions, you can call me at tribal extension 6308.




EXHIBIT

DR. BUU NYGREN PRESIDENT
RICHELLE MIONTOYA Vice Presipent

The Navajo Nation | Yideeskdadi Nitsdhdkees

May 12, 2023

TO nterim Controller - OOC
\ -
FROM “ X
Dom)'n’i,@xecutive Director - OMB
SUBJECT :  Projected Recovery of IDC Funds — FY 2024 NN Comprehensive Budget

The FY 2023 NN BIM Appendix L § IX. B., states OMB and OOC shall provide projected recovery of IDC
funds for development of the NN Comprehensive Budget. Accordingly, we (OMB) are recommending
projected recovery of $23.5 million for FY 2024, start October 1, 2023 and end September 30, 2024.

The Indirect Cost Rate Proposal (ICRP) on proposed FY 2024 IDC rate of 14.05% was submitted to Interior
Business Center / DOI on May 1, 2023 for approval. The projected recovery is based on that IDC rate and
the anticipated external grants to be available for FY 2024. The projected recovery for FY 2023 of $23
million which is based on FY 2023 IDC rate of 12.59% was also considered.

A table on allocation of the projected recovery of IDC for FY 2024 to programs in IDC pool will be prepared
by OMB. The amount allocated serve as fund source for budgeting in development of the FY 2024 NN

Comprehensive Budget. The allocation will be based on programs that are in the IDC pool of the Nation’s
latest approved ICRP and executed IDC Nepotiation Agreement that set the FY 2023 IDC rate.

Please sign on the space provided below to concur with our recommendation. Thank you for your
consideration and prompt response. Contact us at 871-6033 if you have questions.

Congurrence;

5/15/23
Sean McCabe, Interim Controller - OOC

Cc - OMB file



THE NAVAJO NATION
FY 2024 Allocation - $23.5M Projected Recovery of IDC Funds

A B c D | E F
FY '23 IDC NA 2/23/23 NABIF-
02-23 Allocation =
No. Title of Program / Office BU # % (Column E)
FY 2020 Audited| % (Exp Col D *23.5M
Financials / $40.8)

1 |Navajo Nation Council 101001 554,421 1.36% 319,282
2 |Budget & Finance Committee 101003 13,826 0.03% 7,962
3 |NN Labor Commission 101014 45,555 0.11% 26,234
4 |Office of the Speaker 101015 456,353 1.12% 262,806
5 |Office of Navajo Gov't Development 101016 82,309 0.20% 47,400
6 |Office of Legislative Counsel 101017 209,786 0.51% 120,812
7 |Office of Legislative Services 101019 321,045 0.79% 184,884
8 |Ethics & Rules Office 101020 118,621 | 0.29% 68,312
9 |Office of Auditor General 101024 38,117 0.09% 21,951
10 |Health, Education & Human Services Comm. 101030 10,343 0.03% 5,956
11 |Resources & Development Committee 101031 12,834 0.03% 7,391
12 |Law & Order Committee 101032 7,133 0.02%; 4,108
13 Naa'bik'ya'ti Committee 101033 56,320 0.14% 32,434
14 | TOTAL LEGISLATIVE BRANCH 1,926,663 4.72% 1,109,533
15 | ADM Office of Courts- JUDICIAL 102001 161,807 0.40% 93,182
16 |Office of President/Vice President 103001 1,649,496 4.04% 949,917
17 NN Washington Office 103002 479,357 1.17% 276,054
18 Office of Hearings & Appeals 103004 125,923 0.31% 72,517
19 |DOI - Attorney General 104001 3,103,847 7.61% 1,787,453
20 |Office of Management & Budget 105001 1,530,831 3.75% 881,580
21 |Office of the Controller (OOC)-ADM/FIN SVCS| 107022 4,442,523 10.89% 2,558,374
22 | OOC: Purchasing Dept 107020 390,231 0.96% 224,727
23 | OOC: Property Management Dept (PMD) 107021 524,539 1.29% 302,073
24 |Div of Comm. Develop {(DCD) - Admin 108001 492,172 1.21% 283,434
25 | DCD: Comm Hsg & Infrstr Devipmt 108004 122,557 0.30% 70,579
26 | DCD: Capital Projects Mgmt 108127 439,175 1.08% 252,913
27 |Dept of Diné Education (DODE)-Admin 105001 382,678 0.94% 220,378
28 |Div of Econ Dev (DED) - Administration 110001 178,491 0.44% 102,790
29 | DED: Business Regulatory Dept 110003 195,833 0.48% 112,777
30 | DED: Project Development Dept 110004 291,383 0.71% 167,803
31 |Navajo EPA: Admin 7 111001 152,530 0.37% 87,839
32 |Div of Gen. Services (DGS) - Admin 112001 298,782 0.73% 172,064
33 | DGS: Insurance Services Dept. (ISD) 112003 220,884 0.54% 127,203
34 | DGS: Risk Management-Safety Loss Cntrl 112004 51,986 0.13% 29,938

1of2




THE NAVAJO NATION
FY 2024 Allocation - $23.5M Projected Recovery of IDC Funds

A B c D | F
FY '23 IDC NA 2/23/23 NABIF-

02-23 Allocation =

No. Title of Program / Office BU # % (Column E)
FY 2020 Audited| % (Exp Col D * 23 5M
Financials / $40.8)

35 | DGS: Telecommunication & Utilities Dept 112006 446,212 1.09% 256,966
36 | DGS: Facilities Maintenance Dept 112008 1,511,270 3.70% 870,315
37 | DGS: Dept of Info Technology 112009 1,524,859 3.74% 878,141
38 |Navajo Dept. of Health (NDOH)-Admin 113001 280,605 0.69% 161,596
39 |Div of Human Resources (DHR)-Admin 114001 514,035 1.26% 296,024
40 | DHR - Office of Broadcase Services 114003 114,769 0.28% 66,094
41 | DHR - Office of Navajo Labor Relations 114004 162,157 ~0.40% 93,383
42 | DHR - Staff Development & Training Pgm 114006 263,785 0.65% 151,909
43 DHR - Navajo OSHEA 114007 253,757 0.62% 146,134
44 | DHR - Dept. of Personnel Management 114009 1,103,017 2.70% 635,209
45 | DHR - Office of Background Investigations 114018 322,936 0.79% 185,973
46 |Div of Nat'i Resources (DNR) - Admin 115001 431,689 1.06% 248,602
47 Div of Public Safety (DPS)-Admin 116018 275,524 0.68% 158,670
48 DPS- Navajo Police Department Admin 116001 410,061 1.00% 236,147
49 |Navajo Div Soc Serv (NDSS)-Admin 117001 504,546 1.24% 290,560
50 |Fixed Costs: Annual Audit - Controller 118001 1,066,724 2.61% 614,308
51 Fixed Costs: Insurance Premiums-DGS 118004 4,247,079 10.41% 2,445,821
52 | Fixed Costs: Utilities - DGS 118005 5,300,930 12.99% 3,052,716
53 Fixed Costs: Telecommunications - DGS 118007 1,621,521 3.97% 933,807
54 | Fixed Costs: Radio Communications - DGS 118008 626,671 1.54% 360,889
55 | Fixed Costs: Indirect Cost Plan - OMB 118017 43,788 0.11% 25,217
56 | Fixed Costs: FMIS Maintenance Svs 118022 1,772,156 4.34% 1,020,555
57 | Fixed Costs: Facility Maint.- DGS 118023 327,569 0.80% 188,641
58 |Navajo Div of Transportation 121001 519,542 1.27% 299,195
59 |TOTAL EXECUTIVE BRANCH 7 38,718,420 94.88%| 22,297,285
60 | TOTAL NAVAIO NATION ] 40,806,890 100.00%| 23,500,000

20f2



EXHIBIT

THE NAVAJO NATION FISCAL YEAR 2024 B _2
BUDGET INSTRUCTIONS MANUAL (“BIM")

ERPURROSE-AND-AUTHORIZATION SECTION 1. AUTHORITY; PURPOSE.

Pursuant to the Appropriations Act, specifically at 12 N.N.C. §820(M) and §830(H), this BIM

provides instructions for_the preparation of all Program_budgets for the Navajo Nation's
Comprehensive Budget for each Fiscal Year ("Comprehensive Budget”). This BIM also _includes
procedures for funding requests and awards, budget administration and monitoring, Program
budget and performance reporting, and other matters related to budgeting and fiscal accountability.
Once the BIM for the current Fiscal Year is formally approved, it is posted on the website of the
Navajo Nation's Office of Management and Budget (*OMB”), at customer service@omb.navajo-
nsn.gov. A bound copy of this BIM is available for a fee; contact OMB at (928)871-6570/6470.

SECTION 2. DEFINITIONS.

All defined terms in the Appropriations Act. at 12 N.N.C. §810 (see REFERENCE 1 at the end of this
BIM), are used in this BIM, in addition to the following:

(1) Appropriations Act means the Navajo Nation Appropriations Act, at 12 N.N.C. §800 - §880.

2) Budget—Planning—Base-Ameant—er—P-lanning-AHesahon— Base Planning Amounts means the

“Plannnnq Base Amounts mentloned in 12 N. N C SBSO(H) whxch consist of Ameunt—p:ewded—te
- the amount of funds shown as three separate dollar flqures
allocated to_each of the three Branches for use in _preparing the budgets for their respective
Branches. Programs, and Chapter for the Fiscal Year. In accordance with 12 N.N.C. §830(H), this
BIM includes the Base Planning Amounts for each of the three Branches for FY2024.
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(3) BFC is the acronym for the Budget and Finance Committee of the Navajo Nation Council.

(4) Branch means:

(4.1) the Navajo Nation's Leqislative Branch, including all offices, committees, subcommittees, task
forces, organizations, boards, commissions, and the like, established under the Legqislative
Branch; and

(4.2) the Navajo Nation's Executive Branch, and all Programs, organizations, boards, commissions,
and the like, established under the Executive Branch;

(4.3) the Navajo Nation’s Judicial Branch, including all courts. offices, task forces, and the like,
established under the Judicial Branch.

(5) Business Unit Number: (“BU#”) means A an_account number assighed—ard-utilized in the

Financial-Managementiniormation-System-«FMIS)-to-identify-distinct-accounts-forNavajo-Natien
Programs—and-other—entities—and-which-is that identifies the type and dollar amount of funds

approved or designated for a particular purpose or project, or for a Branch, Program, Chapter, or
other funding recipient. A BU# is used to FéGGFd keep track of all budget-related actlvmes and
financial transactions. : -

t;ansaehensen—a—Fegular—basm-A Busmess Unlt is the fnancnal account to Wthh aBU#is asanned

(6) Capital Expenditures: means the spending of money on a CIP. All The operating budget for all

capital Capital eExpenditures must have an-acquisition project cost of greater-than-five-thousand
deuan—($5 000 00) or more and aII ClPs must have prewde a service hfe of more than one (-1-) year

(8) Chapter means any of the 110 Navajo Nation Chapters, and includes Kayenta Township. An "LGA-

Certified Chapter” is a Chapter that is governance-certified under the Local Governance Act, at 26
N.N.C. §103. A “Non-LGA Chapter” is not certified under 26 N.N.C. §103.

(9) Chart of Accounts/Object Codes: means a A chart containing showing a four ¢4y -digit coding
system des»gned—te—for reporting line-item budget and expenditure information based-en using
assigned eObject eCode categories and levels-of-{budgeting-and-acceunting)-detail: LOD.
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{10) Comprehensive Budget—An i : ited
duratren—ané—detatted—hne—rtem—aﬂeeat&ens- means the entlre series of wntten statements and
schedules showing the Navajo Nation’s anticipated incoming funds and outgoing expenditures for
Fiscal Year 2024, and the funding appropriations for all Branches, Programs, and Chapters, for
FY2024. The Navajo Nation's annual Comprehensive Budget includes individual budgets for all
Branches, Programs, and Chapters. Throughout the Comprehensive Budget process, all such
individual budgets are considered recommendations only, unless and until such recommendations
are formally approved by the Council in the FY2024 Comprehensive Budget and are signed into
law by the President.

(11) Contract Support Costs (“*CSC”). means the costs incurred by the Navajo Nation to implement
and comply with Public Law 93-638 federal contracts (see “contract support costs” in 25 U.S.C.
§5301 et seq. and 25 C.F.R. Part 900 and Part 1000). Navajo Nation contractors receiving federal
funds under P.L. 93-638 contracts must be familiar with the parts of P.L. 93-638 and the refated

C.F.R. provnsmns that apply to them, W|th respect to allowable costs and budqetmq Ihe—tndmn

(12) Council means the Navajo Nation Council.

{13) CPMD is the acronym for the Navajo Nation's Capital Projects Management Department, under the
Division of Community Development.

(14) DPM is the acronym for the Navajo Nation's Department of Personnel Management.

(15) External Entityies- means any of the Private organizations, businesses, corporations, companies,
or individuals that are not part of the Navajo Natlon government or Qart of any of #s—the 110

Chapters, & 0
GChapters- including enterprlses authorltles cmoratlons umversutnes or colleqes that mav be

affiliated with the Navajo Nation but are not part of the Navajo Nation government.
(16) External Funds (or “Externally Restricted” Funds) means funds from a source other than the

Navajo Nation, A-type-of-Spesial-Revenue-Fund; for which expenditures are legally restricted to
WQWMMHWM

specn‘led purposes-

in accordance with

egally-blndmg agreements and appllcable laws-and-whtsh-mslude Federal or StateGCounty-and
laws and requlations, or the terms and conditions of funding grants, private funds or denated-Funds-
donations. {+2-N-N-C—-810(S)}{1)}b))- External Funds are designated as “Special Revenue Fund”

monies in the Appropriations Act, at 12 N.N.C. §810(S)Y(1)(b).
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{(17) Fixed Costs: means All those costs not allocable assigned to a particular Navajo Nation central
governmental unit entity. Fhese Fixed eCosts are incurred for the comprehensive and ongoing
operation of the everall Navajo Nation government as a whole, and exclude-capital-fixed-costs: do

not include Capital Expenditures. Fixed Costs generally include eutlays expenses for insurance,
utilities, rent, debt service, and other commitments. Such Fixed eCosts do not include personnel,
travel, contributions, ete- and the like, that are not deemed—ﬂ*eé—eest—expenses—beea&se they-are
regular Program operating expenses. However, Chapter Officials’ stipends for the monthly regular
Chapter meetings and Chapter Planning Meetings;-referenced-inthe LGA-at 26-NNC-§-(C)b)-shall
be are treated as fFixed eCosts;. and Chapter Officials’ stipends for the Emergency Chapter
Meetings, Special Chapter Meetings, aAgency €Council Meetings, dDistrict éCouncil Meetings, and
fRegional €Council meetings;-referenced-in-the- BIM-Appendix-L-1-§- P{G)s)-may-be-treated are
treated as Fixed Costs- (see Appendix L-1 at Section IV.G). Likewise, stipends for Grazing Officers,
Land Board Members and Farm Board Members are treated as Fixed Costs. Costs for the Navajo

Election Administration may also be treated as Fixed Costs.

(18) FMIS is the acronym for “Financial Information Management System" - the Navajo Nation's internal
financial, budgeting, and accounting system.

(19) Goal Statement—A means a measurable and planned eutput-or task or outcome used to justify
activities or assess the performance of a Program.

(20) Grant, as used in this BIM, means an award of Navajo Nation funds to an External Entity recipient.

“Grant” as used herein is distinct from the term “grant” used in 2 N.N.C. §164(B)(1). In 2 N.N.C.
§164(B)(1) “grant” means an award of External Funds received by the Navajo Nation. Branches,

Programs. and Chapters are not eligible for Grants (consisting of Navajo Nation funds), as that term
is used herein, but can receive grants consisting of External Funds.

(21) ndirect-CGost{IDC}: is the acronym for “Iindirect Cost” which is a cost incurred for common or joint
purposes that benefit more than one individual Program, and IDC is not assignable to a single
contract or grant. IDC is the Navajo Nation's cost of providing overarching and centralized
government support services to all Programs receiving External Funds from federal entities. Such
services include accounting and financial _management, personnel management, property
management, records management. legal services, auditing services, building rent/lease,_utilities,
janitorial services, repairs and maintenance of facilities, equipment, insurance and bonding, and
depreciation. Generally-{The majority of Navajo-Nation externally-funded pPrograms receive funds
for Direct Costs and Indirect Costs. Direct costs are costs that are directly-chargeableto-the-Navajo
Nation assigned to a particular pProgram because the such costs can be directly identified
associated with an External Funds award to the Program or with other internally-funded or

extemally-funded actrvrtles- carried out bv the Program. eman—be—&reeﬂyassrgrred&esueh—as&w&es

AII Navaje-Natren Branches and Programs

receiving eExternal {Funds from federal entities must lnclude IDC in the contract or grant governing
the funding award previded-that if the funding-agency federal entity providing the funds allows for

recovery-of IDC Recovery.

(22) indirest-Cost{IDC) Raterdiros :
Indirest-Gost-Rate—Fhe-1BE-Rate-is means a tool for determlmng the proporhon of mdweat—eests
IDC each pProgram should bear. # The IDC Rate is expressed as a percentage figure and is the

ratio of indirest-costs IDC to a Direct Cost Base (also known as an “IDC Rate Base”). On-an-annual
basis—Each year, the Navajo Nation enters into regetiates an IDC Negotlatlon Agreement with the
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Interior Business Center of the U.S. Department of the Interior. which-requires-approval-by tThe
Naa'bik’iyati' Committee ef-Ceunecil approves the current Fiscal Year IDC Rate via resolution, and
the resolution and the Agreement are is signed by the Navajo Nation President.

(23) indirect-Gost ({IDC) Rate Base~ThelbC-Rate-Base, also known as the Direct Cost Base, is means
the accumulation of the Navajo Nation's total direct costs excluding extraordinary or distorting
expenditures, such as: Capltal Expenditures, pass-through funds, participant support costs, and the
portion of subcontracts in excess of Mem-y—ﬁve—theusand—deuaps-@% 000}. When a Program is
ealculating calculates the amount of IDC in an eExternal fFunds award, the IDC Rate Base equals
the total award amount of eExternal fFunds received, less exslusions- funds under certain Object
Codes that are excluded. For a complete list of eObject eCodes excluded from the FY2023 IDC
Rate Base, in-F¥2022; see Appendix KL-5 on pages 100 and 101 of the FY2023 BIM. IDC shall not
be recovered with respect to en eObject eCodes that are excluded from the IDC Rate Base.

(24) IndirectCost{IDC}-Reimbursement-or Recovery—'Fhe—Navaje—Naﬁen—aHeea%es—peeeveFed means
recovered IDC money (federal funds) allocated to Programs specnﬁcally mcluded in the Nava|
Nation's Indirest-Gest IDC Pool.

eaetemauy—funded—Nav'a}e—Na#en—PregFams- To ensure full recovery of IDC money, aIlocatnons of
recovered IDC money shall be-pursuantte comply with the latest current federal IDC Rate Proposal
approved by the Interior Business Center of the U.S. Department of the Interior. If a Program
charges service fees to a federally-funded programs entity, that Program i must be excluded from
the IDC Cest Pool,; unless; However, under certain limited circumstances, it is possible to offset
the costs for which fees were collected and thereby reduce the that Program’s percentage of
participation in the IDC Gest Pool, in order to prevent double recovery of IDC on the same activities
carried out by that Program. IDC Recovery money is treated as Fund Type Code 1.

(25) In-Kind Match Allowances—A means a non-cash contribution which-can-be-given assigned a
market value. Fhe Such contribution may may consist of services, supplies, materials and/or equipment
contributed by the fundmg recipient or by a third party for a project-related costs. when—pemmed

by-law—Fhe To be credited to the funding recipient, such contribution must be eligible and necessary
for the implementation of the funding recipient's project, and must meet the cost-allowability

requirements of the funding-ageney's entity providing the funding, and must aiso_satisfy the cost
principles applicable to the entity receiving the contribution or undertaking the project_on behalf of
the funding recipient.




(26) Navajo Nation Funds-~TFhese-are-funds means money provided and approved authorized for use
by the Navajo-Natien Council,_via a duly-certified Council resolution signed

into_law by the President. Among-these-are Navajo Nation Funds consist of “Governmental,”
“Fiduciary,” and “Proprietary” fund types, which-are as defined under in_the Appropriations Act, at

12 N.N.C. §810(S). of-the-Appropriations-Ast:

(27) Navajo Nation-

tegtstattve—afad-}u&etat—bt:anehes- means, collectlvelv the three Branches as det’ ned in Sectlon 2 4
of this BIM.

(28) OMB is the acronym for the Navajo Nation’s Office of Management and Budget.
(29) OOC is the acronum for the Navajo Nation’s Office of the Controller.
(30) Plan of Operation islati

means a duly- approved qual instrument that establlshes a

existence-of-an-organization-unit-of

particular_entity within the Navajo Nation government,_which instrument and-that-includes—its
describes the entity’s authorities, purposes, goals, objectives, personnel, organizational chart, and
the like, and identifies the oversight authority responsible for the entity. legislative-oversight-

(31) Performance Budgeting--A means a method of budgeting used by the Navajo Nation that
incorporates Program performance criteria (goals and actual results) developed prepared on a
quarterly fFiscal yYear basis, to assist with the allecation approval of funds during the budget

development-Comprehensive Budget process.

(32) PLF is the acronym for “Personnel Lapse Fund” which is the "Personnel Lapse account” described
in Council Resolution No. CF-07-11. Use of PLF money is governed by CF-07-11.

(33) PPM is the acronym for the Navajo Nation's Personnel Policies Manual issued by DPM.
(34) President as used in this BIM means the President of the Navajo Nation.

(35) Program-A-general-reference-to means an organizational unit of the Navajo Nation government,
i.e., a Division, Department, Agency, Office, Chapter—Grantee—Business—Unit-or-Entity. board,

commission, committee, subcommittee, task force, or council.

(37) Standmg-e: OverS|ght Commlttee—A means a standing commlttee of the Navajo Nation Council
| - with oversight

authontv over certam Branches Proqrams and Chapters

(38) Supplemental Approprlatlon-AprappFethatlen—ef means the aggroval and Qrowdlng of funds from
the UUFB i
Permanent-Fund dunng the fFlscal yYear outside of the annual Comprehensnve Budget PFeeess-

See 12 N.N.C. §820(L).

(39) Unreserved,—Undesignated—Fund—Balance: UUFB_is the acroynm for the Unreserved,
Undesignated Fund Balance referenced throughout the Appropriations Act. ka—gevemmentat
accounting—a-fund-balance-is-what-is-left-over The UUFB is the money remaining in the Navajo
Nation's General Fund after the fund's—assets—have-beer General Fund is used to meet its the
Navajo Nation's expenses, debts, and liabilities,—and—fund Such remaining balance must be
reported designated as either ‘reserved” or ‘unreserved.” Unreserved fund-balance—-means-the
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refers to that portion of the furd remaining balance in the General Fund that is not legallylimited-to

being-used being-used restricted for s spending on a particular project, purpose, or entity, and is urercumbered
and-unobligated: available for expenditures as determined by the Council. Undesignated means

refers to that portron of the remalnrnq balance in the General Fund that the—geverrment—has—net

ona Qartlcular gr0|ect, purgose, or entrty, and the Councﬂ has not exgresseel |ts intent to sgend this

monev ina partlcular manner.

Pursuant to the Apnroprlatlons Act at 12 N N C. §820(J), a minimum of (10%) of the gGeneral

fFund operating budget for the-priorfiscalyear; Fiscal Year 2023, excluding FY2023 Capital

eExpendrtures for—capitalimprovement—projests as determined by the Controller, shall be

maintained as a reserve during-the-fiscalyear- for Fiscal Year 2024. The-Unreserved-Undesignated
Fund-Balance-shall-net Pursuant to the Appropriations Act, UUFB money cannot be atilizedto-fund

used for recurrlng expenditures or operations of the Navajo Nation government, unless this
provision-is certain provisions are waived by the Navaje-Natien Council- (see 12 N.N.C. §820(E),
§820(F), and §820(J),_and §820(L)).

H: SECTION 3. PERFORMANCE BUDGETING AND PERFORMANCE ASSESSMENTS,

A. Performance Budgeting.
The Appropriations Act establishes the use of budget performance measures for the purpose of
Program evaluation fer—the—asastmg to facrhtate posmve Program lmprovement See 12 N N C
§850 (A) - (E).

OMB is requnred to create a system for gerformance evaluatlon and

Management-and-Budget

requires-that-the-Office-of- Management-and-Budget OMB is required to consult with the-branches;
divisions—deparments,—and-programs-for-the—creation-of Branches and Programs in preparing
evaluation standards. The Appropriations Act also requires al-branches—divisions—departments;
and-programs Branches and Programs to develop a detailed annual plan with performance

indicators for the-ensuing each Fiscal Year.

B. Methodology

Two {2} formats for the performance measures can be used. Programs can elect to use either Form
2 or Form 2A depending on which best fits their Program. On Form 2, Program managers will
provide quantitative performance measures. Form 2A allows for performance measures to be stated
in a narrative format, and is appropriate for either qualitative or quantitative measures. Performance
measure statements should be concise and specific. The purpose of the performance measures
are is to inform the appropriate Branch Chief so that he/she they-may can make recommendations
for positive Program improvement. In addition, the performance measures mustinform are used to
advise the Navaje-Nation Council so that it can determine whether a Program warrants continued
funding at its current level of budget activity or whether it its budget should be modified to a new
level or discontinued altogether. Programs funded with External Funds shall not be required to
complete Form 2 or Form 2A.

C. Program Performance Assessments.
At the end of each quarter, the Program managers shall submit to OMB the actual quarterly results
for the Budget Form 2 - Goal Statements that have been established and approved for each that
Program's budget. OMB will perform quarterly assessments and generate reports based on the
goals and actual accomplishments reported by Program managers on the selected Budget Form, 2-

A simple rating method is used to determine Program performance measure scores. Program
performance measure scores are based on a-cemparison the evaluation of performance criteria
and goals developed by Program managers during budget development as compared to actual
results reported by Program managers on a quarterly basis. OMB program/management analysts
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compare Goal Statements to actual results and determine scores for each Goal Statement. Scores
range from 0 to 5 using the following scale:

5§ - 101% ~ Exceeding
4 - 100% ~ Meeting

3 - 75-99% - Acceptable
2 - 50-74% - Minimum
1 - 1-49% - Failing
0-20 - No Report

NavajoNation On_a monthly basis, Chapters shall report-actual-results provide reports to the
Administrative Service Center (*“ASC’). Monthly Chapter reports shall show actual Chapter
expenditures as compared to their budgets. The ASC shall assess all Chapter performance data
each quarter and provide reports to each Chapter, to OMB, and to those designated by OMB as
being key Navajo Nation officials for informational purposes.

D. Additional Guidance
OMB may administratively issue additional guidance and/or instructions to_Branches, Programs,
and Chapters, as may-be necessary.

E. Reports required by the Appropriations Act.

In compliance with 12 N.N.C. §850(A) of the Appropriations Act, OMB and the-Office—of-the
Gontroller OOC regularly shalt monitor all Programs’ budgeted-expenses—against-their actual
expenditures against their approved budgets.; ard-shalt OMB and OOC provide quarterly reports
on such expenditures to the-Budget-and-Finance-Committee BFC, and to the Branch Chiefs with
regard to their respective Branches. On a quarterly basis, all Programs shall are required to timely
provide relevant information to OMB and the-Office-ofthe Controller to OOC to assist the-two-offices
in the preparation of the required quarterly reports.

H: SECTION 4. FINANCIAL MANAGEMENT INFORMATION SYSTEM (“FMIS”) BUDGETING.

A. Financial-Managementinformation-System-(FMIS) Budgeting.
The-Navajo-Nation's-financial-system; FMIS; uses financial software and technology structured for

the Navajo Natlons government's orgamzatlonal and penodic financial reporting requirements. The

OO0C) is responsible for the administration of the FMIS
budget/expenditure data. Gererally—the-systern EMIS maintains budget information er using
various budget ledger types, such as ledgers for budget development, final budgets, and budget
revisions. Budget ledger types are administered by OMB and are used with other FMIS ledgers to
provide budget status and other important financial information__in order to verify the availability of
funds or to generate reports.

OOC is responsible for the routine administration of the FMIS expenditure data. OMB, at the request

of the OOC, aSSIgns business-unit{BU)-numbersfor a BU# to each Navaje-Nation Programs, which
are is maintained in the FMIS for financial budgeting and accounting purposes. With the exception
of job cost Business Units, OMB will assigns the BU#. Budget development and administration in

the FMIS are maintained within the assigned BU#. number—Navaje-Natier Programs may have
multiple BU# aumbers depending on funding sources. Such Different funding sources may not be
comingled orjomed together into one Business Unit.

:Fhe—Navaje—Nahen—Qfﬁee—ef—Me—GemueF-s Q0C’s Expenditure Authorization Signature Form

authorizes individuals to incur expenses, make changes, and sign documents against Business

Units. A new “Expenditure-Authorization-Signature Form® shall be required whenever. (1) an

individual terminates employment or loses their authority, (2) additional individuals are granted
authority, (3) changes are made to business units.
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B. Chart of Accounts/Object Codes for Budgeting Purposes and Level of Detail (“LOD").
The efficial-Navajo—-Nation Chart of Accounts used by the Navajo Nation uses a 4-digit coding
system, referred to as (eObject eCodes), to maintain distinct and correct line-item revenue and
expense information in the FMIS. The Chart of Accounts and Level-efDetait LOD used for Budgeting
Purposes (see Appendix A), shows the various Object Codes to be used in the-development-ofthe

Navajo-Nation-budget: preparing the annual Comprehensive Budget.

Each Object Code in the Chart of Accounts is assigned a level-ef-detail{LODj} ranging from 3 to #6.
Accounts at LOD #6 are the most detailed and are used for documenting expenditures, while
accounts at LOD 3 are the least detailed; and are primarily used for generating reports. Fhose
aAccounts at showing a lesser LOD level-of-detail (LOD 3 to 5) are primarily used for generating
budget or financial reports on a sub-totaled basis.

Budget data on the budget ledger are entered at LOD 6, except for personnel fringe benefits, which
are budgeted at LOD 5 in using Object Code 2900. OOC processes all procurement and financial
accounting of actual expenditures at LOD 76. Budget amounts at LOD 6, if sufficient funds are
available, will cover any LOD 6 Object Code. This allows Programs to budget at a greater level-of
detail LOD and to account for expenditures at LOD 78.
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N SECTION 5. BUDGET TIMETABLE AND PROCESS.

A. Budget Development Process. Chart
The flowchart displayed on the previous page shows the annual Navajo-Nation-budget-development
Comprehensive Budaet process, which-starts starting with BFC legislation approving the BIM,
OO0C's and OMB's revenue and expense projections for Fiscal Year 2024, and Branch-Rlanning
allocations: Base Planning Allocations for the Branches. Next, the completed; and detailed
individual Program budgets are prepared and submitted to OMB. The prepared budgets, along with
other budget-related information, are submitted for review first to the Branch Chiefs, ard then to the
respective Oversight Commtttees including-the-Budget-and-Finance-Gommittee; then to BFC and

the Naabik'iyati' Committee, with final legislative approval by the Navaje-Nation Council- and signing
into taw by the President.

B. Annual Budget Calendar.
The Navajo-Nation-annual Budget Calendar for the Comprehensive Budget process is designed to

ensure timely completlon of key budget development activities and to identify the responsible
parties involved in the budget development process. It also provides the due dates and flow of

budget activities at vanous levels of the Navajo Nation government Ihe—anﬂaal-badget-eatendap;s

\; SECTION 6. FUND ALLOCATIONS.

A. General Fund Planning Allocations.
At the beginning of the annual budget-pfepasauen Comprehensive Budget process, the three
Branch Chiefs recommend to the BFC and-the-BFC-approves-the-MNavajo-Nation-general-fund
branch the Base pPlanning aAllocations for the three Branches. based-onrevenue-projestions: BEC
then decides upon the Base Pianning Allocations and approves such figures via Resolution. Upenr
approval-of After the branch Base Planning Allocations are established, each Branch Chief
establishes then directs the allocation and budgeting of the General Fund planning amounts for

their respective Divisiens-or Branches and Programs, forthe-preparation-ofthe-Fiscal-Yearbudget:

B. Proprietary, Fiduciary and Special Revenue Fund Budget Allocations.
Amounts for Proprietary Fund, Fiduciary Fund, and Special Revenue Fund allocations for budgeting
purposes are based on approved legislation establishing these particular funds. OOC provides the
allocation amounts. Recipient Programs shall prepare and submit their budgets to OMB based on
these pre-determined funding allocations.

C. Indirect-Cost{IDC) Recovery and Allocations,
The allocation of projected recovery of IDC (federal funds) is formula-based. IDC Recovery amounts

vary each yvear according to the current IDC Negotiation Agreement approved by the Naabik’iyati’
Committee and_executed by the President. OMB shall allocate projected recovery of IDC funds to
eligible Programs in the preparation of their budgets. The amount of IDC will be in addition to the
General Funds and other Navajo Nation funds allocated to the such Programs. The combined
amount of such funds will serve as the Program’s base budget or budget planning amount in
submission-of when the Program submits its proposed Navajo-Natien-Fiscal Year budget. Alse-refer
to See Appendix K-Sectionh%-B: of this BIM.

D. Rersonnel-Savings{Lapse-Fund)-Account PLF Allocations,

Pe;semetéawngs—(l:apse—&md—)—Aseeum PLF allocatnons shall be handled in accordance with
- Council Resolution No. CF-07-11

oncernmg the “Personnel Lagse account.” OMB in coordmatlon with Bepardment-of-Personnel
DPM} and OOC, shall provide the lapse-fund available PLF amounts, if any, to be

used by eligible Programs in the-preparation-of preparing their budgets.
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E. Line-item vetoes.

Funds that are line-item vetoed by the President are handled as follows:

1. General Funds - line-item vetoed General Fund monies become available for Supplemental
Appropriations_once the revenue projections for FY2024 are met.

2. Personnel Lapse Funds - line-item vetoed PLF monies revert to the UUFB (see Council

Resolution No. CF-07-11), unless otherwise determined by the Council.

V4 SECTION 7. PROJECT BUDGETING AND ACCOUNT SET-UP.

A. OMB is responsible for setting up Business Units aceounts for all capital (C-accounts) and
noncapital (N-accounts) projects in the FMIS. Projects can be funded from any source. Programs
shall complete the instructions-and Forms (primarily Budget Form 1;-page-28; Budget Form 4 oa
page-3¥; and, if necessary, Budget Forms 3 and 6 for personnel costs-pages-35-and-41) contained
in this BIM_in accordance with the instructions provided. Such Forms must be completed in order

" to set up budgets in the FMIS. In addition, the Project Process Schedule shown-on-the-page-#5; at
Appendix |, includes instructions en-completing to complete the Form, which shall be completed to
replace Budget Form 2 for capital and noncapital projects.

B. Project funding approval and administration may vary and is based on the legislative-requirements
of laws, regulatlons, gohcnes, and grocedures govermng each pamcular funding source. Contact

Program to obtann specuf c requurements and mstructlons fe%ndmg—p#e;eets—#em—that—p.m#a;
that govern the selected funding source. Contact OMB to determine which Division/Bepartment
Program can assist with project funding information and requirements.

C. Documentation for project budget setup on each project shall include the following:
1. Budget information on OMB Budget Forms as follows:
a. Budget Form 1, Program Budget Summary;
b. Project Form, Project Process Schedule (replaces Budget Form 2);
c. Budget Form 4, Detailed Budget and Justification;
d

. If necessary, Budget Form 3, Listing of Positions and Assignments by Business Unit, for listing
of positions/personnel to be funded; and

e. If necessary, Budget Form 6, External Contract and Grant (Externaily Restricted Funds)
Funding Information, to provide detailed information about any External Funds (state, federal,
or other externally restricted funds) used for the proposed project.

. The legislation approving the project funding;

The funding source for each project;

The expected cost of each project with a budget;

. The expected start date, completion date, and a timeline for each project;
. The identification of a Project Manager and Department/Division; and

. Appropriate authorized signatures on the Budget Forms.

D. Most prOJects will requnre a written proposal
CPMD and DCD are available to advise on these and

other requirements in accordance with the-capitat-projests approved CIP policies and procedures.

O 0N W N

-4
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Vi: SECTION 8. PERSONNEL BUDGETING. RROCEDURES

A. Purpose,
These instructions and procedures provide guidance to Branches, Navaje-Natien-pPrograms,_and
Chapters for budgeting personnel to ensure that all funds are spent and managed in accordance
with the approved Navajo-Nation Comprehensive Budget, and the Appropriations Act, 12-N-N-C-
§800-et-seqg-; and other applicable Navajo Nation laws.

B. Respective-Personnel Offices.

1. Department of Personnel Management 2. Office of Human Resources
Division of Human Resources Administrative Offices of the Courts
Navajo Nation Executive & Legislative Branch Navajo Nation Judicial Branch
Administration Bldg. 1 P.O. Box 520
P.O. Box 2559 Window Rock, AZ 86515
Window Rock, AZ. 86515 www.courts.navajo-nsn.gov/HR.htm

www.dpm.navajo-nsn.gov

C. Salary Schedules:.
Salary Schedules are administered by the-Bepardment—ocf—Rersonnel-Management+{DPM) in
accordance with the approved Classification & Pay Plan and shall be utilized when budgeting for
personnel. During the annual-budget Comprehensive Budget process the Navajo-Natier Council

has—the—authority-te may approve a General Wage Adjustment, forthe-Navaje—Nation: If so
approved, by-the NN-Counecil; new salary schedules will be administratively issued by the DPM. To

ensure positions are budgeted using the must current salary schedule, please-refer-to-the DPM's
website at www.dpm.navajo-nsn.gov should be consulted.

D. Personnel Budgets by Object Code.
This subsection Felatesexeluwely—tegovern personnel budgeting and shall be used in conjunction
with other a applicable sections of the this BIM. For additional information pertaining to this
subsection, please-referto the NWG}HQ&GGH—P&FSGHHGI—PGHG&GS—M&HH&‘—(NNPPM)—GF and other

appllcable policies and procedures should be consulted.

1. 2110 — Regular Personnel.

4- Upon request the Respective appropriate Personnel Office shali provide the necessary position
information for budgeting purposes, i.e. listing of positions, classified titles, subaccounts,
workstation locations, current employee assignments and pay rates. All budgeted positions
(including unclassified and temporary) shall be assigned a &ix{6} —dlglt position identification
number, by-the-respective-personnel-office—The position ID number is used for identification
purposes to distinguish the classified position title, class code (job type), ard the assigned pay
grade/step, and the worksite location.

a. Filled/Occupied Positions:
- Proposed budget amounts shall be calculated by multiplying the incumbent’s current hourly
rate by 2,088 hours.

b. Vacant positions:
{ Proposed budget amounts shall be calculated by multiplying the entry level hourly rate or
Step A of the assigned pay grade by 2,088 hours.

¢. Proposed New Positions:

i. A completed Position Classification Questionnaire ("PCQ"), as well as an approved
organization chart must be submitted to the respestive appropriate Personnel Office to
be included in the proposed budget for the upcoming fiscal year.

Upon receipt of the PCQ, the respestive appropriate Personne! Office will assign a new
position ID number which will be listed on Budget Forms 3 & 5 as an Unclassified Title
(0599).
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ii. Proposed budget amounts shall be calculated by multiplying enter the entry-level hourly

fii.

rate or Step A of the assigned pay rate by 2,088 hours.

In the event that the title for the proposed new position is not currently available within
the Classification Plan, the proposed budget amount shall be calculated by multiplying
the anticipated pay rate by a minimum of at least 80 hours. After the position is officially
classified by the respesctive appropriate Personnel Office, a Budget Revision Request
should be submitted to OMB to budget the position for the remainder of the Fiscal Year.

d. Pro-Rated Positions:
i. Pro-Rated positions are funded for a portion of the Fiscal Year or for less than 2,088

hours.

ii. Proposed budget amounts shall be calculated by multiplying the appropriate hourly rate

iii.

by the total number of proposed work hours.

Pro-Rated positions shall be documented on Budget Form 5. For additional information
please refer to the Section XV—on-page-37 15 of this manual: BIM.

e. Cost-Shared Positions:
i. Cost-Shared positions are funded among multiple sources of funding and shall be

2. 2200 -

distributed by a proportionate percentage for each business-unit-number BU# totaling
100%.

i. Proposed budget amounts shall be calculated by multiplying the appropriate hourly rate

by the total number of proposed work hours.

Cost-Shared positions shall be documented on Budget Form 5. Each funding source
shall be listed with their distributed percentage and corresponding budget amounts. The
distribution must total 100%.

Salary Adjustments.

Personnel actions involving an increase in pay (i.e., reclassification, promotions, transfers,
above entry new hires, etc.) that have not been processed prior to the approval of the rext
Fiseal-Year's-budget; FY2024 Comprehensive ve Budget shall be budgeted accordingly in Object
Code 2200 - Salary Adjustments. A Budget Revision Request ("BRR”") must be submitted to the

Office-of-Management-2-Budget{OMB) to budget the position for the remainder of the Fiscal
Year 2024. supporting-documents-

a. Performance Step Increases,

i. Step Increases for General Fund positions shall be paid eut-of from the Rersonnel

Savings-{kapse-Fund)}-Acceunt PLF, if sufficient funds are available. Positions funded
with money other than by-res-General Funds are not eligible to utilize the Rersennel

Savings-{kapse-Fund)-Account: PLE.

. Step Increases shall be calculated as follows: -

o Determine the employee’s anniversary date. If this information is not available, please
contact the respestive appropriate Personnel Office.

e Calculate the total number of work days from the anniversary date to the end of the
Fiscal Year 2024,

o Multiply the total number of work days by 8 for the total.

 Calculate the rate difference by subtracting the old hourly rate from the new hourly
rate.

o Multiplying the total number of work hours by the rate difference.

» The projected cost of the Step Increase shall be budgeted using Object Code 2200 -
Salary Adjustments.

Positions occupied by employees with anniversary dates in the last quarter of the Fiscal

Year 2024 and/or whose Step Increase is not been processed by DPM prior to the
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approval of the rew subsequent Fiscal Year budget Comprehensive Budget shall be
budgeted using the employee’s current rate of pay.

iv. After the rew subsequent Fiscal Year budget Comprehensive Budget is approved, a |
BRR must be submitted to OMB to transfer funds from 2200 - Salary Adjustments to
2110 - Regular Personnel.
b. General Wage Adjustment (‘\GWA”"),

i. During the annual-budget-preparation Comprehensive Budget process, the+espestive

each Personnel Office provides OMB with cost projections for a
Ad}&SHmem—(GWA) at different percentages. If the a GWA is approved by the NN
Council—Fthe cost of the GWA will be covered by the

Aeeount—PLF and/or other funds Mth—appFe\faJ—loe—NN as approved by Council.;

ii. The GWA for externally-funded Programs shall be based on the avallablhty of funds
verified by OMB and OOC and/or shall be contingent upon approval from the funding
source: entity providing the funds.

3. 2510 - Overtime Pay.
AlPrograms that incur employee overtime costs as provided for in the-Navajo-NationPersonnel
PRolicies—Manual;, Section Vili; of the PPM shall budget for such expenses to ensure that
payments ean-be are made in a timely manner. Overtime costs shall be budgeted in using
Object Code 2510.

4. 2610 - Holiday Pay.
All-Programs that normally incur employee holiday pay costs as provided for in the-Navajo
Nation-Rersonnel-Rolicies-Manual; Section VII(H) of the PPM; shall budget for such expenses
to ensure that payments are made in a timely manner. Holiday pay costs shall be budgeted
under using Object Code 2610.

5. 2710 - Merit Pay Bonuses; ard Other Bonuses,
Merit pay bonuses are subject to approval by the Step Increase and Bonus Review Committee,
and are dependent on a finding by the Committee of achieving exceptional progress on the
performance measures included in the Program's annual plan. Funds te-payeut used for paying
bonuses shall be budgeted under using Object Code 2710 - Merit & Bonus Pay, and shall be
based on funds availability as verified by OOC.

6. 2900 - Fringe Benefits:.
Branches and Programs should Yuse the appropriate rates shown herein to calculate applicable
fringe benefits for all budgeted positions and associated salaries. Fringe benefits must be
budgeted for all personnel costs such as salaries, overtime, and bonuses, and shall be budgeted
in using Object Code 2900 — Fringe Benefits. The fringe rates are shown in Appendix E en-page
#3- of this BIM. Program Managers are to budget an amount equal to the annual fringe rate
attributable to retirement benefits for all vacant positions.

7. 7600 — Employment-Related-Expenses— Applicant Background Checks,
All-Programs whose budgets include positions designated as sensitive shall incurcostsfor-a

pay for required background checks as provided for in the NNPPM, and shall budget for such

expenses under Object Code 7600 - Employment Related Expenses.

Any change in posntlons—wh;eh—wu that result in dlsplacmg current employees, shall be made
implemented according to the PPM, or

other applicable policies, and shall be reported on Budget Form 5.
E. Budgeting for personnel salaries en under Eexternal Ggrants:.

In addition to eempMng—w&h—the—appheable—pFewsmﬂs complying with the above_procedures, as
applicable, the following are additional prosedures: requirements:
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1. Budgeting for personnel salaries shall be based on the Business Unit assigned to a funding
grant that has been authorized for implementation via a Transmittal issued by EGS/OMB-
OMB's Contracts & Grants Section.

2. Regarding funding grants en for which the designated budget period is ending, the Program
manager shall initiate a Request for Automation for employee assignments no later than {15}
calendar days prior to the budget end date, in order to extend employee assignments and/or
transition personnel to the new Business Unit of a successor funding grant. The Request for
Automation shall be submitted in-accordance-with to the respective appropriate Personnel
Office, and shall be subject to the availability of funds and approval frem by OMB, OOC, and DPM.

a. Employees whose continued employment is processed by the effective date of a successor
funding grant shall be allowed to report to work.

b. Employees occupying a position that is no longer funded shall be provided a notice of layoff

prior to the end date of the current funding grant and shall net-+epert-to-work-on stop
reporting to work as of the effective date of the successor funding grant.

¢. Program managers shall consult with the respective appropriate Personnel Office to ensure
compliance with the all applicable NN-Llaws, requlations, andferpersonnel policies.

3. The approved GWA_ if any, shall be implemented for all eligible employees and shall be effective
as of no later than Becember34-2023 January 1, 2024. By January 15, 2024, the each Branch
Program, and Chapter (if applicable)Bivision-Director-shall provide a status report to verify full
and timely implementation is-achieved-of the GWA and shall provide a copy of such report to
the appropriate Personnel Office, to OMB, and to OOC. The report shall include the number of
employee positions budgeted es using the pertinent funding grant, the number of positions
occupied, the number of employees who qualify for the GWA, and the number who actually
received the GWA. An explanation shall be provided en-as to those employees who have not
received the GWA, ‘and a a_proposed action and timeline that-will-be-taken-to-achieve for full
1mp|ementatlon of the GWA for all eligible employees shall be submitted.

4. Budget Revision Requests (‘BRR”") shall be submitted to budget for a GWA:;. Step Increases
and other rate increases shall—req-uest—fe: require verification of the employee’s current pay
information-from-the-respestive by the appropriate Personnel Office prior-to-submission before
submitting the BRR to OMB for final processing and entry into the FMIS. BRRs lacking
verification will-rot-be—prosessed-by—OMB—and will be returned to the Program without
processing.

5. A BRR or budget modification to transfer any amount from a budgeted position to ether a
different Object Code within the same Business Units shall be verified by OOC first-prior-to
submission before submitting the BRR to OMB. BRRs not verified will-nrot-verified by OOC will

be returned to the Program and-ret-processed-by-OMB- without processing.

Vil SECTION 9. BUDGETING OPERATING EXPENSES
A. Telecommunication Rates.
1. Telecommunication expenses shall be budgeted as follows:

a. Telephone, fax, and data circuit service lines:

The Navajo Nation Telecommunications and Utilities (:NNTU?) Department receives an
annual Fixed Cost budget allocation to pay for all telephone and fax lines for prefixes 871
and 810 for basic or standard monthly service costs and long-distance service costs. So, it
is not necessary for departments Programs using these two prefixes to budget for these
costs, if applicable.

All-offices Branches, Programs, and Chapters shall budget for telecommunication expenses
not included in the above item, including telecommunication line installation, new
equipment, and optional services (i.e. line moves, voice mail, programming for telephone
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features, service request fees, etc.),_if they desire this equipment and these_services. This
also includes toll-free numbers and data circuit services (DSL, T-1, or Metro Ethernet, etc.)

and online meeting services, (Zoom, Google Meet, Microsoft Teams, etc.) inclusive of all
installation costs and monthly-recurring service costs.

b. Wireless phone services and equipment:
All-offices Branches. Programs, and Chapters shall budget for all costs associated with
wireless (cellular) device services including wireless device equipment, activation, other
fees and monthly recurring service costs, if they desire this equipment and these services.

c. Two-way radio communication:
All-offices Branches, Programs, and Chapters shall budget for two-way radio equipment
(portable & mobile), and ancillary equipment and supplies for the repair and maintenance of
two-way radio equipment, if they desire this equipment. NNTU can no longer budget for
supplies expenses under the Fixed Cost - Radio Communication budget allocation.

d. All requests for telecommunication servnces under (a) (b) and (c) shall be Feqaested
subm|tted to NNTU, f

See the NNTU websnte at wwwnntu navajo-
nsn.gov. All requests maybe emailed to NNTU@navajo-nsn.gov. Applicable
telecommunications rates are tariff-driven, and are approved by the applicable state
commission, and can be obtained from the designated service provider in your area.
Questions regarding the above-please-call should be directed to NNTU at (928) 871-7740.

B. Budgeting Insurance Expenses,

1. Criteria for determining vehicle insurance rate and premiums.

All vehicles, regardless of whether they are assigned through the Navajo Nation Fleet
Management Department, are purchased directly by the-Department/Ghapter; a Branch, a
Program, or a Chapter, or are vehicles obtained under General Services Administration (‘“GSA”)
leases, shall-be-required-to-establish-an-instrance-premium must have associated line-item
{budget) amounts for auto insurance costs covering physical damage, and-+£—appheable— auto
liability coverage if applicable, and a sufficient funds to pay deductibles in the event of a claim.
hae-;tem-{budget)-ameum-The insurance rates for fleet vehicles are shown in Appendix E-1 of
this BIM. Ferany-Questions regarding vehicle insurance—sall should be directed to the Risk
Management Department at (928) 871-6335.

2. Property.
Each Division—Department; Branch, Program, and Chapter is required to budget for property
insurance premiums. The rates and deductibles are as follows:

Coverage Rate Per Value Deductible
Contents $0.60 $1,000 $1,500
Contractor’'s equipment $0.60 $1,000 $1,500

Example: Program reports $50,000 in total insurable values (“TIV") for its property contents and
contractor's equipment. Formula: $50,000 TIV + $1,000 = $50 x $0.60 = $30.00. Program should
then budget $30.00 for property insurance premium based on the TIV reported.

3. General Liability.
Each Division—Department; Branch, Program, and Chapter is required to budget for general
liability coverage. General liability rates are $0.17 per $100.00 of payroll including fringe
benefits.
Example: Program reports $500,000 in total payroll (including fringe benefits).
Formula: $500,000 (total payroll) + $100 = $5,000 x $0.17 = $850.00. Program should then
budget $850.00 for general liability premium, based on reported totai payroll.
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4. Exposure Summary Information.

The Navajo—Nation Risk Management Program Department has an “Exposure Summary
Packet” (UES) for policy year 2024 which will assist each Division—Department; Branch
Program, er and Chapter in determining premium rates to be budgeted. UESs are due-to
submitted to the Risk Management Department no later than the start of the second quarter of
FY2024 (January 1. 2024). Rlease-cContact the Risk Management Department at (928) 871-
6335 for further information regarding insurance rates, deductibles, or loss/damage to Navajo
Nation property.

5. Workers’ Compensation Insurance Expenses,

Workers’ Compensation Insurance is required by Navajo Nation law and is a necessary
expense when performing Navajo Nation business.

Coverage to be budgeted under Workers' Compensation Insurance includes:
a. regular status employees;
political appointees;
temporary employees, including college interns and youth employees;
Navajo Nation judges;
Council delegates;
Eastern Land Board members, grazing committee members, grazing officers,
Farm Board members;
g. volunteers; and
h. committees, boards, commissions recegnized established by the Navajo Nation;
i. emergency response volunteer workers; and

j. all Navajo Nation enterprises.
Ineligibility for Workers’ Compensation Insurance coverage includes:
a. Program for Self-Reliance customers;
b. court-ordered trustees;
c. private contractors; or
d. consultants.

For budgeting purposes, the premium rate approved for Fiscal Year 2024 is set at $0.74 per
$100 of the gross payroll amount (not including fringe benefits) for all-Navaje-Natien Programs,
including volunteers and firefighters.

Example: Program reports $250,000 in gross payroll (less fringe benefits). Formula: $250,000
(gross payroll) + $100 = $2,500 x $.74 = $1,850. The Program should then budget $1,850 for
Workers' Compensation insurance premium.

6. Chapters Workers’ Compensation Insurance or Expenses,
The premium rate approved for Fiscal Year 2024 for all Navaje-Natiea Chapters is $0.75 per
$100 of payroll, not including fringe benefits.

Example: Chapter reports $100,000 in gross payroll (less fringe benefits).
Formula: $100,000 (gross payroll) + $100 = $1,000 x $.75 = $750. The Chapter should then
budget $530 for Workers' Compensation premium, based on gross payroll.

C. Travel Policies and Rates for Reimbursement Purposes,
For information regarding budgeting for travel, including personal travel, and the most recent
Continental United States (“CONUS") per diem rates, supplements and mileage charts, contact
OOC at (928) 871- 6308/6433 or www.nnooc.org. The QOC/Accounts Payable Section maintains
the official mileage for most travel destinations, as well as | as the travel reimbursement rates. Rates

~ 0 00 oC
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are updated annually and become effective January 1st of each year.
Privately-owned vehicle travel reimbursement rates are as follows:

1. $0.655 per mile (if no Government-Owned Vehicle is available)

2. $0.22 per mile (if a Government-Owned Vehicle is available)

3. $0.635 per mile (Motorcycle POV rate)

D. Fleet Management User Rates,
The Fiscal Year 2024 Fleet Management user rates are shown in Appendix E-2. Any questions
regarding these rates and the application of these rates should be directed to the Fleet Management
Department at (928) 871-6425. The monthly rental, the mileage, and the vehicle type should be
budgeted in using the appropriate Object Code. The Navajo Nation Sales Tax is not included in the
vehicle user rates and, therefore, Navajo-Natien Programs must calculate on a separate line in the
fleet Object Codes, the appropriate tax rates in addition to the fleet user rates.

E. Records Management/Duplicating Rates,
The duplicating rates for the various types of services with appropriate descriptions are shown in
Appendix F-3. These rates are to be used to budget amounts in the appropriate Object Codes if
copying services from the Records Management Department are to be used during the Fiscal Year.
For inquiries regarding other types of copying services, contact the Records Management
Department at (5605) 371- 5113.

F. Air Transportation Rates.
The following rates shall be used to budget for Navajo Nation air transportation flights:
1. King Air C-80: $1,200 per hour rounded to the nearest dollar plus airport fees depending on
destination and applicable taxes.
2. King Air B200: $1,800 per hour rounded to the nearest dollar plus airport fees depending on
destination and applicable taxes.

PG SECTION 10. PREPARING CHAPTER BUDGETS FOR THE COMPREHENSIVE
BUDGET. PROGESS

A. Navaje-Nat{en Chapter Budgetmg Process.

AH LGA Certmed Chapters and Non LGA

Natfen—Ghapter—mek&émg—I:GA—eemﬁed—Ghapzer-
Chapters are required to follow the-Navajo-Nation-budgetinstrustions this BIM when formulating

the-annual-Ghapter their budgets for FY2024 and when appropriations-are-coming-from-Navajo
Nation—funds- the _Chapter applies for, and receives funds, approved by the Council. In

accordance with the approved Budget Calendar, all Chapters must submit a proposed budget
to the Administrative Service Center ("ASC") of the-Bivision-sf-Community-Develepment{DCD).
DCD shall incorporate and submit the each Chapter's budget as part of the-overallannual DCD's
budget submitted for the annual Comprehensive Budget.

2. In addition to following the Chapter budget process outlined in 26 N.N.C. §2003(C), the
Chapters Administration shall work with the ASC. Chapters using the WIND budget application
system (www.wind.enavajo.org) shall prepare and submit their budgets in eencest cooperation
with DCD and the ASC.

3. General Fund amounts budgeted for personnel, travel, and other Chapter administration
administrative costs shall be detailed on approved Budget Forms and-n using the appropriate
Object Codes utiizing under the Navajo Nation Chart of Accounts/Object Codes, upon and after
approval of Chapter appropriations or other funding by the Navaje-Natien Council. Prior to funds
being entered into the FMIS, and being made available for distribution to Chapters, the Chapter
budget shall be approved by a Chapter resolution at a duly-called Chapter meeting.
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4. Additional Chapter Budget Procedures are provided set forth in Appendix M and the-Chapter
Budget-Rolicies-are-in Appendix L-1 of this BIM.

B. Chapter Capitalimprovement-Projects CIP.
Au—eapﬂal—ppe}est ChaQter CciP fundlng requests shall be submitted on approved Budget Forms to
CPMD}-of-BGB in accordance with
the Appropriations Act; 42-N-N-C—§800-et-seg-; and apprepriate other written policies and
procedures for GapitaHmprovement-Rrojests CIPs and capital CIP budget development. For further

instructions on development of CIP budgets fer-Capital-improvement-Projects, contact CPMD at
(928) 871-6211.

C. Chapter Officials’ Stipends,
Chapter Officials’ stipends for the monthly regular Chapter meetings and Chapter Planning
Meetings, referenced in the Local Governance Act, at 26 N.N.C. §1002 (C)(b), shall be treated as
Fixed Costs. Chapter Officials’ stipends for Emergency Chapter Meetings, Special Chapter
Meetings, Agency Council meetings, District Council meetings, and Regional Council meetings,
referenced in Appendix L-1 §IV(G)(2) may-be are treated as Fixed Costs.

D. Stipends for Grazinqg Officers, Land Board members, and Farm Board members.
Stipends for Grazing Officers, Land Board members, and Farm Board members are treated as
Fixed Costs, and shall be budgeted as such.

X: SECTION 11. NAVAJO NATION FUNDING GRANTS.

A. Purpose.
1. The Nava;e~Natren Councrl may award gFant—fands——generaHy—ﬁrem—the—-Navaje-Nahen-s

m—the—fem—ef—a—Navaje-Natten-gaanHe-ehgﬂate—eMes fundlnq Grants to External Entltles for
gr0|ects or purposes cons|stent with the needs and pnormes of the Navajo Natlon Ehg+ble

- i j - Grants , as ¢ such are not avaﬂable drrectlv to

Branches, Programs, or Chapters, as defined in Sectlon 2 of this BiM.
42. The award of Navajo Nation funds forgrantpurposes for a funding Grant is generally authorized

through an appropnatlon by the Councl in the annuel Comprehenslve Budget preeess—as—papt

See-1-2—N—N—G—-§—820(P—)- Branches Proqrams and Chapters are free to request fundlnq for
proposed Grants to External Entities under their purview, in their proposed budgets submitted

in the Comprehenslve Budqet process

- may be approved by the Councnl therebv

providing a funding Grant to _an External Entlty with a Branch or Program providing

administrative oversight.

23. Navajo Nation grant-funds funding Grants are administered through procedures developed by
OMB, pursuant to OMB's authority under 2 N.N.C. § 1203(A)(2) and 1203(B) (1)(a) and (b), and
approved by the BFC.

34. All Navajo Nation funding Grants are subject to the availability of funds. 2 N.N.C. §223(B).
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5. As provided in the Appropriations Act, at 12 N.N.C. §820(N), approved Grant funds may lapse

and revert at the end of the Fiscal Year for which the Grant was approved, or Grant funds may
carry over into the subsequent Fiscal Year. Spent or encumbered funds do not lapse and revert.

B. Ellglbrllty Requrrements for Grants

E—ntrty—ehaﬂ Any External Entity applvlnq for a Grant must have an ggroved Plan of Operat|on

or similar enabling legislation, &
Geunert—‘l—Q—N—N—G—§—820(P—)— or a duly-aggroved Charter, Artlcles of Incorgoratlon, Bylaws,
business license, or the like, must be in _good standing_under the Navajo Business and
Procurement Act (see 12 N.N.C.§1505), and must be in compliance with all applicable Navajo
Nation laws, requlatlons and | policies.

4. The Requesting Entity shall have a federal tax identification number and, if applicable, a Data

Universal Numbering System (DUNS) number.

C. Preeess—fer—lmtratmg—a—Nava;e—Natren pglymg for a Grant. Appkeanen

2.

An appropriate Branch
or Qrw&en Program that W|II have—-the—respensrbmty be responsnble for everseeing—the
administration-of a dmlnlsterlng the Grant and momtonng the External Entltys exgendltures of

= i ivi Sald Branch or Proqram is deemed the "Responsrble

Branch” or “Responsible Program.”

The Requesting External Entity shall initiate the Grant request process by submitting ar Grant
aApplication to the Responsible Branch or Bivisien- Responsible Program.

D. Grant Application Requirements,

1.

The Reguesting External Entity (hereinafter “Applicant”) shall submit to the Responsible Branch
or Division Responsible Program, a completed Navajo-Natiorn Grant Application form-{-Grant
Application=}-shown in Appendix F, plus along with all other attachments and Forms specified
in this Section.

The Applicant shall submit Gcompleted Navajo-Nation Budget Forms frem (see Section XV 15
in of this BIM), which include Budget Forms 1, 2, 3 (for personnel or position funding) and Budge
Form 6 (extemal—g:an& funding received in addition to Navajo Nation funds, if applicable). If
funding is for a CIP eapital-project, Budget Forms 1 and 4 and a Project Process Schedule
(which replaces Budget Form 2) shall be submitted, including a project proposal, as which shall
be reviewed and approved by DCD.

The Applicant shall submit Aan authorizing resolution of the Applicant’s Board requesting
Navajo-Nation Grant funding, whether an-arnrual in the Comprehensive Budget or in a request
for a Supplemental Appropriation, or in a request for other Navajo Nation funds.

Signatures of appropriate officials of the Responsible Branch Ghief-or-Bivision—Birester or
Responsible Program (Branch Chief or Director) are required on Budget Forms 1 and 2.
Signatures of appropriate officials of the Responsible Branch ChieforDivision—Director
Responsible Program (Branch Chief or Director) are required on the Navajo Nation Grant
Application, form-

- Page 21 -



6. The Applicant shall submit Aa current copy of the Applicant’'s Articles of Incorporation and
Bylaws approved by its governing board-, along with a

% A listing of the Applicant’s current Board of Directors or Committee members, with current
addresses.

E. Preliminary Review and Approval of Grant Application. by-the-Responsible- Branch-Chief-or
Division Direct 1 by OMB.

1. The Applicant shall submit the Grant Application and all additienal relevant attachments and
Budget Forms identified in this Section, to the Responsible Branch Ghief-er-Division-Direstor or
Responsible Program, for preliminary review.

2. The Responsible Branch Ghief-er-Divisior-Director or Responsible Program shall review the
Grant Apptlcatlon and may provide revisions or other recommendatlons

by-th+s—8¥M—fe¢-pFemHnaFy-rewew- documents to OMB

4. OMB shall review the Grant Application and Budget Forms

qusuant—te-QMB—s—authemy-m—z
NN-C-§1203(AM2}-and-§1203(B}H{a)-and-{b): and the Applicant shall make any revisions
required as instructed by OMB.

5. If the Applicant is seeking grantfunds a Grant for construction-of-a-capital-projest; a CIP the
Applicant must consult with the-Capital-RProjests-Management-Beparment{CPMD}-within-the

Division—of-Community-Develepment; and provide evidence verification that all design and

engineering is completed and that proper clearances have been obtained and appropriate
policies and procedures followed, priee—te before submitting the Grant Application. In the
alternative, an Applicant may submit a Grant Application solely-for-the-purposes-otfunding for

the planning, design, and engineering costs and for obtaining the necessary clearances. CPMD

must wnll work with the Appl|cant to ensure that—the—Apphsa«ttt—has—eemptetedatLplammg—des&gn

p;eeedures— omgletlon of such task pnor to the encumbrance of any addntlonal funds for
construction.

6. After the Responsible Branch Chief-orDivision-Birester or Responsible Program and OMB have
approved the Grant Application, the Applicant shall submit the final version of the Grant
Application to the Responsnble Branch Ghief-or-Division-Director or Responsible Program
(Branch Chief or Director) to sign the Grant Application. ferm- Additionally, the Responsible
Branch Ghe#eprs&en—Dwee&er—fa##ae;espens@e—B;aneheeDmn r Responsible Program
shall provide a written statement confirming that if grant-funds—are the Grant is awarded, that
the Branch or Bivision Program shall be responsible for administering the Grant and monitoring
the External Entity’s expenditure of Grant funds.

F. Submission of Grant Application to-Oversight-Committee—and-Navajo-Nation-Council-for
Legislation in the Legislative Process.

1. Generally, Tthe appropriation approval of Navajo Nation funds for funding Grants purpeses is
authorized generally-threugh in the annual Comprehensive Budget,_and precess-as-part-of-a
peee;mnemaled—dmmen—ep—baaneh—budget—and

less frequently through a Supplemental

Appropriation from the UUFB,
net-tm&eé—te—theé#t&&ﬂ—Fuﬂd—and—PeFmaﬂent-Fand— or.in an atlocatlon bv the Counc«l from

another Navalo Nation funqu source.

itapp i The Responsible
Branch Ghtef—-er—-&wswmgweete; or ResponSIble Proqram may |n|t|ate Iegnslatlon with their
respectnve Oversight Committee, whether the Grant is a part of the Comprehensive Budget or
is part of a Supplemental Appropriation from the UUFB, of-the-General-Fund or other is_an
allocation_of other Navajo Nation Funds, metudmg—but-net—hncﬂted—te—the—&ha&n—l;und—and
Permanent-Fund-
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3. Upon request by a sponsoring Council delegate, Fthe Office of Legislative Counsel ("OLC") shall

drafts legislation for approva! of the funding Grant, and the Grant Application then enters the
legislative process; grovnded tha and—the—@veps;gm—Gem#uttee—wm—eeaadeHegedahea—te

the completed and signed
Grant Application is-ircluded is provided to OLC and can be affixed to the legislation and ifthere
is-a-wrilten-statementdfrom the Responsible Branch or Bivisien-confirming Responsible Program
accepts and confirms in writing its responsibility for administering the Grant_and monitoring the

External Entlty s expendlture of Grant funds Ihe—eve»cs&ght—eermmttees-er—eeaneﬂ—may-make

&4. If the grant-of-Navajo-Nationfunds Grant is awarded, the aext-step—&s—fer—the Applicant te shall

then enter into a Grant Agreement with the Navajo Nation, in accordance with subsection HG,
below.

G. The Grant Agreement,
1. The Grant Agreement shall govern the admlnlstratlon and implementation of the Grant, subjest
- and other related matters, and must be
approved by OMB, OOC, and the Department of Justlce. prior to final execution by the parties.

2. The Responsible Branch or Bivision Responsible Program is shall be responsible for the
administration of the Grant, and shall monitor the Grantee’s performance to ensure that the
Grant funds are spent in accordance with the terms and conditions of the Grant Agreement, with
Navajo Nation laws and policies, and that the scope of work and performance criteria are met.

53 The Grant Agreement shall include, but shall not be limited to, the follownng provisions:

a. The Navajo Nation, upon reasonable notice, has the right to make periodic reviews of all
books, records, and documents of the Grantee, which relate to the expenditures incurred by
the Grantee.

b. If the Grantee does not expend spend and manage Navajo Nation funds according to the
approved budgets and in accordance with the Grant Agreement and applicable Navajo
Nation laws, the Grant funds will shall be suspended by the Controller and the balance of
the unspent funds will be returned to the Navajo Nation. Furthermore legal action may be

dc.Budget modifications or revisions may be requested and handled in the manner, and using
on the appropriate Forms, required-by as instructed in this BIM.
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ed.The Grantee shall submit to the Responsible Branch erDivision or Responsible Program,
and to OMB, a final report within ten {10} working days of the expiration or termination of the
Grant Agreement. If the Grantee submits an acceptable written justification for an extension,
the Responsible Branch or Bivisien or Responsible Program, with ard/er OMB's approval
may extend the report’'s due date by written notice.

fe. Grantees must comply with all Navajo Nation laws, as amended, including the Navajo Nation
Appropriations Act, the Navajo Business and Procurement Act, the Navajo Nation Business
Opportunity Act, and the Navajo Preference in Employment Act.

H. Administrative Review and Execution of Grant Agreement,

1. The Responsible Branch or Bivision Responsible Program shall process the Grant Agreement
through the Nation's-official-administrative Section 164 Executive Review Process, or similar
process established by the President, and upon final approval threugh-the-administrativereview
process-in the Executive Review, shaII submit the Grant Agreement to the appropriate Branch
Chief for execution.

2. The Applicant shall provide the following decumentation documents to the Responsible Branch
or Bivision Responsible Proqram—and—the—Respensmw—Bfansh—eF—Bmsmn—shalLsubmths
documentation as part of the official-administrative Executive Review Process:

a. Aan authorizing Resolution of the Apphcant s Board of Directors or Committee, accepting of
the funding Grant;
b. a Statement of Work and Purpose of Funds (correspondnng with the approved budget);

the Grant Agreement;
the Navajo-Nation Council Resolution authorizing-the-grant-appropriation- approving funds
for the Grant:
the approved budget on the appropriate OMB Budget Forms with a detailed justification;
OMB Budget Modification or Revision Form;
Quarterly Narrative/Performance Report Form;
OMB Expenditure and Request Reimbursement Form;
OMB Expenditure and Liquidation Report Form;
Grantee's Release of Claims, executed on the OMB approved Form;
a completed and signed Navajo Nation Certification Regarding Debarment and Suspension
Form;
a completed IRS W-9 Form (Rev. 2017) (See www.irs.gov for form),

. Applicant's Certificate of Liability Insurance;
a listing of the Applicant's current Board or Committee members with current addresses;
the Applicant's current Articles of Incorporation and Bylaws or Plan of Operation, approved
by its governing board;

p. a letter on the Applicant’s official letterhead authorizing a person(s) to sign and accept the

Navajo Nation Grant check(s);

q. aletter on the Applicant's official letterhead requesting a 30% grant advance, if needed, the

Grant advance will be limited to 30% of the total Grant allocation.

I. lmplementation-of Grant Agreement Contract Number,

1. Upon proper execution of the Grant Agreement by—the—appropriate—Branch—Ghief, the
Responsible Branch or Division—Director Responsible Program shall submit copies of the
executed Grant Agreement to OMB and to OOC.

2. OOC shall-implement assigns the Grant Agreement contract number and retify notifies the
Responsible Branch Chief or Division—Direstor Responsible Program and OMB of Grant
approval.

3. The Responsible Branch Ghief or Divisien—Direstor Responsible Program shall notify the
Grantee (formerly, the “Applicant”) of appreval-ef-the Grant Agreement- approval.

oo

T Ta e

62337~
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J. Administration of the Grant Agreement.

1. The Responsible Branch or Bivision Responsible Program is responsible for the administration
of the Grant Agreement and shall monitor the Grantee's performance to ensure that the all Grant
funds are spent in accordance with Navajo Nation laws and policies and that the scope of work
and performance criteria are being met.

2. The Grantee shall comply with all provisions of the Grant Agreement and shall submit all
quarterly and annual documents to the Responsible Branch or Divisien-Directer- Responsible
Program.

3. The Responsible Branch Chief-Bivision-Birector or Responsible Program shall submit all
quarterly documents to the OOC and to OMB.

4. If the Grant is covers a multi-year grant; funding period, aeither a new Grant Agreement ror-a
or modification is for each year shall not be required.

XI: SECTION 12. BUDGET REVISION INSTRUCTIONS AND PROCEDURES,

A. Purpose,

1. To provide guidance for the administration and processing of proposed revisions to approved
budgets; and

2. To establish effective controls for the accountability and integrity of Navajo Nation budgets and
funds, including externally-restricted External Funds and Navajo Nation funds.

B. Scope.
These procedures apply to all fund types (Governmental, Proprietary, Fiduciary and Special
Revenue set up as Navajo Nation budgets) as defined in the Navaje-Natier Appropriations Act, at
12 N.N.C. §810(S).

C. Types of Budget Revisions:,

A budget revision involves a change to an approved budget that deviates from the approved
financial plan. The four basic types of budget revisions are:

1. Budget/Object Code Transfer - the transfer of budgeted funds from one Object Code to another
within the same Business Unit.

2. Budget Reallocation - the transfer or reallocation of budget funds between Business Units,
which shall require Oversight Committee approval before the budget reallocation can be
processed. Budget reallocations should be processed on a quarterly basis.

3. Budget Modification - an increase or decrease of fiftythousand-dollars{$50,000} or more to an
existing Business Unit budget under a previously approved budget. This—shall Such a
_rrLdlfl@o_n requxres Oversight Committee approval before the modification can be processed_;

- Completed Budget Forms are required for a
budget modification. Budaet modifications should be processed on a quarterly basis.

4. Reimbursements - there-are-instances-where-there-may-be at times refunds of prior expenses
become available; (e.g. FEMA and others). Generally, if it the refund is a reimbursement to a
General Fund Business Unit these-types-ofreimbursements the money should go back into the
General Fund. l#a—basmesﬁmfpreeewesamnbwsemethm—%ypeekefead—ShaHeqa%!n
such cases, Oversight Committee approval is required before the a budget modification can be
processed, as because this situation is an appropriation ggroval of additional funds that the
Navajo Nation receives. OOC acknowledgement and Gconcurrence from-the-Office—of-the
Controller-is-reeded-in-order is required for funds refunded money to be deposited.

D. Requirements and Restrictions.

1. The Budget Signature Authorization Form (\BSAF”), available from OMB or its website, must be
on file at OMB to verify that the designated signatories are authorized to process the budget
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revision for the Business Unit. OMB will not accept budget revision requests that are signed by
unauthorized program personnel. The BSAF shall be renewed and submitted to OMB at the
beginning of each Fiscal Year or Grant year,or whenever authorized personne! changes occur.

2. The Budget Revision Request (:BRR”) shall include the following: (1) an analysis of the impact

to the Object Code the-transfer-is-being-made-from losing funds, (2) the remaining balance for
the funding term, (3) the sufficiency of the amount being transferred (4) the Object Code the

transfer-is-being-made-into gaining funds, and (5) the impact to the eriginal intent of the original
funding approval or budget.funding- For Programs funded by Navajo Nation Funds, impacts on
the Program’s approved performance criteria must be clearly stated. If the BRR significantly
affects or changes the intent of the original apprepriation funding approval or budget, it-will
require-appropriatelegislative-or Oversight Committee approval shall be required before the
budget-revisior BRR can be processed.

3. If a budget in the Business Unit has deficits in any of its Object Codes, the BRR shall include
transfers to clear the deficit.

4. BRR are for budget transfers between LOD 6 object codes with the exception of fringe benefits
at LOD 5. »

5. Each Program or Business Unit shall be limited to one BRR per month, except for special
circumstances which the Program shall must explain and justify by in a separate memorandum.

6. The minimum amount of a BRR shall be one-hundred dollars ($100), except for special
circumstances, as justified in writing by the Program and approved by OMB.

7. BRRs that are marked up, have changes, and or are illegible will not be processed but returned
to the Program for appropriate corrections. #preparaﬂen—

8. BRRs that are received at OMB more than two—2) weeks after they-were—signed-by
BRANGH/DIMISION-DIRECTOR the date of the appropriate signature will not be processed but
returned to the Program for appropriate-updating: updated signatures.

9. For financial propriety, it is not acceptable for the same person to be both the reqaester—andathe
approver-of-the-BRR- person requesting the BRR and also the person approving the BRR. The
same requirements apply to the Legislative and Judicial Branches. Bivision-Birestors Executive
Branch Programs shall obtain the signature approval of the Office of the President/Vice-

President's-appreval for the Division’s budgetrevisionrequests BRRs priorto-submission before
submitting to OMB. For all BRRs funds; authorized-signateries-should-be-incempliance-with the

BSAF will be checked to verify authorized signatures.

10. Original documents, such as Personnel Action Forms, Purchase Orders, Request for Direct

Payment, etc., should not be attached to the-budget-revision-request BRR Form. However,
copies of these documents may be attached for justification purposes.

11. General Funds cannot be transferred from the following Object Codes:

(a) 2001 series: In the 1st, 2nd, and 3rd Quarters, transfers are allowable within the Personnel
Expenses 2001 major Object Code series. For example, funds from the Salary Adjustment
Object Code (2200) may be transferred into the Merit Pay Object Code (2710). Beginning
in the 4th Quarter, personnel expenses cannot be transferred from Personnel Cost (2110),
and Fringe Benefits Cost (2900), pursuant to the PLF Rersonnel-Savings—{Lapse-Fund}
Account moratorium established in Navaje—-Natren—Qeune# Resolution CF-07-11, as
amended.

(b) 8020 series: Direct Services or Public Assistance (except with Oversight Committee
approval).

(c) 9510 series: Matching Funds (except with Oversight Committee approval).

E. Budget Revision Request Process,

1. For all Navajo Natlon Funds and External Funds, Programs must complete and submit a Budget
BSAF) at the beginning of each Fiscal Year and upon change of

signatory personnel, before any BRR can be processed.
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Braneh-eh&eﬁ) wnh aggrognate regunred sngnature shall be submltted to OMB for review and
consideration for approval 2 weeks pnor to date the addmonal or increased budget amount is

3. Upon receipt of the BRR; OMB will review the-request it for compliance with appropriate policies
and procedures, sufficient-budget funds availability, the and performance impact, and then
recommended-action to OMB’s Executive Director.

4. The OMB's Executive Director shall approve or disapprove the BRR. Forms will be returned
disapproved and will include comments, if significant changes or additional justification or
clarification is needed. If the information, amounts, and figures are altered or not legible, a new
BRR Form shall be completed and submitted.

5. Upon approval by the OMB's Executive Director, a copy of the completed and approved BRR

and a FMIS batch report will be transmitted back to the Program, via-the-appropriate-Division-or
Branch-office-

6. For BRRs on externally—restricted-funds External Funds where funds are reallocated in the
Personnel budget (increases or decreases) to and from other LOD 6 line-item budgets, the OOC
Contract Accounting shall verify the availability of sufficient budget funds that will be designated
for new personnel subaccounts or for transferring ef-Rersennel-tapse PLF savings.

This is applicable when a Program processes a PAF for hiring new employee(s) and all
information is verified for accuracy (Business Unit, subaccount code, expiring assignments for
dates) related to the new subaccount of the personnel budget.

Attached-te-the-BRR-sheuld-be-a A current NN Budget Form 3 should be attached to the BRR
to identify which personnel subaccounts are affected by the transfer of funds. A reconciliation
must be prepared by the Program in order for the OOC Contract Accounting to sigr-off-on-the

approval-of approve the BRR.

XH- SECTION 13. REQUESTING SUPPLEMENTAL APPROPRIATIONS,

in addition to all requirements under the Appropriations Act pertaining to Supplemental Appropriations,
the following procedures shalt be followed:

GA. Procedures

1. Requnred OMB forms. Those seeklng a Supplemental Appropnatlon shall complete Appendix J
and Budget Forms 1, 2, and 4, and if applicable Budget Forms 3, 5, and 6; if funds for a eapital
improvement—projest CIP are requested Budget Forms 1 and 4 and Appendix | shall be
completed. External Entities shall also complete Appendix F. Any incomplete or inaccurate
Budget Forms will be returned for corrections. Requesting parties should seek the assistance
of OMB in selecting and completing the appropriate Budget Forms.
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2. Signatures.

a. Budget Forms have signature lines for appropriate Program persons, including Division
Directors and/or Branch Chiefs. Completed Budget Forms, showing the signatures of those
noted on the Forms, shall be provided to the sponsoring Council delegate before proposed
legislation for a Supplemental Appropriation request enters the legislative process.

b. During the legislative process, Budget Forms may be revised or replaced by any reviewing
standing committee considering the legislation, or by the Council, via an amendment to the
supplemental-appropriation legislation. In such cases, new signatures on the Budget Forms
shall not be required.

3. Controller and OMB review. As required by 12 N.N.C. §820(L) the Controller shall be
responsible for designating whether the proposed expenditures are recurring or non-recurring.
As required by 12 N.N.C. §820(M) all requests shall be reviewed by OMB, and OMB shall
provide a budget impact analysis regarding the impact to the Navajo Nation’s overall budget
that will result if a the funding request is approved.

In order for OMB to do a budget impact analysis and to determine other appropriate actions, the
Program requesting the Supplemental Appropriation must submit all required Budget Forms to

before proposed legislation for a Supplemental Appropriation request enters the legislative
process.

4. Other requirements for Supplemental Appropriation requests.

a. Budgets for the request must be prorated so that funding covers only the remaining portion
of the current Fiscal Year, i.e., funds appropriated in January must be budged for spending
from February to the end of the Fiscal Year (eight months) or funds appropriated in April
must be budgeted for spending from May to the end of the Fiscal Year (five months).

b. If a request is not approved and the requesting party still wishes to pursue the funding, the
request must be updated and resubmitted every four (4) months to reflect any changes
during the preceding four-month period.

c. If the request is not approved in the previous Fiscal Year aad but the requesting party still
wishes to pursue the funding, the proposal must be revised and resubmitted for the current
Fiscal Year.

5. Recommendations. OMB recommends the following:

a. Justification.
The requesting party should, but is not required to, provide an explanation of the reasons a
Supplemental Appropriation is being requested outside of the anrual-fiscal-year-budget

- Comprehensive Budget for Fiscal Year 2024.

b. Other Funds.
The requesting party should, but is not required to, provide a list of any other sources of
funding that are being considered and would be pursued if the supplemental funding request
is not funded: approved.

DB. Capital Improvement Projects.
1. CPMD review.

Al-Supplemental Appropriation requests related to any-capital-improvement-projests a CIP shall
be submitted to the-Capital-Projects-Management-Bepartment{(CPMD}-within-the-Bivisien-of
Cemmunity-Development; in accordance with the Appropriations Act, at 12 N.N.C. §860-etsee-
860, and with written policies and procedures for-capital-improvement-projests-and-capital
budget-development: related to CiPs. CPMD can be reached at (928) 871-6211.

2. Capital Improvement Plan. o .
If any Supplemental Appropriation would result in a modification or amendment affecting an

approved Capital Improvement Plan the appropriation funding request must be approved by the
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appropriate Oversight Committee prior-te before consideration by the Navajo-Natien Council.
See 12 N.N.C. §860(C)(2).

EC. Leglslatwe Process.
Legislation is required for all Supplemental Appropriation requests. The appropriation request shall
be reviewed by the appropriate Oversight Committee, BFC, the-Budget-and-Finance-Commitiee;
the Naa'bik'iyati’ Committee, and the Navaje-Nation Council, gives-final-approval-

X SECTION 14. ELECTRONIC SUBMITTAL OF DOCUMENTS FOR OMB PROCESSING.
A. Rurpose Emailing documents.

Fo-provide-an-eloctronic-option-forsubmitting dDocuments may be submitted in electronic format
to OMB by—aHemrg—fer—deeumen@He—b&emaled vna email to docs@omb navajo—nsn gov._ m—erde#

CB. Procedures,

1.

For electronic submittals, OMB will only accept scanned and e-mailed PDF copies of signed

documents which-require requiring OMB review and/or approval. All documents will-still-require
must _have proper signatures and adherence submitting parties must adhere to document

requirements.

Documents must be properly completed and have all the required signatures. Any supporting
documents and/or calculations must also be included. Unauthorized and/or incomplete
submittals will be returned to the Program for correction.

OMB will accept scanned and emailed signed documents from Navajo Nation e-mail domains,
such as a navajo-nsn.gov address. OMB will not accept documents emailed from non-Navajo
email domains such as Hotmail, Yahoo, Gmail, etc. Contact the NN Department of Information
Technology to obtain a navajo-nsn.gov e-mail address.

OMB will only accept scanned and emailed signed documents from the appropriate Program,
Department and/or Division Director. One administrative staff member can also be included.
Department Directors must irform-OMB identify in writing efwhe the designated administrative
staff member. will-be-

Enter the type of document being electronicaily submitted in the Subject Line of the email.
Examples include:

+ Budget Revision Request

s Proposed FY Budget

+ Navajo Nation Administrative Document Review

e FMIS Account/Budget Set-Up

« Budget Form 2 Quarterly Reports (Program Performance Measures)
All documents must be emailed to docs@omb.navajo-nsn.gov. Do not email documents directly
to OMB staff.
Certain processes may require the submittal of original signed document(s). OMB will inform
the Program on a case-by-case basis.

When the document is processed, OMB will e-mail a scanned transmittal back to the initial
transmitter along with a scanned and signed copy of the document processed by OMB. OMB
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- will not provide paper copies of

XV. SECTION 15. NAVAJO-NATION BUDGET FORMS (“NNBF”) AND INSTRUCTIONS.

A. General Rules and Instructions.
The following are general rules and instructions for preparing Budget Forms and packaging the
Budget Forms 1 through 6, including other documentation:

Budget Form Budget Form Title

Budget Form1 Program Budget Summary

Budget Form 2 Program Performance Measures

Budget Form 2A Program Performance Measures (narrative method)

Budget Form 3 Listing of Positions and Assignments by Business Unit

Budget Form 4 Detailed Budget and Justification

Budget Form & Summary of Changes to Budgeted Positions

Budget Form 6 External Contract and Grant Funding Information

Project Form | P10t e S e e e vaa
Supplemental Form Supplemental Funding Proposal Summary

Gr(?;tg(‘t’g;glagﬂztg (s); m Use when requestiﬁg funds during the Fiscal Year

1. All budget requests should include appropriate, completed Budget Forms accordance with
instructions contained in this BIM.

Do not include blank forms with the budget packet submittal.

Use the appropriate codes, rates, or scheduled provided in this BIM.

All budget amounts shall be rounded to the nearest whole dollar.

Number pages on all completed Budget Forms consecutively in the spaces provided.
An authorized official’s signature and date must be provided on certain Budget Forms.

o0 s 0N
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Budget Form 1: PROGRAM BUDGET SUMMARY

Purpose:

Serves as identification and overview of general information of a program and its funding source(s) and
provides budget information summarized by major object code categories as a comparison of the current
fiscal year and the proposed (next) fiscal year.

Instructions:
Partl:

Partil:

Part lil:

Part IV:

PartV:

Enter in the Spage provided the business unit number, the Program title and Division or Branch,
or enter "NEW" if a business unit Is not assigned, enter *“NEW". Include the name, telephone
numbetr and email address of the Program official to be contacted about the contents of the budget
request.

Provide information on all funding sources (including external, such as federal, state, private,
donations, etc.) which the Program expects to request, receive or operate with during the
proposed fiscal year. Use additional pages of the same form if more space is needed or attach a
separate completed document. In addition, complete Budget Form 6 for each external funding
source to provide more detailed information. Complete the columns as follows:

~ "COLUMN INSTRUCTION - -

Funding Sources: List all funding sources to carmry out alf the proposed activities
within the program or project.

Funding Sources FY/Term: List each funding source's fiscal year/term (MM/DD/YY).

Funding Sources Amount: Enter the total funding amount to be recelved or requested
from each funding source and enter the overall total funding
of all funding sources at bottom of column.

% (Percentage) of Total: Calculate and enter the percentage of each funding source's
‘| amount to the overall total funding amount.

Budget Summary:

Fund Type code column: Enter the appropriate fund type code, e.g. “1” for General Fund, for each
budget amount entered in the various object codes. Refer to Appendix B for listing of appropriate
fund type codes.

COLUMN : INSTRUCTION

Column (A) Enter the original, approved Navajo Nation Council appropriated amounts, if
any, for each major object code for the current fiscal year. The appropriate
object codes are listed at a Level of Detall (LOD) 4 in the Chart of
Accounts/Object Codes (Appendix A).

Column (B) Enter the Program's proposed budget amounts for the proposed fiscal year
for each object code. The program's proposed budget total of this column
must equal the overall assigned base funding or allocation amount.

Column (C) Show the difference of columns (B) minus (A) for comparison purposes. if
the budget is submitted for supplemental or additional funding, enter the total

for each object code.

Enter the total current and proposed budgeted positions and total number of vehicles budgeted in
Columns (D) and (E) for the current fiscal year and the proposed fiscal year.

Program Manager and responsible Branch Chief or Division Director (or Execut_ive Di{ector of u!e
organization external to the Navajo Nation) are encouraged to provide authorized signatures in
compliance with the Budget Signature Authorization Form and the dates to indicate that the budget
has been reviewed and acknowledged by key officials as to the accuracy and completeness of

the budget.

The Chapter budgets are requested to obtain the “SUBMITTED BY_' ] s_ignatures of the
Administrative Service Centers and “APPROVED BY" signatures of the Division of Community
Development Division Director and the appropriate dates.

=22
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Budget Form 2: PROGRAM PERFORMANCE MEASURESCRITERIA

Purpose:

Performance information indicates Program accomplishments-ef-<the-Rrogram and whatwhether
resulls are being achieved.

Performance data helps Program Managers by providing information on how resources should be
allocated to ensure program effectiveness_and service delivery.

Performance information helpskeeps the Program fo focused on established Program goals and
tracks Program progress.

Performance information Is used as an evaluation and monitoring tool by Program management
to concentrate keep-focused on performance outcomes.

For use for an Oeperating Bbudget only. For Capital and Non-Capital projects, use the Project
Process Schedule (Appendix 1d) as the performance criteria.

m o o o »

Instructions:
Partl: Enterappropriate program information in the spaces provided. Enter *NEW if a business unit Is
not assigned. ]

Partllls Part_ll: Identify up to five (5) significant goal statements for Program performance
measures/objectives —=Ffor each Program goal statement, include a performance
measure/objective which the Program will do_assemplish-with the funds appropriated/budgeted
for the fiscal year.

Use quantitative (numerical amounts only) onquaderly performancegeals _measures to be
accomplished. Do-retuse-wrilten-text-orpercentages:

{With exception of the Navajo Nation Council, its standing committees, and the Navajo Nation
Chapters, a-Budget-Form-2-from-a-Programs should not which-uses “Number of Meetings” or any
references to meetings as a performance measure/objective-is-rot-acceptable_unless it is the

purpose of the Program.)
Part ll: __The authorized Program Manager and responsible Branch Chief or Division Director (or Executive

Director of the organization external to the Navajo Nation) are-encouraged-to-provide-authorized

. .
At om g-the - O-i1c -

shol sig e geo;mance

Budget Form 2A: PROGRAM PERFORMANCE MEASURES

Purpose: )
A. Performance _information indicates Program accomplishments and what results_are being

achieved,

B. Performance data helps Program Mangers by providing information on how resources should be
allocated to ensure program effectiveness and service delivery.

C. _Performance information_helps the Program to focus on established Program qoals and tracks

Program progress.

D, Performance information is used as an evaluation and monitoring tool by Program management
o concentrate on performance outcomes.

E. For use for an Operating Budget only. For Capital and Non-Capital projects, use the Project

Process Schedule (Appendix) as the performance criteria

F. This form is for use by programs to better document qualitative performance measures in a

narrative format and not by quarter.

Instructions:

- 2



Partl: __Enter appropriate program information in_the spaces provided. Enter “NEW" If a
business unit is not assigned,

Partll: _ ldentify significant goal statements for Program performance measures.esfobjectives-

For each Program goal statement, include a performance measures/objestives w hlch the Program
will do with the funds appropriated/budgeted for the fiscal year.

Erovzde a_narrative description of qualitative performance measures andUse-—quantitative
oals to be accomplished.

(With exception of the Navajo Nation Councll, its standing committees, and the Navajo Nation
Chapters, Programs_should not use “Number of Meetings” or any references to meetings as a

performance measure/objective unless it is the purpose of the Program.)

Part lll: The authorized Program Manager and responsible Branch Chief or Division Director (or
Executive Director of the organization external to the Navajo Nation) should sign the performance

form.
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Budget Form 3: LISTING OF POSITIONS AND ASSIGNMENTS BY BUSINESS UNIT

Purpose:
To obtain position and salary information for proposed positions to be funded.

Instructions:
Atthe beginning of the annual budget preparation process, the respective Personne! Office will provide each
Program with a listing of the cumrent positions and assignments by Business Unit on Budget Form 3 with
blank spaces below the current position information. Any changes to be made or updated must be entered
in the blank space using a red ink pen, as follows:

1. Ifthe position class code is incorrect or does not appear on the listing, enter the correct class code
in the space provided below the incorrect class code (Appendix C).

2. Verify and enter the per annum salary using the approved salary schedule (Appendix-B) for all
proposed positions in the space provided below the proposed budget column, if incorrect. Return
the Budget Form 3 to the respective Personne! Office once information has been verified and/or all
corrections/changes have been made. The respective Personnel Office will update the information
in the Human Resources Information System (HRIS) position control and provide a revised Budget

"Form 3to the program which is to be submitted -along with-other budget formsin-the-proposed -

budget package,

All other personnel/position related information (fringe benefit amounts, salary adjustments, etc.) not
displayed on the completed Budget Form 3 is to be entered with the appropriate object code on Budget Form
4, Any major changes proposed to the existing personnel/posiltions, including new positions must be
reported on Budget Form 5.

Proposed New Positions on Budget Form 3:

Programs will list proposed new positions on the Program's Budget Form 3 issued by the respective
Personnel Office on a separate line. Programs must also submit a copy of Budget Form 5 with the new
position listed (the original is to be submitted to OMB with other budget forms) and a Position Classification
Questionnaire (PCQ), submitted to the respective Personnel Office. This requirement does not apply to
programs or entities external to the Navajo Nation.
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Budget Form 4: DETAILED BUDGET AND JUSTIFICATION

Purpose:

Provides detailed budget information and justification for all proposed object code cost categories, Including
those in personnel (2001), trav_el (3000), meetings (3500), operating (4000), etc. Use the Chart of Accounts
(Appendix A) at LOD 6 to provide information on line items to be funded not to exceed the overall allocated

amount.

Instructions:

Partl: Program information:
Enter Program name and business unit number in the appropriate spaces. Enter “NEW" If a
business unit number is not assigned.

Partli: Complete the columns as follows:

COLUMN

INSTRUCTION

Column (A)

Enter the appropriate object code at LOD 6 (Level of Detail), except for fringe
benefits which Is at (LOD 5-2900), for each proposed item to be budgeted starting
with the personnel /position total salaries (object code 2110). The appropriate

| Object code for'each blidgeted ltem, such as personal travel (object code 3230) |

and office supplies (object code 4120), is to be entered in this column. Use the
object codes that are provided In the Chart of Accounts (Appendix A) for each
line item budgeted.

Column (B)

First, enter the appropriate object code title or description for the major LOD 4
object codes group and a brief written justification for each major object code
group, starting with the title of the major object code group at object code 2001.
For the rest of the major object code groupings, such as “3000 Travel Expenses,”
“4000 Supplies,” "5000 Lease and Rental,” etc., enter the appropriate major
object code and its title and a brief justification for each major group. For each
object code at LOD 6 in column (A) enter the title or description of the object code
before entering the next set of object codes. Next, for a more detailed description
of the budgeted items or for purposes of how funds at LOD 6 will be spent, enter
the appropriate LOD 7 object code, the code description, and cost of each for
justification.

To calculate the fringe benefit amount, add the total wages and salaries for all
personnel costs (including overtime, holiday pay, and salary adjustments) and
multiply by the appropriate fringe benefit rate (Appendix E). For travel line items,
at LOD 7, Per Diem/Meals can be shown as “$60/day x 30 days x & employees
= $9,000", Similarly, with “Lodging: $75/day x 20 days x 4 employees = 6,000"
and so forth. Use the rates provided by OOC for these costs.

Column (C)

Enter only the budgeted amount rounded to the nearest dollar for only the cost
itam for LOD € cbiect codes,

Column (D)

Enter the total of the budgeted amount at LOD 4 cost group by totaling all tye
LOD 6 object code in Column (C). These amounts must agree with the major
object code group amounts entered on Budget Form 1, Part ill, Column (B).

Total

Enter the page total at the bottom of the form in the appropriate space. Each
page should display only the page totals (not cumulative).

Y4z
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Budget Form 5: SUMMARY OF CHANGES TO BUDGETED POSITIONS

Purpose:

This form Is used to summarize changes to be made to existing position information and to document proposed

new position(s) information. The types of changes in the position to be reported are:

Description: Type of Change:
1. Abolished Vacant Position ABOLISH
2. Occupled Position Deleted (RIF/Layoff) LAYOFF
3. Position Transfer in from another Business Unit (Specify BU#) TRANS IN
4. Position Transfer out to another Business Unit (Specify BU#) TRANS OUT
5. Cost-Shared Salary CS
6. New Position NEW
7. Prorated Salary PRORATE
8. Proposed Reclassification RECLASS

Instructions:

Partl:  Enter program name and Business Unit number. Enter “NEW" if a Buslness Unit number Is not assigned,

Partll: Complete as follows: (For information provided in this part, DO NOT USE Social Security Numbers.)

COLUMN INSTRUCTION

Column (A) Enter the proposed type of change, using the appropriate term listed

above.
Column (B) Enter the (4-digit) sub-account/object code assigned to the position.
Column (C) Enter the (6-digit) position number assigned by the respective Personnel
Office for the position.

Column (D) Enter the job type/ class code for the position. (Use Appendix C,
Classification Titles, Class Code and Assigned Pay Grade).

amounts by each Business Unit.

Column (E) Enter the appropriate position title and, if a cost-shared position among
more than one Business Unit, enter Business Unit number and shared

Column (F) Enter the employee identification number if the position is occupied on a
regular status basis. If the position is vacant or temporarily occupied,
enter VACANT. ‘

Column (G) Enter the appropriate salary of the position, If the position is vacant, enter

the entry level salary. If the salary is cost-shared between multiple funding
sources, enter the amount and percentage of the cost-shared salary by

ach fund source, If the salary is to be budgeted for part of the fiscal year
({prorated), enter only that part of the salary amount.

Column (H) Calculate the appropriate fringe benefit amount for each position listed or
by each code shared amount and enter the amount.

Column (i) Add the amounts in Columns (G) and (H) and enter total in the column

Page Total Enter the total amounts for all entries in Columns (G), (H), and (l).

g
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l Budget Form 6: EXTERNAL CONTRACT AND GRANT FUNDING INFORMATION

Purpose

To provide information on contracts and grants funds.

Instructions

Partl:

Program Information: .

Enter the Program title and information applicable to the latest contract award on which continued
funding is anticipated, i.e., Contract or Grant Number, FMIS Company Number and Business Unit
Number, and the starting and ending dates of the contract/grant.

Partil: Purpose of Funding:
Provide a summary of the scope of work and expected deliverables with the budget information
provided on this form.
Part lli: Budget Information:
. ....Complete or enter amounts for only those oblect codes that apply in the following columns:
COLUMN INSTRUCTION

Column (A) | The budget amounts shall be reported by major object code (Level of Detail 4) and

corresponding description.

Column (B) | Per latest contract/grant award, and provide the applicable fiscal year of the

funding and the funding amounts for each major object code.

Column (C) | Enter the anticipated award for each major object code.

Column (D) | Enter the difference of the amount in Columns (C) and (B) to show the amount of

change in the budget from the current to proposed fiscal year.

Totals Enter the totals in the space provided for columns (B) through (D).

Part IV:

PartV:

FTEs/General Fund Match:
Enter the appropriate information on the total number of full time equivalent (FTE) positions
budgeted. If applicable, enter the cash match required or the required General Fund cash and

percentage the Navajo Nation must contribute.

Acknowledgement:
The Program Manager and Division/Executive Director shall fill in the spaces provided. The
signatures indicate that the document has been reviewed and the information reported is complete

and accurate.
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Appendix A

Fiscal Year 20243 Chart of Accounts/Object Codes and Level of Detail (LOD) for Budgeting Purposes

+o0 Description f:‘
3 —Revenues 3609
4 . —Royalties . | 2200
5 —Natural-Reseurces -1-4-1-9
6 —Oi | 2320
7 —GitRoyalties—AZ 1121
7 - —0Oil-Royalties—NM 122
7 —0Oil-Reyaites—~UT 1123
R o —==Utah-State- 3414396 - 3435
7 —BperAgrmt31-3/2% 1326
7 —0Oi-Reyalties—Othr 4129
6 —_05as 4230
Z —Gas-Royalties—AZ 13132
] —Gas-Reyalties—NM 13134
? —~GasReyalties—UT 1136
7 —Gas-Reyaltles—Othe 1139
6 —CoalMining 3150
7 —~fPeabody-Coal-No-1 1531
7 ——Pesbedy-CoakNor2 1152
Z —PRittsburg-S-Midway-Coal 1154
? —BHPR-Billiton 1155
7 —CoalWaterUsage 1156
? ——O0ther-Coal 1158
6 . —Other-Mining 3160
7 —Sand-8-Gravel 3162
F) —Uranium 1164
27 ~——Otherpiinerals 1169
6 - —Timber 1170
F —Stumpage 1172

? ~—Reforestation 1174
6 —Reacoveres 1188
3 —-Audit-Recovery 1182
6 ——SalesTaxes 1228
7 —SalesTan-Current-¥e 2:
7 ——SalesTax-RrYear 222
7 - —SalesTax-Renalties 3223
; a _ R ==
7 —2%-Reserva-SalesTax 1 3228
& —FuelExciseTox 1230
7 ———(—FEF-)—Gu#enm 1231
7 ——{RET-Reior-Year 1232
¥l Description ::t
7 —{FER-Renalty 1233
? ——{FEV)-nterest 1234
7 ~—{GA-Payment 2235
2z ——29%-Resapve-FEF 1238
6 —Hotel-Oceupancy-Tax 1240
7 —{HOH-Current-¥r 4243
? —{HOT)-Rrior-Year 1242
7 ~——{HOT}-Renalty 1243
7 —{HOT}-Interest 1244
? —{HOF}-Other 245
# —2%-Raserve-HOT 1248
6 —TFobacco-RroductsTax 3250
? ——FFP;)—Gu-Fseﬂt-YF 125%
7 —— (TR -Rrior-Year 1252

}
&




Appendix A

Fiscal Year 20243 Chart of Accounts/Object Codes and Leve! of Detail (LOD) for Budgéting Purposes

7

—{AT-Current-¥¢

1361

3302

1303

ol n| & H o 4| W] o w| 4| W o] %] 4l W] o] W] W] 4| 4] W el el s wl ul w w

7 —{FPH-Renaliy 4253
? —{FP Hnterest 254
7 —{FPT-Other 3255
? —2%-Reserve-TRT 1258
5 —Non-Retail 1260
[3 —PossessorytnterestTax 31270
? —{RT)-Prior-Year R
7 —{RiF-Penalty Ea
7 —{RHnterest 1274
7 —{RiR}-Other 275
Z —2%6-Reserve-AIT 1278
7 —{SEV)-Current-¥r 1282
? —{5E8V)-Prior-Year 282
7 —{SEV}-Renalty 1283
7 ——{SEV)-Interest 1284
? —{SEV;-Bther 1285
1 —2%-Reserve-SEV 1288
7 —(SAI-)-G&FFGM 192
? —tBAT)-PriorYear 1202
? ~—{BAT}-Renalty 1283
? —{BAFHaterest 1294
F —{BAR}-Other 1285
? —2%Reserve-BAT 1298
Fl ——UnelassifiedFax-Revenues 4209
6 —Aleehel—Tax 1360
top Desceiption ::t

&



Appendix A

Fiscal Year 20243 Chart of Accounts/Object Codes and Level of Detail (LOD) for Budgeting Purposes

2 —lntlncome—L£D 1421
Z —latinc-Mrkt-Security 1422
= —inatlncome-Cheeking 3423
7 —inttncome-Savings 1424
? —tntlrcome-Bonds 3425
? —intincome-Grants 3426
* —Int-trcome-Other 1428
7 —owdenateome 482
? —ARAtHty-tncome 1432
? —Realized-Gainfloss-Sale 3434
? —Unrealized-Gainftoss 1435
2 ——Commission-Recapture 1438
b ~—intincome-C-Delegate-toans 3443
7 ~—Lloan-Processtees 3444
2 ——tate-Chargelncome 1452
? ~—-Dividend-income 3453
? —Senvice-Chargelncome 3454
? ——RealEstatethcome 1485
z —-NSE-CheekFees 1456
? —Deferment-fees 1458
"6 || —Directiavestmentinceme 1460
5" .. . Yen
6 . -——BankCharges < - 3482
) —-—Bank—Sewiee—Ghé-Fges 484

7 —NSEBank-Charge 1486
.4 » —Fees--Rermits "1 L - | 2500
3 —fees prery
2z E F ’Jg. tributi 3521
? —Fees-Weight-&-Measure 1522
7 —Fees-Fuel-Carrier 5325
7 —7Fees-Fuel-Retaller -1—52-6
+ —Fees-fuelRefiner 3527
2 —Feas-Surveying 3532
7 —~PRrospectingfFeaes 1534
6 o . —Mirerls. : 3536
-J -——Lease-Assignmem-Fees 3538
6 . —Envirenmental 540
? —TankFees 3542
? —Tank-Fariff-Fees 1543
) —Monitoring Fees 1545
3 —HazardousWaste-fee 1546
? —Penalty-Fees 1548
? ~—~Emission-Fees 1545
- = Bosmess 3555
_ . e
7 —Fees-Bus—tease-Assignmt 3554
7 —Fees-Nav-Corp-Code 1556
Z —Fees-UnifFComm-Code 1558
6 —tivestock 1568
oD Description :‘2
) ——Livestockinspectafees 3563
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Appendix A

* —impoundment-Fees 1562
7 | —Sole-impoundmenttivestock | 1564
# —Resale-BfHvestoek 1565
7 —Overstock-Penalty-Fees-A2 1567
+ ——Overstock-Renalty-Fees-NM 1568
5 —PRermits 3570
s L1, —Hunting B EEE
7 — .D‘E ':”: rRv— T
? —FrappingPermits 1594
7 —Fishing-Rermits 31575
7 _Other RuntngRermit T
& —Fefestw 1580
* —Tree-Cutting-Rermits 1581
? —FueliWood-Sales-Rermit 2582
* ——Seismic-Permits 31588
Z YT yren
* ——Exploration-Rermits 1590
& . ——Bther-Rermits 4555
# —Movie-Rermits 1596
» 5 L _Gem, .}m
6 —District 1610
? —Dist-Court-Chinle 1621
7 —DistCourt-Crownpoint Te12
- ~——Dist-Court-Kayenta 1613
# —Dbist-Court-Ramah 1614
* —Dist-Court-Shiprock 1615

5

/

* ——DBist-Court-Tuba-City 1616
? Dt courtWindow Roct Fre)
7 Dt Court-Ditkon Teis
? | —DistrictCourt{SeeSubsidiary) | 3619
s —Family 2620
7 —Family-Court-Alameo 3621
7 Family-Court-Chinte prTY
# | —FomilyCourt-Crownpoint 1623
+ —Family-Court-Kayenta 1624
¥ ~——Family-Court-Ramah 1625
¥ —~Family-Court-Shiprock 1626
Z i ConrTahatit ProTy
100 Description :2
¥ ——Family-Court-Tuba-City 1628
7 —Family-Court-Window-Reck 1629
| — Fomity Court-Dilkon 1530
* ~——Family-Court{See-Subsidiary} | 16332
R —Gireuit 1640
# ——Circuit-Court-Alamo 1642
7 CreoitCourtTohali T
s —Public-Safety-Fines 1660
6 ~—TFraffic 1663
¥ —Traffic-Fines-Alamo 1662
7 —TFrafficRines-Chinle 1663
Z TRt - P
* —TFraffic-kines-Kayenta 1665
H —TrafficFines-Ramah 1666
e



Fiscal Year 20243. Chart of Accounts/Object Codes and Level of Detail (LOD) for Budgeting Purposes

—TFrafficFines-Shiprock

1664

Appendix A

—Traffickines-Fohajiilee | 1668
~—TraffiecFinesTuba-City | 2669

R B R R B R PR BT IR T S TR TR TS BT I VR I Y Y Y] () () (V)
. . P Bt

T

8

H

6 —Senvices - 4480
Fl —USDA-MealRelmbursement | 2782
7 e X% | a7es
+ ~——-Pnledicaid 1786
7

-

6 —Fees . 3852
7 —FilingFees 1854
7 ——Document-Feas 1855
7 ——-Ghﬂd-eaﬁei-ee; 31856
7 —Subsidized-Child-Care-Fees 385¢
7 —-ParklCamp-Fees 1858
7 —PRarkingFees 1859
? ——Reereation-Fees 1860
- ~—Reddier-Fees 1861
¥ —Membership-Fees 1362
7 ~—+ibrary-Fees 1863
? ——SurveyFees 1864
7 | —HistoricRreservaProjectFees | 3855
7 —Food-Permit-Fees 31866
7 —Sanitatien-Fees 186+
7 —Otr-Rermit-Fees 1869
7 ——Deductible-fees 1870
7 —Application-Fee 1871
6 —Sales 1880
Z —PRetail-Satas 1881 |

52
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7 —-Siga-Shop-Revenues 31882
7 ——Circtlation 1883
7 —Subseription 1884
7 —~——Classified 4885
7 —tegal-Advertising 1886
? —Display-Advertising 1887
? —PressRevenues 1888
7 —SurplusVehicle Sales 1889
7 —License-Rlate-Sales 1890
6 - —Sepdices 1500
7 —ArchaecologicalClearances 19031
60 Bescription Ao:};t
7 —Alr-Fransportation 1902
7 —ScenicTours-Revenue 4503
7 ——Bustares-Regular 1904
7 —Bus-Fares-Charter 195095
7 —taundrySenvices 1906
7 ——PRhote/Xerox-Charge 1507
6 —Rentals - 2920
=3 —MeonthlyfPermMeh-Rental 1922
7 —MonthiyfRermVeh-Mileage | 1923
7 ——PallyFemp-Meh-Rental 1924
? —DBailyFemp-Veh-Mileage 1925
7 ——Contrib/Benations 1932
7 | —Contrib/Donations-Restretd-Use | 1932
7 — Contributions-tnKind 1933
? —Sponsorship 1634

53

7 ——Auto-Rarts/Supply 1935
7 —Veh-Gaseline 1936
7 —Otr-Heet-Revenue 1937
7 —DBeposit-Forfeltures 4538
7 ——Otr-Recoverable-Expense 1939
7 —Cash-OveragefShortage 1940
? —Cash-DiscountTaken 1933
7 —TRriorYearGarrpOver 1842
? | —Equity/OperatingFrafrs-Audit | 1943
5 —Sel-Funded-Premiums 4950
6 ‘—Navajo-Nation-Participants | 1053
7 —Navajo-Natlon 1952
7 —Ramah 953
7 —Fort-DeflanceAgeney 1954
F ——Chinle-Ageney 1955
7 —~Easterr-Ageney 41956
7 —Shiprock-Agency 1957
? —Fuba-City-Ageney 1958
6 —NN-Enterprise-Rarticipants 1065
7 —BRA 1966
¥ —NAR} 1967
7 —NACE 3968
? —aF 1969
7 —NNOGCE 1978
- —RNNSC 1971
oD Description ::{
7 —NFHA 1972

—NECA 1973
7 ——NNHE 1974
A5
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Fiscal Year 20243 Chart of Accounts/Object Codes and Leve! of Detall {LLOD) for Budgeting Purposes

7 ——DINE-College 1975
7 —— KT 19726
7 —Enterprise-Participants 10977
7 —Kayenta-Fownship 1978
Fl —NHA 1979
=2 —Nahata-DeiikChapter 1980
7 ——NASEA 19831
7 —NavajoTimes-Rub-Co-the. | 2082
_.7! —LGA-Chapters 1983
- ———lnsurance-Rroceeds 1988
= —Wrkr's-Comp-TiN 3589
5 —Other-Revenues 18906
6 . =—Overhead-Alocation 73993
7 ~—iBCin-ExcessFA 3994
? —Fund-Contribution 1995
? —Allocation 1996
3 ~Expenses 2060
.4 _ —Persennel-Expenses (2683
s —-Pe&manen% 2100
= . e gEren
? —Person-RegularFT 2120
2 — Person-Repular-PartFime 2130
3 —Seasonal 2160
6 —Sslary-Ad} 2200
7 salaryAdjustment 2220

5 —Femporary 2360
6 —Teporary 2310
7 ~—7Rerson-Fermporans-FF 2328
7 | —PRerson-Temperary-fartFime | 2330
7 ——Seasonat 2360
5 —Stipends 2400
6 —Stipends-NNC-Couneil - 2410
7 -——NNGReeMer—Mee%mel . : 2426
7 —SpeciaHMvieeting 2422
0B Description :i
? —-Agency-Meeting 2426
? —Chapter-Meating 2428
z —Orientation/Fralning 2439
? ——\Weork-Session 2432
7 ——Budget-Hearing 2434
? ——Sub-Committee-Meeting 2436
6 —Stipends-Boards/Comm 2450
Z gy 2960
7 — Grazing-Committee 2462
= —=FEasterntand-Beard 2464
7 —Commissions/Boards 2466
4 ——insurance-Comtmission 2468
4 —+tabor-Commission 2470
5 —Overtime 2580
6 - ——Overtime 2510
7 ——Overtime-Pay-Regular 2520
7 —QOvertime-Ray-Femporary 2530
F] —Dvertime-Ray-Seasonal 2560
.-ec"gL,L
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b

—Retirement-Rolice-Officers

2547

~—PRansionExpense

2949

—State Unemployment Tax

7
6
7
7
7
7
7
7
6
7
&
7
6 -
Z
7
Z
7
5
&
7
)
7
6
z
7
&
-3

# —Special-Duty-Ray-5 2565
7 ———Hazard-Ray-5 2567
+ —Special-Buty-Pay-1.5 2570
7 ~—Hazard-Pay-1-5 2575
5 —Heoliday-Pay 2660
- 6 - _..Regw N 2610
5 —Merit-8-Bonus-Ray 2760
z —MeritPay 2720
? ——Bonus-Pay 2740
? —SpecialDuty-Pay-EXLump 2745
? ~——Hazard-Ray-Lump-Sum 2750
5 —<Fringe-Benefits 2900
6 —FicA- | 2910
? —Medicare 2014
.6  ——Groupinsurance . | 2828
z T Medicat 2521
? —2Dental 2022
7 —\ision 2923
2 —tife 2026
3 Shor TerrmBreabiit 5528
6 . - ——Retirement 2840
16D Description ::i
? —l03K-Nihibeeso-SavingRlan 2042
* —NN-Retirement 24944
2 ——RetiremenrtJudges 2945
? —Dbeferred-Comp 2946

=z

e

5



—Wileage 3133

—FHat-Rate 3141
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7

3523

—Mileage

3523

. Gemm"_tte' e pqeet‘lng 5 -

3530 -
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—Stipend

37213

F

~—Pripting/Binding/Photocopying

il (LOD) for Budgeting Purposes

4530

—Meals-&-todging

372

—Deocument-Shredding

4535

37413

BockiIReriodiaisSubaerint

45406

redSanah

H| W] | | W] W] w

:

uuuﬂuuuwwuﬂmmuwub’u:mm.}"éuuﬂmw\uu«
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Fiscal Year 20243 Chart of Accounts/Object Codes and Leve! of Detall {LOD) for Budgeting Purposes

Z | —BoothfTradeShowRental | 5340 7 — Sewage €750
* ——Other-Space-Rental £350 4 -|. . -—Repales-B-Malntenance - - | 6000 "
3 —Equipment/Supplies . 5360 5 —Buliding 6010
z EquipmentRental 5370 3 —Supphies 6020
z —SupphesRental 5380 3 BuldingREMSuppies | 6030
= T - . — —
5 mumcations g;'..m".'.‘,'es B ; .“W ‘ _ i
3 —Telephone 5520 5 | —Plont Property&Equipment | 6100
7 _Optional Charges 5550 3 T —Sewices 5130
7 —Hardwarefinstall 5560 7 | —FurngEquipR&MSerdices | 6140
5 intermet 5570 3 —ExernalContractors 6200
7 —_bst 5580 7 Ty 6210
7 —3 5550 7 —Electrical 6220
7 —InternetServices 5600 7 —TTYTY 6220
G —Wireless 5610 7 —PestControl 6240
7 —T 5620 7 —_Waste Disposal 6250
Z —FwoWay-Radio 5630 7 —Custodial5orvices 6260
7 —Satellite 5640 7 T Landscaping Services 6270
7 —fAicrowave-Access 5658 ] —=Show-Remeval 6280
3 —Utiities 5700 7 ——GeneralContractors 6250
1o Bescription husd 6 . —Technelogy 6300
7 | —ComputerHardwarcRE&M | 6310
© ey 9 7 —SoftwareSupport 5320
* —lectric 5720 7 —CommunicationREM 6336
7 NaturalGos 5720 ) s
7 —propane 5740 , _ 5
6. ——Services . 5750 2 - €230
7 —Water 5760
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€S

) —Speciatized-Vehicles 6430
7 6440
F 6450
4 8500
5 =y
6 6520
7 &53
7 ——~Consulting-Expenses €540
6 - T —Audit - 6600
7 —Afudit-Fees 6630
7 —-Audit-Expenses €648
6 ——AttorReys 6660
7 —Attorpey-Fees 6670
-2 —Attorney-Expenses 6680
6 —Financial-Sepdces 6700
] —-kwestment—Manage&s 6710
-4 —tnvestment-Consultant 6720
7 —Financial-CustodialFrustees 6730
7 —Derivatives 6740
6 | ——OtherProfessionalServices | 6770
7 '—-Netaw 6780
s —Technical-Services 6800
6 | ——Architecture/Design{noncap) | 6810
7 ——Arch/Besiga{NC)-Fees 6813
F] ——Areh/Desigh{NC)}-Expenses 6814
6 —GeoTech-Services{non-cap} 6820
7z ——Geo-Tech-Sves{NEr-Fees 6823
Z ——Geo-Fech-Sves{NC)-Expenses 6824

6.] . 6830 .
7 —Feasibility-Studies 63840
¥ —Environ-Assessment/Survey £845
# | —DiagnestiesfTesting/Evaluation | 6850
7 ——inspectionfAppraisal-Fees 6855
7 —Restoration-Services 6860
2 —Technical-Services-Expense &865
5 —Other-Contractual-Services £900
6 —Bther-Contractual-Sendces £910
>3 —Traditional-Ceremontes €912
7 | —Transcription-8-interpretation | 6914
7 ——Security Services 6916
* —Colleétion-Sepvices 6948
7 | —DrpCleaning-t-taundryrService | 6920
> —~——Other-Senvices 6923
> —interest-Exp-Borrowed-Funds 6922
7 —Public-Safety-Transactions £923
* —Honor-Guard/-Coler-Guard 6938
* —NNAD-AdministrativeFee 6931
* ——HPLreantive-Expense 6933
5 —Subeontracted-Services 6950
7-1.1 Description :2
& —Subcontracted-Services 6560
_; . =
4 —Special-Trafsactions 7609,
5 —PRrograms | #1066
6 ——RFOgFrafs #3310
T FeremCommiteatrpenses | 230
7z —PromotionaHitems #3130
85

59
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Fiscal Year 20243 Chart of Accounts/Object Codes and Leve! of Detail (LOD) for Budgeting Purposes

7 | —RublicRelation/Rrgm-Butreach | 7135 '3 —Media 7410
7 —Gifts B Awards 7340 7 | — NewspoperCorrespondent Fees | 7420
= —Charitable-Contributions #150 = -—-—Newspaper—Ga#ier—Fees 7430
b4 —ArtisticSepvices 7160 ? —Print-Advertising 440
= ——Student-Activities 7376 = —Radio-Advertising 450
= —Catering 7180 ? —TelevisionAdvertising 74608
7 ~——Refreshments 7190 ob}
¥l Description Acct
7 —Jurp-S-Withess-Expense 7206
7 —Display-Advertising 2479
7 . —Poll-Gficials 7216
S b — - Sl ] | —# - —=—Webeast/Streaming-Services {7480 -
= —Dbepreciation-Expense F228
S —Employee-Special-Transactions 4500
2 —Arnortization-Expense #230
6 —Training-8-Professionat-Dues #5108
7 —Rroperty-Fax F240 i
? ~—TrainingfRegistrationFees 7520
7 —GrazingFee-Royment 7245
? —Training-Supplies #5306
7 —Alocation-Claaring-Aceount 7250
+ —Job-Placement 7540
+ —Fax-Refund 7268
7 —Mandatery-Rrofessionat-bues | 7556
7 —Filing-Fee 7265
& —EmploymentRelated-Expenses | 7600
] —FMiS-Loan-Debt-Rayment 7270 ' -
7 ——Racruitment-bxpense #6106
7 —Museum-toan-Debt-RPayment 27
7 —Pre-EmploymentFesting 620
7 —NN-Fair-&-Redeo 7275
7 —=ReleeationkExpense 7620
= —~Fourth-of-tulyFair&Rodeo 7280
7 —Extended-Fraining-Expenses 7640
7 ——NN-Fal—Powwow 7285 :
7 —Backaround-Cheek 7650
7 ~—-Shipreck-Fair 7286
3 —lnsurance-&-Benefits 760
& —Contingencies&-tosses 7300
6 ——lasurance-Reemiums ¥73i6
6 - ——Contingencies-&-tosses 4310 ' '
: ' : 7 —PRroperty—Contents 420
7 ——Prevision-For-Bad-Debt #3208
7 | —Property-Contractor-Equipment | 7730
7 ——Bad-Pebt-Write-Of 4330
7 —Vehicle—Auto-Hability 7749
—Provas-judgment/Settlements | 7340
* 7 | —Vehice—AutoPhysicat Damage | 7750
7 —JudgmentsfSettiements 7350 3 bt e 7760
§ —Hedia 7409 7 —Policy-Rayment 7765

b
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Fiscal Year 20243 Chart of Accounts/Object Codes and Level of Detail (LOD)

7 ——PBeductible-Expense 3766
7 —Weorkers-CompRremium 7467
6 ——insurance-Payouts - | 7770
7 _Claims Disbursements 7780
e —loss-Clalms-Reserve 7785
7 ——Open-Claims 7790
7 ——Femp-Bisability-Rymt 78310
7 ——Medical-RPayments 4820
7 i Disabliep 2830
? ——Beath-Benefits 7840
? ——Def-Comp-Rayments 7856
7 —Retirement-Benefits #860
] —40H-Benefits 7850
7 —GlaEmployables 8025
? —GfA-Unremployables 8030
2 —GiAdnitial-Grants 8035
F) —G/A-Back/Bonus-Rymis 8648
- ——School-Clothing 8045
7 ——WIC Payments 8050
F —Burial-Assistanee 8055
7 —Emergency-Assistance 8060
7 —Energy-Assistance &865
7 ——\Weatherlzation-Assistance 8070
7 ——Basie-Child-Care 8645

for Budgeting Purposes
* —Subsidized-Child-Eare 8080
? —ClientFransport 2085
7 —Kinship-Care-Assistance 8087
’ —HProgram-Stipend 8090
# —GtherRublicAssistance 8695
* —Adoption-Subsidies 8100
7 ——GuardianshipStipends 8105
# —Youth-Home 8110
# —Adultin-Home-Care 8115
7 —Eiderly-Group-Home 8120
+ —Fgster-Care-Children 8125
+ —Feostar-Care-Adults 8130
7 —Foster-Care-Esco-Child 8135
7 -——Fester—Gare—Esee—Aduk 8148
# ——Special-hNeeds—CWA 8145
7 ——PersonalAllowance-AlC 8150
7 —PersonalAllowance-YH 8153
+ —Rersonal-Alowance-CWA 8155
+ ——Glassreem—‘kaining 8305
+ —AdultTralning-Costs 8310
* —Youth-Fraining-Costs 8315
7 —Onthe-JobTraining 8320
* —Weork-ExperiencetWages} 8335
? ——Career-job-Experience 8330
* ——in-Sehool-Werk-Experience 8335
7 —\interfCollege 8340
# ~—internship 8345
7 | —Suppeort-Cost-Personal-Allowane | 8350

b

/



Fiscal Year 20243 Chart of Accounts/Object Codes and Level of Detail (LOD) for

7 —-Suppert-Cost-Transportation 8355
7 —Suppert-Cost-Housiag 8360
+ | —SupporCest-Other-Allowances | 8365
7 —Basic-Education 8370
3 Youth DevAcivities/Carrical 35E
21} Description ::i
6 —Infrasture-thon-cap) 8560
7 | —HemeDown-PaymentAssist | 8505
7| ——heusngConstructn Materials | 8510-
7 ——Self-Help-Materials 8515
# ——Weatherization-Assistance 8520
7 ~—Solar-System 8525
7 —House-Wiring 8530
2 ———Bathroom-Additions 8535
7 ——Powerline-Bitension 85490
7 —Watarline-Extension 8545
= —WaterAMastewater 8550
? ——Chapter-Rrojects 8555
] - - | 8566
5 —Grants 8769
3 —Chapter 8705
2 ——-PEP- 84310
3 e 8715
-] —Entitlement 8720
F —Housing &H5
7 —LGA 8720
7 —Scholarships 8735
E —~Emergency 8740
F1 ——Stipend 8745

Appendix A

Budgeting Purposes

bZ

6 - ——Entities 8788
1 # ——Entity-Grants 8785
5 —Schelarships 8800
3 ——Corperate 8885
7 Schehp-Resbody 8810
# ——Schshp-4-Corners 8815
# —Sehshp-AZ-Rub-Sve 8820
7 —Schshp-R-&-M 8825
? —Schshp-NECA 8830
i h;_ S =
7 —Schshp-Global-Min 8840
7 ——Schshp-Sussman 8845
7 —Schshp-Mesa-Miring 8850
7 —Schshp-Robert-t-King 8855
7 ——Schshp-Serena-E~Sharp 8860
7 | ——Schshp-El-Raso-NaturalGasCo | 8865
7 ——Schshp-NN-Oil&-GasCo 8870
6 —Other - 2500
7 ——Schshp-Rayments 8905
oD Description :i
7 T ichshpSpecatAward 8510
7 | ——Schshp-Supplemental-Award | 8935
7 —Schshp-ChiefManuelito 8920
7 —Schshp-HiAchievement 8938
7 ——H{S SummerEnrichment 8930
7 —Chapter-Fin-Asst-Student 8935
7 ——High-School-Rreparation 8340
7 — Diné-Schshp-Annual-Rund 8545
F —-Schshp-Haskeltsie 8956
o
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7

~—-CAP-GeoTech-Services

5076

—CAR-Other-Tech-Services

856728

—PersonalProperty

9100

7z
5
6

§

6 —land-8tmprovements 9010,
7 —tand 9012
z —tandtmprovements 0014
6. —infrastructure - 5020
Z —Aleports 0822
7 ~——Roads 8024
7 | —Parkingtot/Sidewali/Streetist | 0026
¥ —Bridges 9028
= ~—Dams 5039
Fl —Wells 9032
7 —Windmills 8034
* —Communications 5036
* —-Waterlines 5038
z —Powerlines 9040
7 —WaterfWastewater 9042
7 —GasHine-Extension 0044
7 | —Contingenciesinfrastructure | 9040
6 —Bullding 9050
? —Buildings 8052
7 —Bldgimprovements 9654
- ——Leaseholdimprovements 2056
* —Capitalized-tease 5958
Z ——Construction-tn-Rrogress 8060
7 ——Contingeneies 2062
6 —CAR-Rro-Fech-Services 5878
e | 5
7 —CAP-Architecture/Besigh 89074

uuuuumm#umumuuuumuuuumuu
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Fiscal Year 20243 Chart of Accounts/Object Codes and Leve! of Detail (LOD) for Budgeting Purposes

5 —Other-Expense 9400
6 | —Contributed-Capltal-NN-Enterp | 0410
* —tavest-NFUA 84131
- —invest-NHDE 8412
- —invest-NAR} 84313
7 —lnvest-NECA 8414
7 —lnvest-NACE 9415
F] —lnvest-DINE-College 8416
* TievestNAHE | 887
Z ——invest-KFNN 9418
7 ——tavest-NNOGC 8419
7 ——invest-Shopping-Centers 9420
Fl —lrvest-LGA-Chapters 9423
6 —~PCard-ExceptionExpenses 5490

7 ——RCard-ExpensesHolding 8499
5 —Matehing-Funds 9—594
6 —Cash-MatchingFunds - | 8530
oo Bescription b
7 —MatchingFunds 5520
6 | —in-KindMotching-non-financial | 9610
7 nternatinKind 5520
7| —Third RartytaKind ——|-8630 -
5 —-k;dweet—ée&t—(@vemead}-ﬁruee 8700
6 —iDC 8730
7 — IndirectCostCharged 5720
* —DC-in-ExcessFA 89730
z ——isePayrolt 5999
al’Z:
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Fiscal Year 20243 Chart of Accounts/Object Codes and Level of Detail (LOD) for Budgeting Purposes

top Deseription Q;b‘%t' Lop Description .Ojbc]_e&q
3 REOVENUES . idii s v eis. . 1000™ yi (FET)-Prior Year 1232
‘4 |. Royalties ti:i ©1100% 7 {FET)-Penalty 1233
5 Natural Resources 1110 YA {FET)-Interest 1234
6 | _qil 1120 ya IGA Payment 1235
2 Oil Royalties - AZ 1122 2 2% Reserve-FET 1238
yi Oil Rovaitles - NM 1122 6 | ._Hotel Occupaney Yax 1240
7 Oil Royalties - UT 123 2 (HOT)-Current Yr 1241
7 Utah State 37 1/2% 1125 yi (HOT]-Prior Year 1242
7 Oper Agrmt 37 1/2% 1126 7 (HOT)-Penalty 1243
7 Oil Rovalties - Othr 1120 z (HOT]-Interest 1244
6 | _Gas : 1130 ? {HOT)-Other 124
7 Gas Rovyalties - AZ 1132 2 2% Reserve-HOT 1248
7 Gas Royalties - NM 1134 5] Tobaced Products Tax ' 7] 1260 ¢
7 Gas Rovalties - UT 36 i (TPT)-Current Yr 1251
7 Gas Royalties - Othr 1139 2 {TPT)-Prior Year 1252
6 Coal Mining - - 1150 7 (TPT)-Penalty 1253
7 Peabody Coal No. 1 1151 Z (TPT)-Interest 1254
YA Peabody Coal No. 2 1152 4 {TPT)-Other 1255
7 Pittsburg & Midway Coal 1154 2 2% Reserve-TPT 12
YA BHP Billiton 1155 5 Non Retail 1260
7 Coal Water Usage 1156 "6 -] __Possessory Interest Tax =~ i .| 1270°
z Other-Coal 1159 z {PIT)-Current Yr 1271
6 _Other Mining 160 7 (PIT)-Prior Year 1272
Y Sand & Gravel 1162 2 | ___(PiT)-Penalty 1273
2 Uranium 1164 ? PiT)-Interest 274
2 Other Minerals 1168 YA (PiT)-Other 1275
6| __Timber .7~ 1170 2 2% Reserve-PIT 1278
2 | __Stumpage 1172 6 | __Severance Tax 1280
7 | ___Reforestation 1174 7 (SEV)-Current Yr 1281
- 67 .].__Recoveries > ... : 1180 2 (SEV)-Prior Year 282
Y Audit Recovery 1182 Z | ___(SEV)-Penalty 1283
3T A TaKes s R STV 1200 Z EV)-Interest 1284
S | __Retail 1210 2 | __(SEV)-Other 1285
6 | ___Sales Taxes 1220 7 2% Reserve-SEV 1288
.;_ ..Sales Tax-Current Yr 1221 6 | __Business Activity Tax 2290
yA Sales Tax-Pr Year 1222 i {BAT)-Current Yr 1253
7 Sales Tax-Penalties 1223 A {BAT)-Prior Year 1292
z Sales Tax-Interest 1223 Z | ___(BAT)-Penalty 1293
7 |__2%Reserve-Sales Tax 1228 7 | ___(BAT)-Interest 1294
_-6: Fuel Excise Tax 1230 7 { __ (BAT)-Other 3295
2 _{FET)-Current Yr 1231 7 | __2%Reserve-BAT 1298 |
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Appendix A

Fiscal Year 20243 Chart of Accounts/Object Codes and Level of Detail (LOD) for Budgeting Purposes

10D Description QA-bcjf-f!
2 Unclassified Tax Revenues —1_1__9—2—
6 Alcoho! Tax 1300
2 {AT)-Current Yr 1301
Y {AT)-Prior Year 302
yi {AT)-Penalty 1303
? {AT)-Interest 1304
2 3.25% Reserve-AT 1305
4 |+__Rentals & Leasing Revenue - 1350
s Natural Resources 1351
6 Land 1352
_7.|__Rightofway [ 1353
7 Ltand tease/Rentals 1354
Z | _Grang 1355
Y Misslons 1356
2 Home Sites 1357
3] Business Site Lease 1359
2 Business Site Lease 1360
7 Base Rent 1362
YA Percentage Rent 1364
. 6 .| __Oil, Gas & Minerals 1370
7 Oil-Gas Agreement 1372
7 Solid Mineral Agreement 1374
5 Other Resources 1390
7 Rent-Bulldings 1392
YA Rent-Office Space 1393
-6 | _:Equipment - -i. .. -1395°
7 Rent-Equipment 1396
.4 - |.__Financial Revenues; net -1400
5 Investment Income 1410
[ Interest B 1420
yi int Income -~ CD 14231
Y4 int Inc-Mrit Security 1422
z int Income-Checking 1423
yA Int Income-Savings 1424
7 Int Income-Bonds 425
2 Int Income-Grants 1426
2 int income-Other 1429
-6} ___Stock & Bonds ... .. 1430 .
Z Dividend Income 1431
z Annuity Income 1432

L0p Description —ofi—-::t
2 Realized Gain/Loss Sale 1434
2 Unrealized Gain/Loss 1435
7 Commission Recapture 1438

"6 Loans i 1440
7 Interest Income - Loans 1442
2 Int Income-C. Delepate Loans 1443
YA Loan Process Fees 1444
[ Other Finantial Income 1450
2 Late Charge Income 1452
¥ Dividend Income 1453

_|..2 | ___Service Charge income ‘1454
7 Real Estate Income 1455
7 NSF Check Fees 1456
? Deferment Fees 1458

*.6-.|:._ Direct Investment Income ‘- |-1460;
5 Investment Expenses 1480
[<] Bank Charges 1482
2 Bank Service Charges 1484
7 NSF Bank Charge 1486

.4 '| _Fees & Permits” . 11500 -
3 | __Fees 1510
3] Fuel 1520
2 fees-Fuel Distribution 1521
7 Fees-Weight & Measure 1522
7 Fees-Fuel Carrier 1525
7 |._Fees-FuelRetaller 1526
7 Fees-Fuel Refiner 1527
§ |_land ~ 1530
7 | ___Fees-Surveying 1532
7 . _Prospecting Fees 1534
§ | __Minerals ' 1536
7 | .___lease Asslgnment Fees 1538
[ Environmental . . . ..’ .1540
7 | __TankFees 1542
1 Tank Tariff Fees 1543
7 Monitoring Fees 1545
7 Hazardous Waste Fee 1545
7 | ___PenaltyFees 1548
2 | __Emission Fees 1549
6 |__Business’ 1550
yA Fees-Business Filing 1552
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Appendix A

Fiscal Year 20243 Chart of Accounts/Object Codes and Level of Detail (LOD) for Budgeting Purposes

Loo Description Qﬂ%@ too Description o:c:t
2 Fees-Bus. Lease Assignmt 1554 YA Famlly Court-Crownpoint 1_6___?3-
y Fees-Nav Corp Code 1556 2 Family Court-Kayenta 1624
2 Fees-Unif Comm Code 1558 y Family Court-Ramah 1625
6 ‘Livestock - et 1580 2 Family Court-Shiprock 1626
7 Livestock Inspect’'n Fees 1561 4 Family Court-Tohafiilee 1627
7 | ___lImpoundment Fees 1562 ya Family Court-Tuba City 1628
yi Sale-Impoundment Livestock 1564 2 Family Court-Window Rock 1629
7 Resale Of Livestock 1565 i Family Court-Dilkon 1630
7 Overstock Penalty Fees-AZ 1567 7 Family Court(See Subsidiary) 1631
2 Overstock Penalty Fees-NM 1568 6 Circuit ) 1640
5 Permits 1570 7 Circuit Court-Alamo 1642
[ Hunting - . 1572 7 Circuit Court-Tohajiilee 1644
7 Deer Hunting Permits 1573 76 |+ _Supreme . .Ul oo S0 oc | 1650
2 Trapping Permits 1574 2 Supreme Court-Window Rock 1652
? Fishing Permits as7s 5 Public Safety Fines 660
2 Other Hunting Permit 1579 8 | u- Araffic - ke ET e 4166
6 _Forestry | 2580 7 Traffic Fines-Alamo 1662
2 Tree Cutting Permits ase1 7 Traffic Fines-Chinle 1663
¥ Fuel/Wood Sales Permit 1582 7 Traffic Fines-Crownpoint 1664
6 .| _~Minerals... ..o 1586 7 Traffic Fines-Kayenta 1665
7 Geologic Study Permits 587 7 Traffic Fines-Ramah 666
yA Seismic Permits 588 i Traffic Fines-Shiprock 1667
Z Drilling Permits 1589 7 Traffic Fines-Tohajiilee 1668
7 Exploration Permits 1590 7 Traffic Fines-Tuba City 1669

6 | % Other Permits ... .;|]. 1595 7 Traffic Fines-Window Rock 1670
y 4 Movie Permits 1596 Z Traffic Fines-Dilkon 1671

4 | ‘Fines & CourtFees' -~ . 1600 Y Traffic Fines (See Subslidiary) 1672
5 |__Coun 1601 5 |._OtherFines 1680

- 6 | _.District o ~] 1610 -6 | Restitufion - o 1681
2 Dist Court-Chinle 1611 7 | ___Restitution 1682
7 | __Dist Court-Crownpoint 1612 #4:. | i External C/G Réve ~4700.¢
7 Dist Court-Kaventa 1613 5 | _CG Revenue 1705
7 Dist Court-Ramah 1614 6. | .--Propram Revenue-:" ... ,. .i%..| 1710

7 Dist Court-Shiprock 1615 2 Prg Rev Earned-AZ 1711
z Dist Court-Tuba City 1616 Z | ___PrgRev Earned-NM 1712
4 Dist Court-Window Rock 1617 7 | __PrgRevEarned-UT 1713
7 Dist Court-Dilkon ip18 72 | ___Prg RevEarned-Fed 638 1716
z District Court (See Subsidiary) 1619 i Prg Rev Earned-Fed Non-638 1717
6 |___Family . .| 1620 7 | .__PrgRevEarned-Other 1719
7 Family Court-Alamo is21 6 Prior Year Carrvover 1730
E ___Family Court-Chinle 1622 V4 Prg Rev PY Earned-AZ 1731
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Appendix A

Fiscal Year 20243 Chart of Accounts/Object Codes and Level of Detail (LOD) for Budgeting Purposes

Classified

LoD Description -O—:J-cig-
7 Prg Rev PY Earned-NM 1732
2 Prg Rev PY Earned.UT 1733
2 Prg Rev PY Earned-Fed 638 1736
yi Prg Rev PY Earned-Fed Non-638 | 1737
2 Prg Rev PY Earned-Other 1739
6 Local Contributions 1760
7 Matching Funds 1762
2 Disallowed Costs 1763

‘6 | __Services . RSt 1780
? USDA Meal Reimbursement 1782
7 TitleXiX 1784
7 Medicaid 1786
yi Third Party Blllings 1788
7 AHCCCS Provider Payments 1750

*, 4| .- Other Revénue Sources »/ 7y, .- | 1850+
5 Program Revenue 851

6 |'_.Fees 07 7 oo w0 1882
? Registration Fees 1853
7 Filing Fees 1854
2 Document Fees 855
2 Child Care Fees 1856
2 Subsidized Child Care Fees 1857
2 Park/Camp Fees 1858
2 Parking Fees 1859
2 Recreation Fees 1860
7 Peddler Fees 1861
2 | _Membership Fees 862
4 Library Fees 1863
yi Survey Fees 1864
z Historjc Preservn Project Fees 1865
2 Food Permit Fees 1866
2 Sanitation Fees 1867
7 Otr Permit Fees 869
7 Deductible Fees as70
2 Application Fee 1871

.6 Sales 1880
2 Retail Sales 1881
7 | ___Sign Shop Revenues 1882
7 Circulation 1883
7 Subscription 1884
7 1885

LoD Description g’-:—:—:—t-
2 Lepal Advertising 1886
2 Display Advertising 1887
YA Press Revenues 1888
2 Surplus Vehicle Sales 889
2 License Plate Sales 1890
[} Services , 1900
y Archaeological Clearances 1901
2 Air Transportation 1902
2 Scenic Tours Revenue 1903
A Bus Fares-Regular 1904
Z Bus Fares-Charter 1905
i Laundry Services 1506
? Photo/Xerox Charge 1907
6. Rentals s ~|{ 1920
2 NN Housing 1921
2 Monthly/Perm Veh Rental 1922
7 Monthly/Perm Veh Mileage 1923
z Daily/Temp Veh Rental 1924
) Daily/Temp Veh Mileage 1925

6 .| _Miscellaneous:- 3" 7 T Fel 1930
7 Contrib/Donations 1931
7 Contrib/Donations-Restretd Use | 1932
Z Contributions-in Kind 1933
Z | ___Sponsorship 1934
2 Auto Parts/Supply 935
7 | __VehGasoline 1936
2 Otr Fleet Revenue 1937
Y Deposit Forfeitures 2938
2 | .__OtrRecoverable Expense 1939
Z | ._Cash Overage/shortage 1940
2 Cash Discount Taken 1941
2 Prior Year Carry Over 1942
2 | __Equity/Operating Trnfrs-Audit 1943
5 Self-Funded Premiums 950
6 | __:Navaio Nation Participants 1951
YA Navajo Nation 1952
2 | __Ramah 1853
2 | __Fort Defiance Agency 1954
2 | ___Chinle Agency 1955
2 | ____Eastern Agency 1956
7 | __shiprock Agency 1957

@
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Appendix A

Fiscal Year 20243 Chart of Accounts/Object Codes and Level of Detail (LOD) for Budgeting Purposes

Object

top Description ‘;lc;' LOD Description o—:({%:-'
7 Juba City Agency Es;a_— 6 . Temporary - i el 423?
6 NN Enterprise Participants - 1965 7 Person-Temporary FT 2320
YA DPA 1966 i Person- Temporary Part Time 2330
7 NAP! 1967 7 Seasonal 2360
7 NACE 1968 5 Stipends 2400
7 CIT 1969 6 | _ Stipends-NNC Councll ‘2410
7 NNOGC 1970 YA NNC Regular Meeting 2420
Y4 NNSC 1971 7 Special Meeting 2422
7 NTUA 1972 7 Committee Meeting 2424
.2 NECA 1973 YA Agency Meeting 2426
7 NNHE 1974 YA Chapter Meeting 2428
yi DINE College 1975 7 Orientation/Training 2430
7 KTNN 1976 Y Work Session 2432
yi Enterprise Participants 1977 7 Budget Hearing 2434
7 Kaventa Township 1978 7 Sub-Committee Meeting 2436
7 NHA 1979 6 | ._Stipends-Boards/Comm - ' 2450
y Nahata Dziil Chapter 1980 7 Farm Board 2460
7 N.AS.BA. 1981 7 Grazing Committee 2462
7 Navajo Times Pub. Co. Inc. 1982 Y Eastern Land Board 2464
2 LGA - Chapters 1983 YA Commisslons/Boards 2466
7 Shonto-See Obj 1983.03 1984 7 Insurance Commission 2468
3 ".Other Self Funding 1985 - yi Labor Commission 2470
y Broker Fees 1986 5 Overtime 2500
yi Insurance Proceeds 1988 "8 Overtime = .~ - 2510
7 Wrkr's Comp-TNN 1989 yi Overtime Pay Regular 2520
5 | __Other Revenues 1990 2 | __Overtime Pay Temporary 2530
. 6. | so<Overhead Allocation -... .5 -+ ;| 1991 ; 2 Overtime Pay Seasonal 2560
27 Indirect Cost Recovery 1992 Z Special Duty Pay-.5 2565
Y IDC In Excess FA 1994 7 | __ Hazard Pay-.5 2567
i Fund Contribution 1995 2 | ___Soecial Duty Pay-1.5 2570
7 | __Allocation 1996 7 |__HazardPay-15 2575
3 | Bxpenses < oFs T 2000 - 5 Holiday Pay 2600
4] oipersonngl Expenses - | 2001 - ‘6 | _-Regular .- ..o -] 2610
5 Permanent 2100 7 Double Holiday Pay 2620
. 6 | ~Regular’ L. 2110 5 Merit & Bonus Pay 2700
2 | ___Person-Regular FT 2120 6 | __Repular 2710
4 Person-Regular Part Time 2130 2 | ___Merit Pay 2720 |
2 | __Seasonal 2160 7 | __BonusPay 2740
- 6| ioSalary Ad] can s o] 2200 7 | __ Special Duty Pay-EX Lump 2745
Z Salary Adjustment 222 7 | __ Hazard Pay-Lump Sum 2750
5 |__Temporary 2300 5 | __Fringe Benefits 2900

X
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Appendix A
Fiscal Year 20243 Chart of Accounts/Object Codes and Level of Detail (LOD) for Budgeting Purposes

1op Description O_]__gb‘::tct LoD Description inic-!
[ FICA 2910 - 7 Mileage 3143 |
y 4 FICA 912 5 Personal Travel Expenses 3200
2 | __Medicare 2914 ++6"'} 1" Vehicle Rental (off reserv) -, 5:[:13210*
-6 Group Insurance “~ 77 - 12920 7 Vehicle Rental (Off Reserv) 3220
7 Medical 2921 6 |'_ Personal Travel ;.- . --:[23230-
2 Dental 2922 Z Per Diem Meals 3240
2 Vision 2923 2 Lodging 3250
2 Life 2926 2 POV Mileage 3260
2 Short-Term Disability 2928 YA Program Sernvice Mileage 3270
6 Retirement : 2940 YA Other Travel Expense 3260
-2 —-|-—.~401K-Nihibeesp SavingPlan .. _} 2942 | R .5 | __Commercial/Charter Fares 3300
2 NN Retirement 2944 [ Air . . - 13310
2 Retirement-judges 2948 ? Commerecial 3320
? Deferred Comp 2946 YA Charter - Internal 3330
? Retirement-Police Officers 2947 2 Charter - External 3340
2 Pension Expense 2949 6 |__Bus ' : '
;. 6+ {"Z__Unemployment Benefits .: . 2950 . Z Bus
2 State Unemployment Tax 2951 6" STralns el
7 SUTA-NM 2952 2 Train
2 SUTA-UT 2953 Y| v Méetinig Expenses? 13500
2 SUTA-CO 2954 5 NN Council Delegates 3501
? SUTA-Washington D.C. 2956 6| __ Reégular Meetings " "~ - - | .3510
2 FUTA 2957 ? Meals / Lodging 3511
g __Worker's Comp 2960 yi Mileage 3513
i Worker's Comp-Self 2961 6 _Speclal Meetings - "{ 3520
6 Annual Leave 2970 yi Meals / Lodging 3521
7 Annual Leave Pay 2971 7 Mileage 3523
©4°.| __TravelExpenses . 3000 . [ Committee Meetings | 3530
5 Vehicle Use 3100 7 Meals / Lodging 3531
o6 | __Fleet - 110 2 Mileage 3533
2 | __Monthly/Perm 3111 6 | ___Sub-Committee Meetings ~ |.3540
2 }.__Daily/Temp 3112 Z | ___Meals/lodging 3541
7 |__ Mileage 3113 7 |___Mileage 3543
‘6 -|.._Prograii 3120 6 | __Agency Meetings' * . {3550
7 Maintenance 3121 7 | ___Meals/todging 3551
2 |.__Mileage 3123 ‘6 | . Chapter Meetings:-"".. | 3560 .
.6 |- External Fleet Rental 3130 7 | __ Meals/ Lodging 3561
2 Flat Rate 3131 6 .| . Orléentation/Training 7}.3570 -
7 | Mileage 3133 7 | Meals/todging FT
(6| 658 3140 7 |__Mileage 3573
; ___ Flat Rate 3141 6 | __WorkSessions :. - ' 3580
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Appendix A
Fiscal Year 20243 Chart of Accounts/Object Codes and Level of Detalil (LOD) for Budgeting Purposes

10D Description %‘qij LoD Description p—:ﬁtﬁ
z Meals / Lodging 3581 2 Printingr/Binding/Photocopyin Al_s_ioh
7 Mileage 3583 2 Document Shredding 4535
§ | ___BudgetHearlngs.~"“{ - - .. [ .3580° 4 Books/Periodicals/Subscription | 4540
1 | __Meals/lodging 591 2 Media Supplies 4550
2 | __Mileage 3593 5 Transportation Supplies 4600
S Commissions/Boards 3600 6. Supplies - - .. " .| 4610
6 _Meetings - " ]'3610 i Parts & Supplies 4620
Z Stipend 3611 YA Tires & Tubes 4630
7 Meals & Lodging 3612 2 Lubricants 4640
7 Mileage 3613 2 Towing Expense-Fleet Only} 4650
S | __Chapter Officlals 3700 "6l Fuel- - . U7 vl 4700
6 | __Meetings 3710 YA Gasoline 4710
7 Stipend 3711 27 Diesel 4720
7 Meals & Lodging 3712 7 Propane 4730
7 Mileage 13 VA Jet Fuel 4740
5 Other Non Employees 3800 4 ‘| __lease&Rental o v v v -|-5000°
6 Meetings - : 3810 S Lease 5100
z Stipend 3811 6 | __Bullding L - | 5110
A Meals & Lodging 3812 7 Office Space 5120
i Mileage 813 6 Land : i 5130
©4:.| __Supplies " . . " . < .1°4000 7 | __tandLease 5140
s Office Supplies & Equipment 4100 Z Leased Property/Land Yax 5150
"6 | OfficeSupplies .~ 7 -]|-.4120 ‘6’| - _Equipment- - - 7 7 . ]| 51607
2 General Office Supplies 4130 7 Office Equipment 5170
6 | __Non Capital Assets 4200 5 Rental 5300
yi Non Cap Furniture & Equip 4210 6 Bullding/space -~ - .. 5310
YA Non Cap Analytical Equip 4220 2 Meeting Space 5320
r Non Cap Computer Equip 423 2 Storage Space 5330
5 Operating Supplies 4400 7 Booth/Trade Show Rentai 5340
.6 | ._OperatingSupplies'= - . . ‘4410 2 | ___Other Space Rental 5350
z General Operating Supplies 4420 67| -Eguipment/Supplies ~ :*--- .. | 5360
7 | ___Cost Of Goods Sold-Resale 4430 2 | ___EaguipmentRental ° 5370
7 | __NonCap ComputerSoftware | 4440 2 | __Supplies Rental 380
7 | ___Postage, Courier, Shipping 4450 . 4| _-Communieations & Utilities . | 5500
7 | ___Food Supplies 4460 5 Communications 5510
2 | __Uniforms 4470 6 | _Telephone 5520
7 | ___Firearms & Ammunition 4480 2 | ___Basic Services 5530
2 | ___Custodial supplies 4490 7 |__tongDistance 540
y4 Medical Supplies 4500 7 | ___Optional Charges 5550
7 | __Veterinarian Supplies 4510 7 | ___Hardware/install 5560
2 | ___BulkPaper 4520 6 | __lnternet 5570
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4 Appendix A
Fiscal Year 20243 Chart of Accounts/Object Codes and Leve! of Detajl (LOD) for Budgeting Purposes

Loo Description —oxbi-:t—d- LoD Deseription o:c:t
7 DSL 580 5 Transportation 6400
7 T-1 5590 6 | .__Vehicle R&M - Externaf 6410
i Internet Services 5600 7 Automobile 6420
[ Wireless 5610 2 Specialized Vehicles 6430
2 Cellular 5620 YA Alrcraft 6440
Z | __Two Way Radio 5630 ¥ Bus 6450
7 Satellite 5640 -4 -"|.. Contractual Services - . . 7 ‘6500
? Microwave Access 5650 5 Professional Services 6510
S Utilities 5700 6 |- Consulting™ - +: ... . +-| 6520

8 _Enerpgy 5710 7 Consulting-Fees 6530

—2|.._ Electric e | 8720 4 7. Consulting-Expenses =~~~ | 6540

2 Natural Gas 5730 B Audit LT e T 6600 o
2 | __Propane 740 2 Audit-Fees 6630
6 | __Services 5750 2 Audit-Expenses 6640
1 | ___Water 5760 6 -| . Attorneys v - .o o 8660
2 Sewsage 5770 2 Attorney-Fees €670

- 4 |- Repairs & Maintenance. . . . 6000 - 2 Attorney-Expenses 6680

S | _Building 6010 6 | . Financial Services - = v -. .6700
[ Supplies 6020 yi Investment Managers 6710
2 Building R&M Supplies 6030 7 Investment Consultant 6720

6 | .- Services© v . .| 6040 7 Financial Custodial/Trustees 6730

Y Building R&M Services 6050 7 Derivatives 6740

5 Plant, Property & Equipment 6100 6 -_Other Professional Services 6770
6+ |- Supplies.. .7 oo T 116210 7 Notary 6780

7 Furn & Equip R&M Supplies 6120 5 Technical Services £800
6. Servicas 6130 6 Architecture/Design {non cap) 6810
2 Furn & Equip R&M Services 6140 2 Arch/Design {(NC)-Fees 6813
6 External Contractors 6200 7 Arch/Design (NC)-Expenses 6814
7 Plumbing 6210 & Geo Tech Services {non cap) 6820
? Electrical 6220 i Geo Tech Sves (NC)-Fees 6823
7 |__Hvac 6230 7 | __GeoTechSves (NCl-Expenses | 6824
2 Pest Control 6240 6 | __Other Technlcal Services 6830
2 Waste Disposal 6250 7 | ___Feasibility Studies 6840
2 Custodial Services 6260 2 | ___Environ Assessment/Survey 6845
2 | .__landscaping Services 270 2 | ___Diagnostics/Testing/Evaluation | 6850
7 | . _Snow Removal 6280 7 | ___Inspection/Appralsal Fees 6855
2 General Contractors 6290 7 Restoration Services 6860
6 | __Technology 6300 2 Technical Services Expense 6865
A Computer Hardware R&M 6310 5 Other Contractual Services 6900
7 | __Software Support 6320 [} Othér Contractual Services 6910
2 Communication R&M 6330 7 | ___Traditional Ceremonies 6912

8
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Appendix A

Fiscal Year 20243 Chart of Accounts/Object Codes and Level of Detail (LOD) for Budgeting Purposes

Contingencies & Losses

10D Description %Ec%
7 Transcription & Interpretation 6914
7 Security Services 6916
7 Collectlon Services 6918
z Dry Cleaning & Laundry Service | 6920
7 Other Services 6921
i Interest Exp-Borrowed Funds 6922
7 Public Safety Transactions 6923
7z Honor Guard / Color Guard £930
z NNAD Administrative Fee £931
27 HPL Incentive Expense €93
5 Subcontracted Services 6950
76 '| ¥ Subitontractéd Services <6960
7 Subcontracted Services 6990
=4 | 2 Special Transactions -, =7 . . i|..7000;
s Programs 7100
‘6 Programs ) 7110
7 Parent Committee Expenses 7120
z Promotlonﬂ;;s 7130
7 Public Relation/Prgm Outreach | 7135
7 Gifts & Awards 7140
7 Charitable Contributions 7150
Y4 Artistic Services 7160
z Student Actlvities 2170
z Catering 7180
2 Refreshments 7190
z Jury & Witness Expense 7200
i Poll Officials 7210
7 Depreciation Expense 7220
YA Amortization Expense 7230
2 Property Tax 7240
YA Grazing Fee Payment 7245
2 Allocation Clearing Account 7250
7 | __TaxRefund 7260
7 |__FilingFee 7265
7 EMIS Loan Debt Payment 2270
7 | __Museumloan Debt Payment | 7271
i NN Fair & Rodeo 7275
7 Fourth of July Fair & Rodeo 7280
7 NN Fair - Powwow 7285
7 |__shiprock Fair 7286
S 73

10D Description O_AZ:—
-6 Contingencles & Losses 2310
YA Provision For Bad Debt 7320
yi Bad Debt Write-Off 2330
7 Provns-fudgment/Settlements 7340
7 Judgments/Settlements 2350
s Media 7400
[ Media 7410
2z Newspaper Correspondent Fees | 7420
A Newspaper Carrler Fees 2430
7 Print Advertising 2440
7 Radio Advertising 450
2 Television Advertising 7460
7 Display Advertising 7470
YA Webcast/Streaming Services 7480
s Emplovee Special Transactions 7500
6 Training & Professional Dues 7510
7 Training/Registration Fees 7520
z Training Supplies 7530
z Job Placement 7540
7 Mandatory Professional Dues 7550
-6 Employment Related Expenses. | -7600°
YA Recruitment Expense 7610
Z | ___Pre-Employment Testing 2620
7 Relocation Expense 7630
7 | __Extended Tralning Expenses 7640
7 | ___Background Check 7650
5 Insurance & Benefits 7700
[ Insurance Prémiums 2710
7 Property - Contents 7720
7 | ___Property-Contractor Equipment | 7730
7 Vehlcle - Auto Liability 7740
7 Vehicle - Auto Physical Damage | 7750
7 Student Liability Insurance | 7760
YA Policy Payment 7765
Z | __Deductible Expense 21766
7 Workers' Comp Premium 7767
6 | ___Insurance Payouts 7770
7 | __Claims Disbursements 7780
7 Loss Claims Reserve 785
Z | .__OpenClaims 790
6 ‘| _-Benefit Payments ~ 7800
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Appendix A
Fiscal Year 20243 Chart of Accounts/Object Codes and Leve! of Detail (LOD) for Budgeting Purposes

LoD Description 'O—Pii top Description o:c::t
i Temp Disability Pymt 7810 2 Adult Tralning Costs 8_3_‘.1(3~
7 Medical Payments 7820 ¥ Youth Training Costs 8315
2z Misc Disability Pymt 7830 2 On the Job Training 8320
2 Death Benefits 7840 2 Work Experience {(Wages) 8325
2 Def Comp Payments 7850 2 Career Job Experience 8330
7 Retirement Benefits 7860 7 n-School Work Experlence 8335
2 401K Benefits 7870 2 Winter/College 8340

47| CAssistance’: +|.8000% yA Internship 8345
5 Public 8010 7 Support Cost-Personal Allowane | 8350

<g| - Sogial .. . 8020° 7 Support Cost-Transportation 8355
7 _G/A Employables 8025 7 Support Cost-Housing 8360
7 G/A Unemployables 8030 - ? Support Cost-Other Allowances | 8365 |
? G/A Initial Grants 8035 2 Basic Education 8370
yi G/A Back/Bonus Pymts 8040 7 Youth Dev Activities/Curriculm | 8375
Z | ___School Clothing 8045 6 Infrasture {non'cap) - 7| 8500
2 WIC Payments 8050 YA Home Down Payment Asslst 8505
2 Burial Assistance 8055 7 Housing Constructn Materials 8510
r Emergency Assistance 8060 7 Self-Help Materials 8515
2 Energy Assistance 8065 7 Weatherization Assistance 8520
2 Weatherization Assistance 8070 2 Solar System 8525
2 Basic Child Care 8075 2 House Wiring 8530
YA Subsidized Child Care 8080 Y Bathroom Additions 8535
2 Client Transport 8085 7 Power line Extension 8540
2 Kinship Care Assistance 8087 7 Waterline Extension 8545
2 Program Stipend 8030 2 Water/Wastewater 8550
7 Other Public Assistance 8035 z Chapter Projacts 8555
7 Adoption Subsidies 8100 7 Contingencles Infra "Non-Cap" 8560
2 Guardianship Stipends 8105 5 Grants 8700
7 Youth Home 8110 6 Chapter .| 8705
2 Adult In-Home Care 8115 27 PEP 8710
7 Elderly Gro:g Home 8120 7 Grant 8715
2 Foster Care-Children 81 A Entitlement 8720
7 Foster Care-Adults 8130 7 | __Housing 8728
7 Foster Care Esco-Child 8135 72 | ___1GA 8730
7 | __Foster Care Esco-Adult 8140 7 | __Scholarships 8735
2 | __Special Needs - CWA 8145 7 | —_Emergency - 8740
7 | ___Personal Allowance-AlC 8150 2 |___Stipend 8745
2 | ___Personal Allowance YH 8151 6 |_ Entities . .~ .| 8780
2 Personal Allowance-CWA 8155 2 | ___ Entity Grants 878
6 | ._Panticipant Training 8300 5 | __Scholarships 8800
7 | __Classroom Tralning 8305 6 | coromte [ gsos
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Fiscal Year 20243 Chart of Accounts/Object Codes and Level of Detail (LOD) for Budgeting Purposes

Loo Description Q—b-:[z—t@
7 Schshp-Peabody 8810
y4 Schshp-4 Comers 8815
z Schshp-AZ Pub Sve 8820
7 Schshp-P & M 8825
7 Schshp-NECA 8830
7 Schshp-Wknox Holt 8835
7 Schshp-Global Min 8840
2 Schshp-Sussman 884s
2 Schshp-Mesa Mining 8850
7 Schshp-Robert L. King 8855
2 Schshp-Serena E. Sharp 8860
yi Schshp-E! Paso Natural Gas Co 8865
¥4 Schshp-NN Oil & Gas Co 8870
[ Other . g 8500

-2 Schshp-Payments 8905
27 Schshp-Special Award 8510
7 Schshp-Supplemental Award 8915
Y4 Schshp-Chief Manuelito 8920
¥4 Schshp-Hi Achievement 8925
z H/S Summer Enrichment 8930
27 Chapter Fin Asst-Student 8935
7 High School Preparation 8940
YA Dine Schshp Annual Fund 8945
2 Schshp-Haskeltsie 8950

R e R e I
] Real Property 9001
6 | ._Land & Improvements 010
7 Land 8012
7 Land Improvements 9014

-6 ‘|- infrastructiure .- - .| 9020
7 Alrports 9022
7 Roads 9024
7 Parking Lot/Sidewalk/Streetigt 9026
yA Bridges 9028
2 Dams 9030
YA Wells 9032
z windmills 9034
2 Communications 9036
2 Waterlines 8038
z Powerlines 9040
7 Water/Wastewater 8042

j{s]>) Description Q_blc:t_t-'t_
yA Gas line Extension 9044
7 Contingencies infrastructure 9049
7 Buildings 90s2
Z | __Bldgimprovements 054
7 Leasehold Improvements 8056
i Capitalized tease 5058
2 Construction In Progress 9060
2 Contingencies 9062
& | __CAP-Pro Tech Services 9070
Z CAP-Consulting 5072
YA CAP-Architecture/Design 5074
7 CAP-Geo Tech Services 9076
¥4 CAP-Other Tech Services 0078
5 Personal Property 5100
6 Furniture & Fixtures | 9110
Y Furniture 9112
Z | __Fixtures 114
6 | Equipment. 9140 -
YA Equipment 9142
7 Analytical Equipment 8144
2 Computers 9146
2 Capitalized Leases 9148
226 ] ___Vehicles | o i 160 -
YA Automabile 9162
7 Specialized Vehicles 9164
Y Buses 9166
7 Alrcraft 168
-6 | __intangible Assets 9180
yi Intangible Assets 182
6 Other Assets 5190
Z |.__X9 9192
« 4 5| _Other Income and Expense” "~ | 9300
S | _Otherincome 9310
6 | ._Gain/loss on Sale of Assets 9320
2 | ___Proceeds From Asset Disposal 2330
7 Revenue from Sale of Assets 9331
7 | __NbvOf Assets Disposed 9340
7 | __Capitalized Asset Transfer 9345
7 Cash Proceeds Clearing Account | 9350
5 Other Expense 9400

&
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Appendix A

Fiscal Year 20243 Chart of Accounts/Object Codes and Level of Detaii (LOD) for Budgeting Purposes

10D Description 9‘-:-"}:%
[ Contributed Capital- NN Enterp | 9410
2 Invest-NTUA 9411
z Invest-NHDE 9412
2 Invest-NAPI 9413
2 Invest-NECA 9414
2 Invest-NACE 8415
7 invest-DINE College 9416
2 Invest-NNHE
2 Invest-KTNN
2 Invest-NNOGC

—2 |.___Invest-Shopping Centers

invest-LGA Chapters

. __PCard Exception Expenses *

PCard Expenses Holding

e
A

¥ Matching & Indiréct'Cost .

Matching Funds

a1

"1 L. Cash Matching funds. . -~ " .~

1IN i i 199 |89 i i i i Jiss s Jion i [

Matching Funds 58520

~ In-Kind Matching-non financial .| 9610
Internal in-Kind 9620
Third Party In-Kind 9630
indirect Cost {Overhead) Alloc 9700
Indirect Cost Charged 9720
IDC In Excess FA 9730
Misc Payroll 939

= b



Appendix B

AGENCY CODES AND FUND TYPE/CODES

Agency Codes

Code

Description

WINDOW ROCK/CENTRAL OFFICE

CHINLE/CENTRAL NAVAJO

CROWNPOINT/EASTERN NAVAJO

FORT DEFIANCE

SHIPROCK/NORTHERN NAVAJO

WESTERN NAVAJO

N[ DB[W{N |-

MULTIPLE AGENCIES

Fund Type Codes

Code

Fund Type

Description

GENERAL FUND

General operating fund of the Navajo Nation government.
Used to account for all financial resources, except those
required to be accounted for in another fund.

CAPITAL OUTLAY FUND

Used to account for the financial resources and
expenditures for the acquisition or construction of capital
Improvements. Capital improvement means a major
project, such as purchase of major equipment or motor
vehicles (with a life expectancy of five years or more,
valued in excess of an amount established by the
Controller), undertaken that is generally not recurring on
an annual basis.

DEBT SERVICE FUND

Funds acquired and used to accomplish a Capital
Improvement Plan.

PERMANENT FUND

Fund, established to accumulate over a set period of time,
to be used in accordance with legisiated purposes

SPECIAL REVENUE FUND/
INTERNAL

A special revenue source legally restricted to be used for
a specified purpose.

SPECIAL REVENUE FUND/
EXTERNAL

Funds received by the Navajo Nation government from
external sources for a specified purpose

~N| o] o ] W

FIDUCIARY FUND

Funds held by the Navajo Nation in a trustee capacity or
as an agent for individuals, private organizations, or other
governmental units. These funds Include non-expendable
trust funds and pension trust funds. Expendable trust
funds are accounted for in a manner similar to
governmental funds. Non-expendable trust funds and
pension trust funds are accounted for in a manner similar

to proprietary funds.

PROPRIETARY FUND/INTERNAL
SERVICE

This fund is used for financing of goods and services
provided intra-governmentally and inter-governmentally
on a cost reimbursement basis.

PROPRIETARY FUND/ENTERPRISE

This fund is used for Navajo Nation operations that are
financed and operated in a manner similar to a private
business enterprise where goods and services are
provided and recovered through user charges.

7




2440 AssocialeAttorey

1655 Ascociate-Auditor

3342 Associate-CivitEnginoer
m ‘ssing,.- Cordrat-Anatmat

3348 Assaeciato-Environmental-Englaeer
3043 Asstoecisto-Enviconmental-Specialist

3342 Aseosiate-Geslogist

1438 Associate-Human-Resourcas-Analyst

3353 Acsociato-Hydeologist

2164 Aesociato-Juvonile-Reacanting-Olfices

1083 AssociatedManagement-Analyst
1660 A ate Minerals Audi
3345 Associate-Minlng-Enginee+s
3846 Assosciata-Nuldtion\Worker
3348 Assoclate-Retroloum-Engineer

3038 Assoclate-Raclamation-Spocialist

NAVAJO NATION LISTING OF CLASIFICATION
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NAVAJO NATION LISTING OF CLASIFICATION
TITLES, CLASS CODES AND ASSIGNED PAY GRADES

8 %’1‘:’?83&38282%‘#8?83388&%888288%88828&3388288%8888# gf

Class
Code

4085
3230
4234
232
6400

4

SR I TR R R R R R AR I H R b R L T Y

Position

ClasciicationTitle
Gustadian
DepadmentManagert
DepanmentManagert
DeparmentManagerili
DeputyAttorney-Gonetal
Deputy-ChietotPolice
Deputy-Chiel-Rrocecutor
Deputy-Contracting-Offices
D DivisionBi

Appendix C
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NAVAJO NATION LISTING OF CLASIFICATION Appendix C
TITLES, CLASS CODES AND ASSIGNED PAY GRADES
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NAVAJO NATION LISTING OF CLASIFICATION Appendix C

TITLES, CLASS CODES AND ASSIGNED PAY GRADES

2236 Invectigator
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3347 PRetroloum-Enginess

3008 Relrcleum-Tochniclan

3010 Relrclourn-Technician—~Trainoo
3333 ph-.—l--'ﬂ----lnl

3723 RhysicalWellnese-Coordinator
4963 Hlannes

1862 Rianner{Hoalth)

NAVAJO NATION LISTING OF CLASIFICATION

TITLES, CLASS CODES AND ASSIGNED PAY GRADES

828R LEBELE2D2RDY 883928%88883288%‘%28833888881’8%’13 QE

Class

Code ClascifcationTitle

2482 Polico-Sorgoant
1080 PRolicy-Analyet
3186 PredatorGontrol-Agont
3740 R tion-Spocialict

Appendix C
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NAVAJO NATION LISTING OF CLASIFICATION
TITLES, CLASS CODES AND ASSIGNED PAY GRADES
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Class Rosition

Code
3184 Sonior-Animal-Contrel-Officar
3410
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NAVAJO NATION LISTING OF CLASIFICATION
TITLES, CLASS CODES AND ASSIGNED PAY GRADES

Appendix C

Aircraft Maintenance Technician / Pilot

Class Position Salary Class Position Salary
Code Classi_flt_:_at_ion Title Grade Code Classification Title Grade
2258 | 911 Dispatcher 61 3851 | Associate Nutritionist 62
2260 | 511 Operator 63 3348 | Associate Petroleum Engineer 63
1519 | Accountant 63 2042 | Associate Public Information Officer 62
1360 | Accounting Clerk 56 3038 | Associate Reclamation Specialist 64
1510 | Accounting Manager 69 2007 | Associate Statistical Research Analyst 63
1522 | Accounting Supervisor 67 @ Attomey 68
1525 | Accounting Technician 57 2142 | Attomey Candidate 67
1523 | Accounting Technician {Cashier) 58 0303 | Attomey General 16
1524 | Accounts Maintenance Specialist 58 2055 | Audio-Visual Technician 59
1534 | Accounts Maintenance Specialist (AP/Pcard) 50 1654 | Auditor - 65
1533 | Accounts Payable Specialist 60 0304 | Auditor General 2 |
3745 | Adaptive Education Teacher 66 4049 | Auto Body Repairer 59
1260 | Administrative Assistant 62 4048 | Auto Body Shop Supervisor 62
1292 | Administrative Legal Secretary” ™ 63 | 4042 | Auito Parts Supénvisor = """ " " | g0
1211 | Administrative Services Officer 4044 | Auto Parts Technician 57
3314 | Air Quality Enaineer 4053 | Automofive Service Witer

1212 | Alr Transportation Director 4045 | Automotive Technician

2245 | Background Adjudicator (DPS)

&4 2L |
66 81
70 51
68 85
4092 | Aircraft Mechanic 61 1435 | Background Investigations Manager 68
4090 | Aircraft Pilot 68 2246 | Background Investigator (DPS) 61
4094 | Alrport Maintenance Coordinator 62 3756 | Behavioral Health Director 1
0506 | Americomp Participant i 1422 | Benefits Clerk 66
3185 | Animal Control Officer 59 3735 | Benefits Coordinator 67
3602 | Anthropologist 67 3245 | Biologist 65
1854 | Applicafion Systems Programmer 66 3245 | Botanist 65
3411 | Appralser 62 2068 | Broadcast Engineering Technician 64
3619 | Archaeological Aide 56 2072 | Broadcast Technician 63
3618 | Archaeological Techniclan 57 1683 | Budget Analyst 64
3616 | Archaeologist 64 1680 | Budget Officer 68
73610 | Archaeologist (Program Manager) 69 4080 | Building Maintenance Supervisor 62
0401 | Assistant Attomey General 74 4082 | Building Maintenance Worker 58
1233 | Assistant Depariment Manager €8 3405 | Business Analyst 67
3678 | Assistant Superintendent 71 4004 | Buyer 61
1531 | Associate Accountant 62 3711 | Caregiver Resource Specialist 64
2149 | Assodiate Attomev 85 4173 | Carpenter §0
1655 | Associate Auditor 63 3764 | Case Assistant 56
3312 | Associate Civil Enqineet 65 3761 | Case Management Specialist 64
2019 Associate Contract Analyst 62 3763 | Case Worker ' 57
3318 | Associate Environmental Engineer 63 3760 | Caseworker Supervisor . 64
3043 | Associate Environmental Specialist 64 1529 | Cashier Services Supervisor 65
3814 | Associate Family Therapist 65 [ 0592 | CBP-DOL Employee
3342 | Associate Geologist 64 1530 | Chapter Accounting Technician 59
| 1418 | Associate Human Resources Analyst 63 0597 | Chapter Employee
3363 | Associate Hydrologist 64 0507 ] Chapter Youth Employee
2164 | Assodiate Juvenile Presenting Officer 62 3247 | Chemist 65
1983 | Associate Management Analyst 62| 1515 | Chief Financial Officer 70
1660 | Associate Minerals Auditor 63 3350 Qh%__‘!_wﬂm_e’-‘!‘ﬂ Lg :
3345 | Associate Mining Engineer 63 | 2150 | Chief Hearing Officer _55,_6
3846 | Associate Nutition Worker Bt [ 0211 [ Chief Lealstative Counsel 16




NAVAJO NATION LISTING OF CLASIFICATION

TITLES, CLASS CODES AND ASSIGNED PAY GRADES

Appendix C

Class Position Salary Class Position Salary
Code _ Classification Title Grade Code Classification Title Grade
| 2361 | Chief Medical Investigator 69 3430 | CreditManager £0
| 2176 | Chief of Police 73 2351 | Criminal Information System Specialist 64
0201 | Chlefof Staff 71 | 2207 | Criminal Investiqations Supervisor 70
0206 | Chief Operating Officer 72 2209 | Criminal Investigator 67
| 2155 | Chief Prosecufor 74 0581 | CSE-DOL Employee
3632 | Child Development Aide 55 4083 | Custodial Supervisor 58
3631 | Child Development Worker 59 4085 | Custodian 56
2172 | Child Support Case Management Specialist 63 1230 | Depariment Manager | 68
| 2170 | Child Support Enforcement Officer 60 1231 | Department Manager If 69
2171 | Child Support Reqional Manager 65 1232 | Depariment Manager Ilf 70
3311 | Civil Engineer 87 0400 | Deputy Attorney General 75
3754 | Clinical Director 69 2179 | Deputy Chief of Police 1
3804 | Ciinical Family Tharapist 68 2156 | Deputy Chief Prosecutor 72
3753 | Clinical Psychalogist 69 2023 | Deputy Contracling Officer 68
3702 | Clinical Social Worker 68 1191 | Deputy Division Director 70
3750 | Clinical Specialist 67 1192 ] Deputy Executive Director 70
3755 | Clinical Specialist - Intern 66 2316 _| Deputy Fire Chief 67
3433 | Coltection Clerk 56 4142 | Derrick Operator 58
3432 | Collection Officer 60 3697_| Developmental Specialst 64
| 3820 | Community Center Supervisor 61 2241 | Digital Evidence Technician 64
3708 | Community Health Environmental Research 2 3693 | Director of Administrative Services 69
= | Jech — 2178 | Director of Corrections 72
| 3792 | Community Health Nurse 66 2177 | Director of Criminal Investigations 71
3790 | Community Health Nurse Director 69 0411 | Director of Ethics and Rules 70
3791 _| Community Heallh Nurse Supenisor 67 3699 | Director of Financial Services 69
3795 | Community Health Worker 62 1840 | Director of Information Technology 70
3799 | Community Health Worker Intem 60 0301 | Division Direclor 7
3793 | Community Health Worker Supervisor 64 4140 | Driller 60
3821 | Communily involvement Specialist 62 4141 | Diller Helper £6
3737 | Community Library Manager 68 4144 | Driver 57
3830 | Community Resource Coordinator 58 3655 | Early Head Starl Teacher 60
3831 | Community Services Coordinator 62 3403 | Economic Development Specialist 63
1843 | Computer Operations Manager 68 3408 | Economist 70
1892 | Computer Operator 56 3676 | Education Adminisirator 70
2022 ] Construction Employment Analyst 59 | 1859 | Education Data Network Specialist 65
3515 | Consticfion Inspector 63 3688 | Education Dala Specialist 63
3501 | Construction Supervisor 62 3677 | Education Proqram Manager 68
2018 | Contract Analyst 63 3762 | Education Specialist 64
2020 | Contract Compliance Officer 64 3516 | Electrical Inspector 63
2015 | Contracting Officer 70 4175 | Electrician 61
0402 | Controller 74 2065 | Electronic Technician 62
3849 | Cook 57 3741 | Eligibllity Technician 58
3850 | Cooks Alde .54 2288 | Emergency Management Director 68
| 2264 | Comections Caplain 89 2287_| Emergency Medical Responder 61
2265 | Corrections Lieutenan 67 2284 | Emeraency Medical Techniclan - Basic _ 63
2267 | Corrections Officer 63 283 | Emergency Medical Technician - Intermediate 64
2268 | Carrections Officer Trainee _61 | 2285 | Emergency Medical Techniclan - Infern 57
2266 | Conecfions Sergean! 65 | [T2285 | Emeroency Medical Technidian- Recrut 80
3802 | Counselor _ 62



NAVAJO NATION LISTING OF CLASIFICATION

TITLES, CLASS CODES AND ASSIGNED PAY GRADES

Appendix C

Position
Classification Title

(22l

)
EE-
o

Emergency Medical Technician
{nstructor/Coordinator

Emergency Services Coordinator

Emergency Medical Technician Supervisor

Emergency Services Liaison

—

?EE Employee Housing Specialist

Employee Insurance Representative

—

Employment Assistance Officer

Employment Development Specialist

Eneray Financis! Analyst

| 3326 | Engineering Alde

N

gn‘gin eering Technician

iro) | artment Manager

“Environmental Engineer - — — - - - -

Environmental Program Manager

Environmental Law Enforcement Officer

R —
2 Environmental Law Enforcement Recruit

21 Environmenta! Law Enforcement Sergeant

Environmental Program Superviser

Environmental Specialist

Environmental Technician

Epidemioloqis!

e

Equipment Mechanic

Equipment Mechanic Supervisor

Equipment

rator

—_—— T e

Executive Director

thics investigator

Ethics Presenting Officer

Gaming Surveillance Observer

Gaming Survelllance Technician

Evidence Technician

Gaoqraphic Information Systems Analys!

Geographie Information Systems Supetvisor

Executive Protection Agent

0420 Executive Protection Agent Supervisor

Geographic Information Systems Technician

Geologist

Exaculive Staff Assistant

Govemment & Leqisfative Affairs Associate

Govemnment & Ledisiative Communications

Class Position Salary
Code Classification Title Grade
3183 | Fish Cylturist 59
3724 | Fitness Specialist 62
4041 | Fleet Coordinator ~60
4040 | Eleet Service Manager 66
1855 | EMIS Application Specialist 66
1845 | EMIS Project Manager 69
4151 | Food Distribution Truck Driver 59
3848 | Food Service Coordinator 58
3058 | Eorest Maintenance Worker 57
3052 | Forest Service Officer 60
3057 | Eorest Technician 57
3054 | Forester 64
3059 | Forestry Alde 54
3050 | Forestry Department Manager 69
3458 | Gaming Agent 84
3452 | Gaming Audit Manager 68
3457 | Gaming Auditor 65
3451 | Gaming Enforcement Manager 68
3464 | Gaming License Adjudicator €6
3454 | Gaming License Technician 1
3453 | Gaming Requiatory Investigator 63
3450 Gaming Requlatory Investigator & Licensing 68
== | Manaqer
3459 | Gaming Surveillance Manager 68
62
62
65
€8
62
&6
68
68
57
55

1&%m%@am&m@@%%m&mgngmmgm%ha@mmm@gﬁaéggggm%&a%@g 2

3072 Extension Agent 1022 | Gficer ‘
4073 | Facilties Maintenance Technician 2059 @ghic Designer
1249 | Facility Manager 4085 | Grounds Keeper
3803 | Family Therapist 4145 | Head Start Bus Driver 59
3261 | Fee Coliector 3659 | Head Start Classroom Teacher 64
|_3260 | Fee Coltector Supenvisor 3540 | Head Stari ERSEA & Family Engagement 63
2289 | Field Operations Manager Lialson
73502 | Field Supervisor - 3665 | Head Starl ERSEA Specialist 65
2071 { Eilm Liaison 3637 | Head Start Fiscal Manager 69
2073 | Film Production Assistant 3648 | Head Stari Health & Nutrition | taison 63
3686 | Financial Aid Counselor 3566 | Head Start Health & Nutrition Specialist 65
1513 | Financial Analys! — 3661 | Head Start Human Resources Assistant 60
2330 | Fire Captain 3636 | Head Start Human Resources Manager 69
2315 | Eire Chlef 3638 | Head Start Information Systems Manager 68
"_‘2_332 Firefighter 3667 g_eg;. gilsatn Mental Health & Disabiiilies 65
2333 Firefighter Recruit 3639 | Head Start Quality Assurance Manager 68
| 3251 | Fish Biologist 3658 | Head Starl School Readiness Coach 66
P
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Appendix C

Position
Classification Title

gl;‘g
a_m
[+

Human Resources Records Clerk

Human Resources Specialist (Behavioral
Health)

Human Resources Systems Manager

Human Resources Technician

Human Riahts Investigator

Hydrologic Technician

Hydrologist

Industrial Development Specialist

Information Security Officer

Information Systems Technician

Insurance Claims Analyst

insurance Claims Examiner

Intern

———

Internal Affairs Investigator

Internal Affairs Supenvisor

1668 | Internal Auditor
| 2236 | Investigator
1511 | Investment Manager
4070 | Imigation Supervisor
2163 | Juvenile Presenting Officer
3189 | Kennel Officer
2021 | Labor Compliance Officer
4143 | Laborer
3412 | Land Agent
__[__:;mi&xgmg Agent
Laundry Worker
| Law Clerk - Intern

Lead Police Records Clerk

Lead Reimbursement Specialist

Jl%@'l&l&lg BB IRSIBIBS 2R (S ISR [B (S (IS S IRIS ] 12 %h

Leasing Agent 63
Leqal Counsetl 70
Legal Secrefary 59
Legistative Accounts Maintenance Specialist 60 -
Legislative Advisor | ~ 65

Leglslative Advisor !l

Leqislalive Analyst

Leqislative Assistant

Leqislative Associate

Legislative Chief of Staff

Class Posttion Salary

Code Classification Title Grade
3663 | Head Start Support Services Manager 68
3640 | Head Start Teacher T 61
3725 | Health & Weliness Coordinator 65
3722 | Health Education Technician 59
3721 | Health Educator 63
3248 | Health Physicist &
1194 | Health Services Administrator 71
3860 | Health Services Administrator (ALTC) 1
3757 | Health Services Administrator (BMH) il
3870 | Health Services Administrator (PHS) 71
3736 | Healthy School Coordinator 65
2151 | Hearing Officer 67
4150 | Heavy Equipment Operator 61
| 3626 | Historic Preservation Program Manager 67
3771 | Home Care Worker 55
3416 | Homesite Agent 60
3192 | Horticulturist 64
3421_| Housing Speciafist 64
1426 | HR Backqround Check Technician 60
1407 | HR IT Manager 67
1411 | HR Position Control Analyst 65
1431 | HR Records Supervisor 62
1408 | HR Recruitment Manager 67
1432 | HR Support Services Specialist 66
1433 | HR Technical Specialist 65
1430 | HRAT Support Technician 62
3675 | HS Admin Regional Mar 64
3664 | HS Community Parinership Mar 67
3629 | HS Dine Culture & Language Specialist 64
3660 | HS Director of Educational Svs 70
3683 | HS Emploves Relations Spec 65
3633 | HS Facilities & Safetv Officer 64
3678 | HS Mental Health & Disab Liaison 63
2668 | HS Paraprofessional 60
3634 | HS Prof Dev & Planning Spec 67
3684 S Regional Partnership Coordinator 64
3687 | HS Schoo! Readiness & Lang Immersion 67
3689 | HS Student Data Specialist 63
3669 | HS Student Trans Supervisor 64
€6
64
67
70
66

67
6
60
66
1427 | Human Resource Adjudicator  Leg 70
1417 | Human Resources Analyst | 1207 | Leaislative Clerk Supervisor 63
Human Resources Classification and Pay Legislative District Assistant 65
1405 _Manager 1002 | Legislative Financial Advisor 68
1401 | Human Resources Director 1005 | Leqistative Financial Manager 69
1410 Human Resources Employee Relations 1012 | Leqislative Uaison 60
— | Specialist 1004 | Legislalive Manaqer 69
1412 L-_Iuman.Resouroes Information Systems 65 1295 | Legislative Reporter 59
| Supervisor : — 1296 | Legislative Reporter Supervisor 65
1413 Human Resources Operations & Development 68 108 | Logisiative Secretary | 58
— | Mar ———
*8q
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Class Position Sala Class Position I
Code ClassHication Title EEE% Code Classification Title %?'—aa?l%
1299 | Legislative Secretary i 59 1366 | Office Specialist 58
1300 | Leqislative Secretary il 60 3701 | Ombudsman 65
1003 | Leqislative Staff Assistant 68 4178 | Painter @
1307 | Legislative Transcriptionist 60 2282 | Paramedic 6
1355 | Library Assistant 56 3698 | Parent Educator 59
j 3738 | Library Services Coordinator 64 3695 | Parent Training Coordinator 59
3431 | Loan Officer 63 1218 | Park Manager 64
3434 | Loan Processor 58 3271 | Parks Maintenance Worker 57
2350 | Local Agency Security Officer 64 | 1526 | Payroll Supervisor 65
4176 | Locksmith 62 1528 | Payroll Technician . Eﬁ
_1362 | Mail Clerk 56 3852 | Peer Counselor (Breastfeeding) 57
4076 | Maintenance Mechanic 58 0596 | PEP Prolect Supervisor _
4077 | Malntenance Technician 60 3347 | Petroleum Enqineer 66
1982 | Management Analyst 64 3009 | Petroleum Technician — -~~~ — —-—{|——§3—-
3407 | Marketing Specialist 66 3010 | Petroleum Technician - Traines 61
| 2057 | Media Production Specialist 65 3808 | Physical Therapist 68
2070 | Media Production Technician 62 3723 | Physical Wellness Coordinator 62
2056 | Media Representative 64 1953 | Planner — 63
2360 | Medical Examiner 74 1962 | Planner {Health) 66
2362 | Medical Investigator 64 3327 | Planner/Estimator 65
4028 | Mine Safety Officer 67 1964 | Planning Aide 55
{ 3002 | Mineral Assessment Specialist 63 4180 | Plumber 60
3355 | Minerals & Rovalty Management Director 73 2180 | Police Captain 70
1664 | Minerals Audit Manager 70 2190 | Police Commander 71
1661 | Minerals Auditor 65 2253 | Police Dispalcher 57
1659 | Minerals Rovalty and Audit Manager 73 2255 | Police Identification Technician 57
3344 | Minlng Engineer 67 2181 | Police Lieutenant 68
3003 | Mining Financial Analyst 66 2184 | Potice Officer 65
0501 | Miss Navajo Nation 61 2240 | Potice Property Clerk 56
4147 otor Coach Driver 59 2252 | Pofice Records Clerk 57
3281 | Museum Curator 66 2185 | Police Recrult 63
3280 useum Director 68 2182 | Police Sergeant 67
3295 useum Exhibit Technician 58 1980 { Policy Analyst 65
3297 | Museum Facilities Representative 58 3186 | Predator Control Agent 61
3168 | Natura! Rescurce Enforcement Lisutanant 68 3740 1 Prevention Specialist 63
3169 | Natural Resource Enforcement Mar 70 1517 | Principal Accountant 67
3166 | Natural Resource Enforcement Officer 65 3614 | Principal Archaeologist 57
3165 | Natural Resource Enforcement Recruit 63 3612 | Principal Archaeologist {Contract Speclalist) 67
3167 | Natural Resource Enforcement Sergeant 67 | 2144 | Principal Attomey 72
3823 | Navajo Cultural Specialist 62 1652 | Principal Auditor 69
4228 | Navajo Nation Fair Manager 66 | 1681 | Principal Budget Analyst 67
1844 | Network Manager [ 3765 | Principal Case Worker 64
1848 | Network Specialist 64 3309 | Principal Civil Engineer n
3847 | Nutrition Education Techniclan 59 2016 | Principal Contract Analyst 67
3845 [ Nutrition Worker 57 3401 | Principal Economic Development Specialist 68
3642 | Nufrltionist 63 3670 | Principal Education Specialist 68
3806 | Occupationsl Therapist 88 3323 | Pincipal Engineering Technician 63
1367 | Office Alde 54 3070 | Principal Extension Agen €6
1384 | Office Assisfant 5 3055 | Principal Forest Technidtan _ 82|
86"
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Class Position Salary Class Posttion Salary
Code Classification Title Grade Code Classification Title Grade
3339 | Principal Geologist b4l 73173 | Ranger Recruit 56
3360_| Princioal Hydrologist 68 3171 | Ranger Sergeant 64
1870 | Principal Information Systems Technician 62 3037 | Reclamation Specialist 66
1663 | Principal Minerals Auditor 68 1306 | Records Clerk 56
3351 | Principal Mining Engineer il 3682 | Recreation Aide 55
3843 | Principal Nutrition Warker ° 60 3681 | Recreation Coordinator 61
3840 | Principal Nutritionist 67 3680 | Recreation Specialist 62
3349 | Principal Petroleum Engineer il 3510 | Redistered Architect 69 |
1960 | Principal Planner 67 3328 | Registered Land Surveyor 67
1990 | Principa! Program Analyst 67 3780 | Reqistered Nurse 69
1851 _| Principal Programmer Analyst 66 3321 | Registered Surveyor 657
3315 | Prncipal Remediation Engineer il 3744 | Rehablitation Services Technician 60
3706 | Principal Soclal Service Representative 62 3734 | Reimbursement Specialist 61
3703 | Prncipal Social Worker 67 3041 | Remedial Project Manager 66
4005 | Principal Stores Clerk 59 2006 | Research Assistant 56
3730 | Principal Substance Abuse Counselor 65 3766 | Residential Caseworker 60
3338 | Principal Superfund Geologist 1 3774 | Resldential Guidance Technician 57
1665 | Principal Tax Auditor 68 3775 | Residential Supervisor 60
| 2165 | Principal Tribal Court Advocate 68 1415 | Retirement Officer 80
3742 | Principal Victim Witness Advocate 6 1404 | Retirement Plan Administrator 67
2069 | Production Coordinator 63 1672 | Revenue Data Specialist 62
1992 | Program Analyst 64 3418 | Right-Of-Way Agent 60
1993 | Program Evaluation Manager 68 1863 | Rural Addressing/GIS Coordinator 65
1235 | Program Manager| 67 1864 | Rural Addressing/GIS Technician_ 62
1236 | Program Manager Il 68 4025 | Safety Officer 67
1237 | Program Manager Ill 69 4027 | Safety Technician 59
1246 | Program Supenvisor | 64 1368 | Sales Clerk 56
1247 | Program Supervisor Il 65 3039 | Sanitarian 66
1248 | Program Supervsor I 66 2340 | Security Guard 56
1853 | Programmer Anal 64 3767 { Self Reliance Site Manager 67
1850 | Programmer Analyst Supervisor 68 1518 | Senior Accountant ‘ 65
1252 | Programs and Projects Specialist 63 3184 | Senior Animal Control Officer 61
| 3503 | Project Manager 64 3410 | Senior Appraiser 64
4017 | Property Clerk 56 3617 | Senior Archaeological Technician 58
4015 | Property Supervisor 61 3615 | Senlor Archaeoloqist 66
1065 | Proposal Witer 65 3613 | Senior Archaeologist {Contract Representative) 66
2158 | Prosecutor 65 2145 | Senior Attorney 70
0305 | Public Defender Director 74 1653 | Senior Auditor 67
2041 | Public Information Officer 63 4043 | Senlor Auto Parts Technician 59
72259 | Public Safety Answering Point Supervisor - 65 4045 | Senior Automotive Technician 62
2257 | Public Safety Telecommunications Operator 59 1682 | Senior Budget Analyst 65
0503 | Public Works Employee _ 4081 | Senlor Building Maintenance Worker 60
4030 | Radio Techniclan 60 4172 [ Senior Carpenter £2
1219 | Ranch General Manager 69 3762 | Senior Caseworker 60
3170 | RanchHand 61 3824 | Senior Center Supervisar 61
3174 | Range Conservationist 64 3630 | Senior Child Development Worker 50
3172 | Ranger 59 3310 | Senior Civl Engineer 69
§1—7—5 Ranger Dispateher 56 3794 | Senior Community Health Worker 62
3170 | Ranger Lieutenant 66 1891 | Senior Computer Operator 59
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NAVAJO NATION LISTING OF CLASIFICATION
TITLES, CLASS CODES AND ASSIGNED PAY GRADES

Appendix C

Class Posttion Salary
Code Classification Title Grade
3500 | Senior Construction Supervisor

Class Position Salary
Code Classlﬁca@g Title Grade
1991 | Senior Program Analyst 65

3720 | Senior Health Educator 4002 | Senlor Warehouse Worker
4149 | Senlor Heavy Equipment Operator 3285 | Senlor Zookeeper

3415 | SeniorHomesita Agent 3456 | Slot Compliance Assistant
3420 | Senlor Housing Specialist 3455 | Slot Compliance Manager

63
2017 | Senior Contract Analyst 65 1852 | Senior Programmer Analyst 65
3801 | Senior Counselor 65 1251 | Senior Programs and Projects Specialist 67
2208 | Senior Criminal Investigator 68 4016 | Senior Clerk — 59
4084 | Senior Custodian 58 2157 | Senior Prosecutor 67
3402 | Senior Economic Development Specialist 66 2040 | Senior Public Information Officer 64
3671 | Senior Education Specialist 66 3036 | Senior Reclamation Specialist 68
4174 | Senior Eleclrician 62 3042 | Senlor Remedial Project Manager 68
3324 | Seniot Engineering Technician 60 3419 | Senior Right-Of-Way Agent 62
3316 | Senior Environmental Engineer " 68 4026 | Senior Safety Technician 62
2187 | Senior Environmentat L aw Enforcement Officer 65 3707 | Senlor Social Service Representative 60
3032 | Senior Environmental Specialist 66 3704 | Senior Social Worker 65
3034 | Senior Environmental Technician 58 2001 | Senior Statistical Research Analyst 66
3910 | Senior Epidemioloqist S 68 “4006 | Sénior Stores Clerk = =~ o By o~
4051 | Senior Equipment Mechanic 62 3731 | Senior Substance Abuse Counselor
3071 | Senior Extension Agent 61 3365 | Senior Superfund Hydrogeologist
3685 | Senior Financial Aid Counselor 65 2147 | Senlor Tax Attomey
2331 | SeniorFirefighter 63 1656 | Senior Tax Auditor
3056 | Senlor Forest Technlcian 58 1670 | Senlor Tax Compliance Officer
3053 | Senior Forester 66 161 | Senfor Triba! Court Advacate
3462 | Senior Gaming Surveillance Observer 64 3709 | Senior Victim and Witness Advocate
3340 | Senior Geologist 68 3601 | Senior Vocational Rehabilitation Counselor

65

62

62

65

66

62

67

1

B esventemererd
60
68
70
67
65
66
64
65
£8
61
64
68
1416 | Senior Human Resources Analyst 3796 | Social Hygiene Technician 59
1429 | Senior Human Resources Technician 3708 | Social Service Representative 58
3361 | Senior Hydrologist - 3705 | Soclal Worker 63
1871 | Senior Information Systems Technician 2295 Special Operations Coordinator 67
2235 | Senior Investiqator 65 3807 | Speech Languaqge Pathologist 69
1290 | Senior Leqgal Secretary 61 0205 | Staf Assistant 64
4075 | Senior Maintenance Mechanic 60 1442 | Staff Training Coordinator 64
1981 | Senior Management Analyst 66 2002 | Statistical Research Analyst 65
3001 | Senlor Minera! Accacement Specialist - 85 PEE;—TI:; fistical Technician 57
1662 | Senior Minerals Auditor 67 2004 | Statistidan/Demoarapher 68
3343 | Senior Mining Engineer 68 . 4007 | Stores Clerk 55
1847 | Senior Network Specialist 65 3732 | Substance Abuse Counselor 56
3844 | Senior Nutrition Worker 59 3733 | Substance Abuse Health Educator 63
3841 | Senlor Nutritionist 65 0403 | Superintendent of Schools 73
1365 | Senior Office Spedcialist 60 3511 | Supervisory Archagologist 68
4177 | Senior Painter 62 320 | Supervisory Land Surveyor 6
3270 | Senlor Parks Maintenance Worker 59 1841 | Systems and Programming Manager 69
1527 Senlor Payroll Technician 61 2148 | Tax Attomey 68
3346 | Senior Petroleum Engineer 69 1657 | Jax Auditor 65
3008 | Senior Petroleum Technlcian 65 1671 | Tax Compliance Officer 63
1961 | Senior Planner 65 3178 | Telecommunications Supervisor 63
4179 | Senlor Plumber 62 0500 | Temporary Emplovee
2183 | Senior Police Officer 65 4170 | Trades Helper 2
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NAVAJO NATION LISTING OF CLASIFICATION Appendix C

TITLES, CLASS CODES AND ASSIGNED PAY GRADES

Class ’ Position Salary Class Position Salary
| Code Classification Title Grade Code Classification Title Grade
3811 | Traditional Counselor 60 3797 | Tuberculosis Control Technician 59
3810 | Traditional Practitioner 62 1842 | User Services Manager §E
0505 | Trainee 4047 | Vehicle Service Worker 56
1444 | Training & Development Supervisor 66 3829 | Veterans Clalms Examiner 4
1443 | Iraining Instructor 64 73825 | Veterans Service Officer 61
1441 | Training Manager 67 3073 | Veterinarian 69
4032 | Transit Dispatcher 59 3075 | Veterinary Alde 55
1250 | Transit Manager 70 3078 | Veterinary Medical Officer 73
1966 | Transit Planner 64 3079 | Veterinary Mixed Practice 72
3743 | Treatment Coordinator 64 | 3710 | Victim and Witness Advocate 62
2162 | Tribal Court Advocate 64 1228 | Vital Stafistics Manager 5

* JUDICIAL BRANCH LISITNG OF CLASSIFICATION TITLE AND ASSIGNED GRADES

Class Position Satary Class Position Salary
Code Classification Title Grade Code Classification Tite Grade
8116 Administrative Director of the Courts® 70 9246 Grants Administrator® 67
9149 Administrative Services Officer* 64 9160 Health & Safety Advisor* 68
2149 Assoclate Attorney” €8 9158 Human Resources Specialist* €3
8012 Associate Justice® 71 8147 Information Data Technician® 60
9142 Automation Info. Services Spec.® 62 8301 JB Custodian® 55
8141 Automation Info. Technology Mgr.* 69 8030 JB Hearing Officer * 66
9244 Bailiff 60 8150 Judiclal Staff Assistant® 65
6175 Bi-Culture Training Specialist* €6 98023 Judicial Clerk* 67
8221 Care Coordinator” 64 8219 Access to Justice Coordinator* 64
8165 Carpenter* 62 ' 9157 Office Technician® 60
9011 Chlef Justice® 74 0024 Paralegal* 65
9125 Chief Probation Officer* 68 9171 Peacemaking Program-Coordinator* 67
9148 Computer Operations Analyst* ; 65 €138 Programmer Support Speclalist* 66
9162 Construction Project Manager* 68 0248 Report Writer” 62
9124 Court Administrator® €8 9235 Resource Coordinator® 64
98020 Cour Solicitor* 70 8139 Senior Budget Analyst* 66
8120 Director of Human Resources® 70 8163 Senior Building Maintenance Worker* 60
9128 Director of Speclal Project* €9 9140 Senior Contract Analyst* €6
9113 District Court Clerk® €60 8240 Senior Probation Officer* 67
9013 District Court Judge® 69 9022 Staff Attorney* 68
9241 District Court Probation Officer* 62 8111 Supreme Court Clerk® 61
9154 Document Technician® &8 9021 Supreme CourtLaw Clerk® 70
9164 Fadilities Maintenance Technician® 61 9146 Systems & Program Manager* ' 69
9118 Financial Services Manager* 68 9173 Traditional Diné Researcher® €3
9133 Financial Technkcian® 62 9234 Traditional Program Speclalist® 61
9128 Govemment Relations Officer 68 8119 Training Manager* 67

5
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Appendix K

PROCEDURE AND INSTRUCTIONS ON BUDGETING FOR EXTERNAL FUNDS AND
AUTHORIZATION TO EXPEND BUDGET ON GRANT AWARD AND FUNDS RECEIVED

. PURPOSE OF THIS APPENDIX. The purpose of this Appendix is to explain how to apply for
external funding, to accept grants issued with or without a Notice of Award, to authorize
expending budget, to request for a new Business Unit for External Funds, and to amend External
Fund documentation to increase or decrease the external funding amount. OMB recognizes the
purpose of External Funds is to provide governmental services.

» prepare, fill out grant application/funding proposal hereinafter referred to as application/
proposal,

e review application/proposal as authorization by the Nation first prior to submission to funding
agency

e accept grant award on application/proposal submitted and authorized by the Navajo Nation,

e accept grant award on application/proposal that did not obtain authorization by the Navajo
Nation or funds received without the Navajo Nation submitting application/proposal including
donations,

e amend existing contract or agreement to increase or decrease amount of funding and other
changes and

» OMB enter budget on award, funds received or additional funding in FMIS and authorize
expending budget via Transmittal;

- Budget on new award or funding is assigned new FMIS Business Unit.

~ Budget on additional funding on existing award is entered in existing FMIS Business Unit.

1l. GOVERNING RULES AND AUTHORITY OVER EXTERNAL FUNDS. External funding is
governed by the external funding agency's laws, regulations, policies, and rules and by Navajo
Nation laws, regulations, and policies. Program managers responsible for managing external
funding must understand the laws, regulations, policies, and rules governing the External Funds.

Il.DOCUMENT REVIEW ON GRANT APPLICATION, GRANT AWARDIFUNDS RECEIVED AND
MODIFICATION OF GRANT AGREEMENT.

A. OMB's enabling statute at 2 N.N.C. §§1201 et seq. provides that OMB’s Contracts and Grants
Section has the responsibility and authority to review and approve grant applications and
agreements prior to submission to the external funding agencies. Sestion 2 _N.N.C.
§1203(A)(2) ef-Navajo-Nation-Title-2 states that OMB is authorized to “[d]irect and coordinate
the submission of proposed budgets, contract and grant applications, and any other related
agreements to ensure compliance with appropriate laws, regulations and guidelines.”
Pursuant to 2 N.N.C. §§1203(B)(I)(a), (b), and (g), the Contracting Officer has the explicit
authority to: (a) Ensure all applications, proposals and related funding requests comply with
applicable laws, regulations, and guidelines; (b) Review original applications and/or proposals
to ensure proper approval prior to submission to the external funding source; [and] (g)
Recommend approval or disapproval of any application and/or proposall[.]’

B. Document Review on Grant Application / Funding Proposal:

i) P.L. 93-638 Contracts: (Contract Renewal) — BIA/IHS. These proposed contracts are
considered intergovernmental agreements under 2 N.N.C. §164(A) and therefore are
submitted to the appropriate Committees of the Council for approval.
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iy P.L. 83-638 Contracts. Proposed Successor of Annual Funding Agreements ([S]JAFA) on

existing P.L. 83-638 contracts are submitted for review as contracts under the 2-N-N-C-§
4844B) Section 164 Executive Review process.

iii) Non-Initial P.L. 93-638 Contracts. All grant applications/funding proposals for non-638

Contract funding are submitted through, and shall obtain, appropriate Administrative Review.

iv) OMB is authorized to submit all applications for External Funds. When any of the documents

listed above in lll (B) (i), (ii), and (iii) are to be submitted in electronic format online and there
is no requirement for a hard copy/paper submission, OMB Contracts and Grants Section may
delegate authority to a Program Manager who has been properly trained in submitting such
documents.

Below are forms and procedures used for External Funds. These forms are fillable and are
available on the OMB website.

o NNBF 1: Program Budget Summary

¢ NNBF 3: Listing of Positions and Assignment by Business Unit (If Applicable)

» NNBF 4; Detailed Budget and Justification

o NNBF 5: Summary of Changes to Budgeted Positions (If Applicable)

» NNBF 6: External Contract and Grant Funding Information

e ERFF A: Summary of Changes on External Grant Budget - Appendix L-1 (if applicable)

s ERFF B: Request for NN General Funds Appropriation for Required Cash Match -
Appendix L-2 (If Applicable)

e ERFF C: Request for Modification of Grant Agreement - Appendix L-3 (If Applicable)

s ERFF D: Check sheet on Calculating Budget on IDC Recovery - Appendix L-4 (If
Applicable) ERFF E: List of Object Codes Eligible for Exclusion / Pass
Through on IDC — Appendix L-5.

s ERFF E: List of Object Codes Eligible for Exclusion/Pass Fthrough on IDC - Appendix
KL-5

Budget on change (increase or decrease) to award on annual funding that is approved by
funding agency shall be submitted on ERFF A Appendix L-1 and shall be supported by NNBF
4 and, if applicable NNBF 3.

OMB will return forms that are filled out incompletely or incorrectly. OMB will provide instructions
on how to correct the forms. If the Program manager does not understand the instructions, then
the Program should schedule a meeting with OMB to seek technical assistance, and-diseuss

their-questions-

. The budget shall be developed and forms filled out in accordance with the instructions provided

on each form and shall further address the following:

1.
2.

The applicable fees and rates must be correct.

Budgeting for personnel must be correct. Salary schedules are found on the Deparment-of
Rersonnel-Management DPM website.

Budget on fringe benefits shall be at Leve! of Detail 5 and the rest of object codes shall be at
Level of Detail 6.

The costs that are budgeted shall be necessary, reasonable, and allocable to the applicable
External Funds grant and each cost type (Object Code) on NNBF6 shall address the

foliowing:
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a) provide specific and precise written justification that explains why the budget is required;

b) provide calculations or formulas that support how the budget amount was determined and
is sufficient for proposed expenditure; the amount of the budget should be sufficient to
fund specific activities for the duration of the budget period of the External Funds grant.

IV. REQUIRED DOCUMENTS AND INFORMATION FOR GRANT APPLICATIONS AND
AWARDS,

A. The grant application/funding proposal submitted to the funding agency shall be filled out
completely and accurately and include or be supported by the following:

1. completed grant agreement, if any, with terms and conditions; sometimes the grant
application or proposal is the grant agreement (e.g. [S]JAFA on 638 Contracts).

2. a scope of work thatdis specific to the purpose of the funding;

3. a budget submitted on funding agency forms and NNBFs 1, 3, 4, and 5, shall addressing the
following:

a. NNBF 3 shall be supported by a Listing of Employee Assignment and Position by Business
Unit;

b. a budget for Feeevery—ef IDC Recovery iunds (cost code 9710) usmg the approved lDC
Rate p

Busness—Ge#ﬂee{lBG)—and—the—Ma&on— proposed use of an IDC Rate dn‘ferent from the
approved IDC rate shall be handled pursuant to 2 N.N.C. §701(A)(10); the budget for

recovery-of IDC Recovery shall be supported by a completed eompleting form ERFF D,
Check Sheet on Calculating Budget for IDC Recovery (Appendix L-4);

c. if applicable, report the need for Cost Sharing Contribution on NNBF 6;

d. each subcontract shall be budgeted separately.
4. External Funding from Federal Government Agencies.

a. A Catalog of Federal Domestic Assistance (“CFDA") number shall be provided on federal
funds. The CFDA number is a unique number that follows the funding agency and Program
throughout the assistance lifecycle, enabling data and funding transparency including
single audit data pursuant to 2 CFR Part 200, Uniform Guidance.

b. Use the Navajo Nation’s Unique Identification Entity (UEI) Number, KEBVZNK93W87, on
federal grants per System for Award Management (SAM). SAM is combining federal
procurement systems and the CFDA into one system to verify the Navajo Nation is in
compliance with requirements on governing federal funds including grant award, bank
information, certifications, etc.

V. EXPEDITED DOCUMENT REVIEW ON GRANT APPLICATION, GRANT AWARD OR
AGREEMENT, AND MODIFICATION OF GRANT AGREEMENT TO MEET FUNDING
DEADLINES.

When a Program is facing a funding deadline, the grant application, award, agreement, or
modification may be processed through expedited review by OMB, and will then be forwarded to
the appropriate Branch Chief when the Branch Chief’s signature is required. In such instances,
the Program must explain the imminent funding deadiine and the need for the expedited review.

A. When expediting processing of a grant application, NN the Program must ensure that the
grant apphcatlon continues through the appropriate Administrative Review process for OOC
and NNDOJ review.
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B. Whep expediting processing of a grant award, NN the Program must submit through the
Section 164 (B} Executive Review process and OMB GGS Contracts and Grants Section will
provide guidance.

VI. ACCEPTANCE OF GRANT AWARD OR FUNDS RECEIVED, OMB CREATION OF A
BUSINESS UNIT IN THE FINANCIAL-MANAGEMENTINFORMATION-SYSTEM{(FMIS), AND
AUTHORIZATION TO EXPEND BUDGET.

The quickest manner in which a Program can access its External Funds is to ensure that the
grant application or request for renewal is processed appropriately through the review process
and deemed sufficient. Following are the conditions or processes under which OMB will
authorize expenditure or create a FMIS business unit;

A. When an application/proposal is reviewed in the Administrative Review process prior to
submission to funding agency and the External Funds award is consistent with the
application/proposal, the program will submit the Notice of Award (“NOA”) supported by the
previously reviewed application/proposal to OMB. If the Branch Chief signature is required
for the award, OMB will coordinate with the Program to obtain the signature and thereafter
enter the budget in FMIS. If the Branch Chief signature is not necessary, OMB will create
the Business Unit in FMIS.

B. When an application is reviewed by OMB through the Administrative Review process and the
grant award is not consistent with the application, the applicable correction or madification
shall be made by the Program to match the award and NOA, and supporting documents shall
be submitted to OMB. OMB will determine if the packet needs to be reviewed through the
Administrative Review process first-prior-to-OMB-entering before OMB enters the budget in
FMIS and authorizing expenditure.

C. If the program—did—not-submit—an application/proposal was not processed through fer
completien-of the Administrative Review Process prierte-submission before submitting to the

funding agency, when the grant award is received, the Program will be required to submit the
application and NOA or grant award agreement through the Administrative Review process
for acceptance by the Navajo Nation and thereafter OMB will enter the budget into the FMIS
and authorize expenditures.

D. Successor year (annual) grants on multi-year contracts or agreements that are awarded
automatically by the funding agency without the Navajo Nation submitting a grant application
shall obtain Administrative Review for acceptance by the Nation first, and thereafter OMB will
enter the budget into FMIS and authorize expenditures.

E. On For grants that operate on a fee-for-services type, the budget shall be set up at the
(annual) amount provided by the funding agency and shaltbe-adjusted at the end of the grant
year to shall be adjusted for actual fees earned and reimbursed. The expenditure on these
accounts shall be monitored by the Program to ensure such expenditures do dees not exceed
the actual fees generated and collected.

F. Subject to recommendation by OMB and approval by QCC the-Navajo-Nation-Gentreller,
applications pending award, and awards pending execution on recurring grants on which
effective date of the budget period has commenced, may be implemented on a restricted-
budget-use basis. Expenditures shall be strictly limited to essential costs related to the life,
health, and safety of the public. The Program manager that-administers responsible for

administering the External Funds shall ensure the award is secured and executed promptly
so the restriction is lifted by OMB and the grant funds are available for unrestricted budget
use. OMB may recommend, and the—Gentroller OOC may approve, such restricted
expenditures based on satisfaction of the following criteria:
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. Generally, only recurring grants shall be considered for restricted expenditures on an

application pending award and a grant award pending execution. Non-recurring grants
may be considered on a case-by-case basis at the discretion of OMB and the Controller.

. The grant application must have-beer be deemed sufficient by OMB and authorized

through Navaje-Nation’s Administrative review process priorte before being submitted to
the funding agency.

. There must be statutory language or written authorization provided by the funding agency

that specifies the amount authorized, the funding period authorized, and the funding
agency must attest that all costs incurred on the grant shall be reimbursed to the Navajo
Nation.

. The budget should be for the entire grant year but the total amount shall not exceed the

latest enacted budget for the year. The personnel action forms (“PAF") to continue
employment of personnel from the existing current funding year to suscesser subsequent
year(s) grant shall be processed accordingly.

. The respective Division Director shall request, in writing to OMB and OOC, authorization

for restricted use of the budget and shall explain the reason(s) the grant award has not
been executed and the actions that will be taken to resolve the issue.

Vii. INDIRECT-GOST (IDC) REQUIREMENTS ON BUDGETING.

A. All matters regarding budgeting for recevery—of IDC funds Recovery and allocation of
projected IDC funds shall be in accordance with 2 CFR Part 200 (Uniform Guidance) or
other federal regulations applicable to the funding agency, and with applicable Navajo
Nation laws, and budget policies, and procedures.

B. Allocation of IDC Funding for the NN Comprehensive Budget.
1—Projection-onrecovery-of-iBCHfunds Projected IDC Recovery for use-as-operating-source

fordevelopment-ofthe-NN for allocations in the Comprehensive Budget shall be provided
by OMB and OOC for approval by Budget-and-Finance-Gemmittee.BFC.

Projected IDC Recovery accepted by the NN Navajo
Nation and excess IDC funds recovered beyond the projection shall be allocated only to
those Programs that—are in the IDC Pool and shall be based on the Programs’
percentages in the IDC Pool,_as established in the latest approved IDC Rate proposal.

The-amount-of-IDGC-funds-allecated IDC Recovery allocations shall be in addition to the
General Funds and other NN-funds: Navajo Nation Funds. The cumulative amount of NN
Navajo Nation Funds and IDC funds will serve as the Programs’ base budget or budget
planning amount in-submissior-of when submitting their requested Fiscal Year budgets.

Budgeting for Recsvery-oHBC-Furds: |DC Recovery.
1.

Budget for recovery-of1DC-funds IDC Recovery shall be included in all applications for
federal funds and awards pursuant to 2 N.N.C. §701(A)(10)_if the funding agency allows

for IDC Recovery. Budgets for recovery-of1BC IDC Recovery shall be included in all
applications and awards for state, county, and local government funding agencies
provided-that if the funding agency allows for IDC recovery. H-is—not-required—for A
Program to need not seek a waiver of the IDC Rate under 2 N.N.C. §701(A)(10) if the
non-federal funding agency does not allow the Program to apply the current IDC rate
under the latest approved IDC Negotiation Agreement.

The IDC Rate in the latest executed IDC Negotiation Agreement between the Interior
Business Center/DOI and the Navajo Nation shall be used to budget for recevery-eHBC

funds-1IDC Recovery.
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3. Fherecovery-ofHDCHunds-thatis IDC Recovery in the grant application and award by the
funding agency shall be a specific budget line item in the grant agreement.

4. Proposed use of an IDC Rate on a federal funding award that is different from the latest
approved IDC Rate requires approval-of a waiver by the Naa'bik’iyat’ Committee
pursuant to 2 N.N.C. §701(A)(10). The Program requesting the such waiver ef-the
approvedbG-rate must commit its NN General Funds to offset the loss-ofindirect-costs
lack of IDC Recovery (see 2 N.N.C. §701(A)(10)(b)). Chapters requesting a waiver are
not subject to administrative costs assessed by the central Navajo Nation government
(see 2 N.N.C. §701(A)(10)(c)).

5. If a funding agency has a statutory cap on administrative costs but the funding agency
allows the Navaje-Natien Program to use the current negehated IDC Rate to recover IDC,
the Program is—not-required-te need not seek a waiver of the IDC Rate from the
Naa'bik'iyati’ Committee, even if the administrative cost cap has the effect of reducing
overall IDC Recovery.

6. When an External Funds grant covers muitiple Fiscal Years or the grant’'s funds are
carried over from the current Fiscal Year to the suseesser subsequent Fiscal Year, the
approved IDC Rate in place at the time the funds are expended shall be used torecover

IDC Recovery.

D. Calculating the Budget for Recovery-of IDC Recovery.

1. The formula to calculate the budget for recovern—of IDC Recovery is as follows. Use
Form ERFF D — Appendix L-4 to calculate the budget amount for en-recovery—of IDC
Recovery and submit it with the budget on for grant applications and grant awards.

a. Budget for IDC Recovery = IDC Base - [IDC Base / (1 + IDC Rate)].

b. IDC Base = total grant award less exclusion and pass-through funds. A list of
accounts (Object Codes) that are eligible for exclusion and pass-through is en-page
100—181--in Appendix L-5.

2. Example en-caleulating-the-BudgetforRecovery-of for IDC Recovery:

total grant award is $150,000.

¢ budget for equipment is $50,000.

o IDC Base is $100,000 = ($150,000 award - $50,000 exclusion).

e FY 2023 IDC Rate is 12.59%.

 budget on recovery-of IDC Recovery is $11,182 = $100,000 - ($100,000/1.1259).

Viil. REQUESTS FOR MODIFICATION OF GRANT AGREEMENTS BY-THE-NATION

A. The types of modifications ef to_External Funds grant agreements, _as requested by the
Navajo Nation, include: extension of the end date of the grant period; carryover of
unexpended award-funds from the current year to suceessor a subsequent year Business
Unit; revisions to the scope of work and/or the budget; etc.

B. Completed (filled out) Form ERFF C, Request for Modification of Grant Agreement
(Appendix L-3) shall be submitted by the Division Director to OMB for document review no

later than 30 calendar days prior—to before the effective date the change-is—required:
modification is needed. If the funding agency’s approval is required, NN the Program will

need to obtain FunehngAgeney such approval.

C. The request for extension on the ending date shall not exceed one year of from the current

ending date. Approval of the extension ef-the-ending-date shall be obtained before the
current ending date expires.
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D. Proposed revisions to the scope of work (“SOW") shall address the following:
» The proposed changes shall be redlined with new fanguage underscored and deletions
stricken through;
« the redlined and clean versions of the revised SOW shall be submitted with the request;

E. required approvals en-extension-of for extending the ending date of multi-year contracts or
annual funding agreements is as follows: the carryover funds on P.L. 93-638 contracts or
Annual Funding Agreements (“AFAs”) will remain in the existing business unit for
expenditure.

1. Multi-Year Contracts or Agreements:

a. on P.L. 93-638 BIA/IHS Contracts, approval of extensions of the ending date of the
Contract rests with the Navajo Nation;

b. on non P.L. 93-638 Contracts, requests for extensions shall be handled based on the
terms and conditions of the Contract or Agreement.

2. Annual Contract or Funding Agreement (“AFA"):

a. on P.L. 93-638 BIA/IHS Contracts, approval of extensions of the ending date of the
AFA rests with the Navajo Nation;

b. on non-P.L. 93-638 Contracts, requests for extensions of the ending date shall be
handled based on the terms and conditions of the Contract or AFA.

IX. ADDRESSING REQUIRED CASH MATCHES. REQUIRED-BY-FUNDING-REGULATION:

A. Cost sharing contributions required by the funding agency shall be accounted for in the
budget. Form ERFF B, Request for NN Navajo Nation General Funds Appropriation for
Required Cash Match Form (Appendix L-2) shall be filled-out completed to provide the
details on required match and shall supplement NNBFs: Navajo Nation Budget Forms. Cost
sharing contributions includes the following:

1. Cash Match - cost type 9510.
2. In-kind Contribution - cost type 9610.
3. Cost Sharing or leverage funding to secure increased rating on competitive grants.

B. 100% of the cost sharing contribution shall be secured before OMB creates a Business
Unit, thereby authorizing implementation of the grant award.

C. The amount of the required match on the grant award shall be accounted for en in the
budget as follows:

1. The cash match by-the-Natier will be recorded via adjusting journal entries in the FMIS;

2. The cash match by any third party will be assigned a Business Unit and set up in the
FMIS; or

3. The in-kind match is not set up en in the FMIS; rather, it is reported and accounted for

separately by the Program and the-Qmse—ef-%he-GentFeHer—(OOC-)
D. Requests for NN Navajo Nation Funds to fund required Cash Matches.

a—NN Navajo Nation Funds may be requested as a cash match only if cash-mateh such is
required on for the grant by the funding agency. NN Navajo Nation funds shall not be
requested as a cash match if eash-mateh such is not required by the funding agency or
when if P.L. 93-638 funds can be used. The following must be submitted as supporting
documents on for the cash match request:
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i. NNBF 1: Program Budget Summary.
ii. NNBF 6: External Contract and Grant Funding information.

iii. A copy of the funding agency regulation that cites the requirement er for a cash
match.

iv. ERFF B: Request for NN Navajo Nation General Funds Appropriation on Required
Cash Match Form (Appendix L-2).

E. Upon verification of required the cash match requirement, the OMB Contracting Officer
shall sign NNBF Budget Form 6 in the space provided to certify the cash match is-required
requirement, and the amount of cash needed, and that the related budget is correct.
Signature by the Contracting Officer does not guarantee appropriation of NN Navajo Nation

Funds for the cash match, by-the-Navajo-Nation-Gouncil-

F. Pursuant to the Indian Self-Determination and Education Assistance Act, P.L. 93-638 funds
are eligible for use as matching funds. Programs that operate with P.L. 93-638 funds shall
use such funds as a cash match.

G. Unless use of P.L. 93-638 funds is clearly indicated, the amount indicated as cash match
on NNBE Budget Form 6 shall serve as a request by the Program for appropriation of cash

match funds by Navaje-Nation the Council.

H. If a required match includes a third party, that shall be indicated on form ERFF B and on
NNBFE-Budget Form 6.

X. EXPENDING CARRYOVER FUNDS (UNEXPENDED AWARD) ON GRANT AGREEMENTS
THAT HAVE ENDED.

A. If an unexpended award will be carried over from the current year Business Unit to the
successeor a subsequent year Business Unit, two-({2} forms ERFF A, Summary of Change
on External Grant Budget, shall be submitted. The first form ERFF A is to reduce the
funding award by the amount of the carryover in the current Business Unit, and the second
form ERFF A is to budget the carryover amount for set up in the successer subsequent
year’'s Business Unit.

B. In a NN-budget Fiscal Year, if a Program operates with more than one grant due to
carryover funds en-the from a prior year grant, the earliest award shall be fully expended
first and the rext-successer subsequent arant award shall follow in the order of the grant
year. This is commonly referred to as the “First In, First Out” (“FIFO”) expenditure method.

C. Unexpended awards that continue to be carried over beyond the initial year ene extension
is a performance issue. The Division Director shall monitor that Program performance and
shall take all actions necessary to resolve the issue and avoid further carryover.

D. Excess Receipts on Fees for Service Grants and Unexpended Third Party Reimbursement.
Awards or fees collected that are not expended at the end of the budget period which is
allowable as carryover funds from the current budget period to successer 2 subsequent
budget period or current budget period to suecesser a_subsequent Business Unit for
expenditure shall be handled pursuant to Section IX.B, IX.C, and IX.D above.
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Appendix L-1

CHAPTER BUDGET POLICIES OF THE NAVAJO NATION

k- Section 1. Purpose and scope,

A. These Chapter Budget Policies {CBP)-ef-the-Navajo-Nation are established to ensure all funds
appropriated by the Navajo Nation are managed and expended spent in accordance with applicable
Navajo Nation laws, regulations, policies, fund management plans, and the Chapter's Five
Management System (“FMS") where applicable.

B. The-GBR-applies These Policies applv to aII Chapter administrative staff and Chapter Offlcrals for
all 440 Chapters. geo : 5 \ .
seq-

C. Fhis—GBR These Policies shall be interpreted in a manner consistent with the GhapterBudget
P-reeedures—éAppend»e—l.—ef—tkns—BlM—)—and—the ASC Plan of Operation, as amended.

H: Section 2. Budget Policies Applying-to-All for all Chapter funds,
A Chapters shaII adopt fund management plans for all ether Chapter fund accounts except where

herem— as provrded in Sectron 4 of these Pohcres

B. All Chapters shall maintain a file containing all ef-the laws, regulations, policies, fund management
plans, and plans of operations referenced-in-this-GBR: as required by these Policies.

C. Chapter Budget Changes.

1. As a general rule, all Chapter fund accounts are considered “restricted funds” for use strictly on

the designated projects or purposes. its—irtended—purpese: As such, funds appropriated
approved by the Navajo-Natien Council {(NNG)-are-te must be maintained in separate budgets
or accounts and these funds cannot be comingled. For example, if the Navajo-Natien Council

approves funds for “stipends” those funds can only be used for that purpose. This
includes Chapter funds that carry over budgets into the subsequent Fiscal Year unless the NNG
expressiy-authorizes-ts-use-fora-different-purpose- Council, or applicable Navajo Nation law or

policy, provides otherwise.

2. Unless authorized, Chapters are prohibited from reallocating funds. A budget reallocation
means redesignating apprepriated funds from one fund account into another fund account (or
placing into a newly-created account).

3. Chapters may transfer funds within the same fund account after:

a. the SA—er-CM/CSC Chapter's authorized employee presents a budget transfer request to
the Chapter membership for approval; and
b. the budget transfer is approved by a duly-approved Chapter resolution at a Chapter meeting.

D. All Chapters are responsible for implementing any Conditions of Appropriations (CGA) approved
by the Navajo-Natien Council and signed into law by the Navajo-Nation President.

E. Investments of Chapter funds are prohibited.

1. The Navajo Nation's Master Investment Policy (See Resolution No. BFJN-17-15, as amended)
governs the investment of all Navajo Nation Funds and empewers gives the Navajo Nation
Investment Committee with certain delegated authorities. Chapters have not been delegated
any authority to invest funds.
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2. Any planning-of-nvesting Chapter proposal to invest funds ehall must be presented-to-and
reviewed-and approved by the Navajo Nation Investment Committee and

the-Budget—and
ﬁname—Gemm#tee—ef—the—Nawaje—Nahen-Ge{mL BFC (se e Under 2 N.N.C. §300(C)).-the
as-oversight-over-investments-:

F. As-provided-for-under Pursuant to 26 N.N.C. §103(G)~re Chapter funds cannot be used to-grant
for monetary loans or previde per capita distributions to the Chapter Membership or others.

G. LGA-Certified Chapters may receive funds directly from the-Gentroller OOC without having-to-go
going through the ASC or DCD by submitting their own request for funds, except for:

4- Fiscal Year budgets allecations; and
2- when expressly provided in a NNG Council or Standing Committee resolution.

i Section 3. Administrative Expenses,

A. All ron-governance-certified Non-LGA Chapters and those Gevernance LGA-Certified Chapters
that have not adopted their own policies shall abide by the following Navajo Nation Policies:

1. Fthe rates, schedules, and other policies for personnel salary, fringe, and payroll taxes as
prowded on p , DPM'’s website:
htto://iwww.dpm. navajo- nsn. gov/home html

Navajo-Nation Travel Policies and Procedures, see http://www.nnooc. org/Travellnfo.html
Insurance Services policies, see http://iwww.isd.navajo-nsn.gov/index.html
Workers' Compensation policies, see http://www.isd.wcp.navajo-nsn.gov/

Motor Vehicle Operator's Handbook, see https:/www.fleet.navajo-
nsn.gov/pdfs/MVOH%20061720_opt.pdf

B. As-required-in Pursuant to 26 N.N.C. §2004(D), all 448 Chapters shall participate in the Navajo
Nation’s Insurance and Employee Benefit programs. {a-the-event-that |f a Chapter elects not to
participate, the Chapter shall obtain equivalent coverage from a separate carrier.

o b

P Section 4. Expenditure by Fund Types,
A. Chapter Activities General Fund (Fund 01).

3 A Chapters shall have in place an approved fund management plan shall-express-the-general
uses-ofthis-fund- for General Fund account expenditures, and
2. All-allowable all such expenditures ehall must be for a governmental purpose.

B. Chapter Personnel Fund (Fund 02).

4. Only governance-certified LGA-Certified Chapters shall receive the full allocation of personnel
funds.
2 Personnel funds for aen-gevemanee—semﬁed Non-LGA Chapters wil-be are administered by
the-Division-ef-Gommunity-Development DCD because the GSG—andAMS—aFe-Navaje—Na&en
Exeeutwe—aneh—err%yee&w&NMhe—ngamzahen—ef—the ASC consists of Executive Branch
employees.

C. 1982 Chapter Claims Trust Fund (Fund 03).

1. Per Pursuant to 12 N.N.C. §1143, the accrued |nterest from this Trust Fund is distributed to
Chapters annually.

2. Per Pursuant to 12 N.N.C. §1144, each Chapter may determines the-frost-appropriate how to
use of this its Trust Fund allocation, but such uses must be for the common benefit of the

Chapter membership and local community, and for general Chapter economic development.
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3. Allowable expenditures are as follows:
a. supplies such as office/operating supplies, office equipment, and office furniture;

b. utility expenses such as electricity, water, sewage, solid waste, natural gas or propane, and
telecommunication (telephone, cellular, internet) for established Chapter accounts;

¢. construction, repair, and maintenance of Chapter and community facilities;

d. capital outlay projects and matching funds,_such as Examples-inelude community roads,
electrification, water development, dam/reservoir projects, land development, conservation,

landscaping, solar, and other related infrastructure projects;

e. heavy equipment such as industrial machines, tractors, graders, backhoes, vehicles,
large/small machinery, arnd tools, and operator training; Chapters shall develop policies and
maintenance plans for such equipment;

f. livestock-related expenses such as vaccinations, veterinary supplies, branding, livestock

equipment, animal care activities, training, and husbandry, and agricultural and irrigation
restoration;

g. community events such as community dinners, catering services, entertainment,
recreational-development, health and wellness events, recreation-related activities and
projects. and arts and crafts projects;

h. fees and expenses for Professional Service Contracts justifiable under 12 N.N.C. §1144.
The Navajo Department of Justice has developed prepared contracts for use by
governance-certified LGA-Cerified Chapters and non-governance—certified Non-LGA
Chapters. Nea—gever—nanse—eemﬁed Non-LGA Chapters cannot execute a contract on their
own and must work with the ASC to process a contract through the Section 164 Executive
Review Process, or similar review process approved by the President, f

j which contract is executed on behalf of the Chapter by the President. See

also-http://www.nndoj.org/FRS.aspx or_contact the Department of Justice for assistance at
(928) 871-6347.

4. Prohibited expenditures are as follows:

a. personal expenses such as personal purchases, personal loans, individual community
member projects, individual assistance, welfare, travel, gifts, gratuity, and individual
promotional expenses;

b. Chapter Standing committee expenses such as trainings, stipends, travel, and consultant
expenses;

c. tribal vehicle rentals;

d. political expenses such as campaigninrg—and political contributions and_campaign-related
events and expenses;

e. payments for penalties such as fees and fines;

f. Chapter personnel expenses such as wages, fringe benefits, and taxes.
D. Summer Youth Employment Fund (Fund 08),

1. Through In_Resolution No. TCDCMY-43-01, the former Transportation and Community
Development Committee (“TCDC") created a standard policy and-precedure for Chapters to
administer summer youth employment programs. Fhis-reselution TCDCMY-43-01 is used if the
a Chapters lacks its own policies and procedures, of-their-own- Chapters shall consult with BOJ
the Department of Justice when developing their own policy if the Chapter pohcy will deviate

from-the- TCDC-template-pelicy in any way from the standard policy approved in TCDCMY-43-
o1
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2. This Chapter fund may also be used for internships and educational enrichment activities for
students in middle school or junior high school, middlethigh school, college or university,
vocational and-school, technical programs, or training/certification programs.

3. Generally, this hagte fund is replemshed by an Qgroved Supplemental Appropriation,

E. Housing Discretionary Grant Fund (Fund 09).

1. Historically, these funds were administered by DCD but as recognized in the-FGBC Resolution
No. TCDCMA-20-01, Chapters began administering this fund in 1998. A copy of the-FGDG
resolution TCDCMA-20-01 can be obtained from the ASC or BOJ- the Department of Justice.

2. The FTcbG-Reselution TCDCMA-20-01 approved a template Housing Discretionary Fund Policy
and-Rrocedure and also allowed Chapters to adopt their own policy.

3. Chapters lacking their own policy shall follow TCDCMA-20-01. Chapters shall consult with BOJ

the Department of Justice when developing their own policy if the Chapter policy will deviate in

any way from the FCBC{emplate-policy-in-ary-way- policy approved in TCDCMA-20-01.
F. LGA Local Governance Grant Fund (Fund 10).

1. This Chapter fund is for the-development-and implementation of EMS policies and procedures
for a Chapter's Five Management System, and development of community-based land use

plans.

2. Allowable Expenditures are as follows:

a.
b.

d.
e.

payments for specialized consuitant services such as accountants and land use planners;

expenditures for training, travel, equipment, supplies and purchase of governmental
accounting software;

stipends for Community Land Use Planning Committee members, not to exceed $125.00
per meeting; Federal tax withholdings will be deducted using Internal Revenue Service (-LRS)
Form W-4;

audit service'.
pre-LGA certification and post-LGA certification activities.

G. Chapter Official’s Stipend Fund (Fund 12),

1. Upon receiving notification of the annual base allocation for this Chapter fund, the Chapter shall
allocate sufficient funding fer to_pay stipends ef for the Chapter President, Chapter Vice-
President, and Chapter Secretary/Treasurer for twelve—{12) regular Chapter meetings and
twelve-{12) Chapter planning meetings; during the Fiscal Year. which-are-to-be Such stipends
are budgeted as Fixed Costs.

2. The If sufficient funds are available, Chapters may allocate stlpends—subjeet—te—funds
availability, —may-be-budgeted (budgeting them as Fixed Costs), for other meetings, in the

following order of priority:

a.

Emergency Chapter Meetings;
Special Chapter Meetings;
Agency Council Meetings:;
Regional Council Meetings;

Grazing Committee Meetings:

~® o o

Farm Board Meetings;

g. Land Board Meetings;
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3. The Chapters may also allocate stipends, subject to funds availability, for Chapter committee
members in accordance with the Chapter committee’s plans of operation.

4, The Chapter is required to plan for applicable insurance premiums including workers’
compensation.

5. Chapter Officials shall be compensated in strict compliance with 26 N.N.C. §1002.
H. Student Scholarship Fund (Funds 13 and 14).

4 The E¥-88 Comprehensive Budget Resolution No. {CS-79-98} for Fiscal Year 1998 provided an
independent grant of authority to allow all Chapters to administer certain Navajo Nation Funds
provided to them. Subsequently, the-Budget-and-Finance-Committee-passed BEC approved
Resolution No. BFO-140-98 which that, among other things, allowed all Chapters to administer
Chapter Scholarships. Under Section 5(C) of Exhibit A attached to CS-79-98, Chapters were
are obligated to manage and expend such funds in accordance with the applicable policies and
procedures of the Office of Navajo Nation Scholarshrp and Ftnancral Assistance Program.;

2- Notwithstanding, Chapters may develop their own scholarship policies but shal-consult-with
BOJ- such Chapter policies must be approved by the Department of Justice.

. Public Employment Project (“PEP”) Fund (Fund 15),

4 After Chapters began administering the Navajo Nation Public Employment Project Funds, the
former Transportation and Community Development Committee (FGBG)—passed approved
Resolution No. TCDCD-111-00 which that approved a standard policy ard-prosedures for use
by all Chapters. A copy of this Resolution No. TCDCD-111-00 can be obtained from the ASC or
POJ- the Department of Justice.

2- Undersectiond Section 1 of the standard policy in TCDCD-111-00 provides that any Chapter

may develop therr own PEP Policies, md—Preeedures—Ghapters—ehaH—een&uMh—Q@J—when

any-way- but such Chapter pohcres must be approved by the Department of Justrce

J. Emergency Fund (Fund 17),
1. This Chapter fund may be used for:

a. expenditures-in-developing expenses in preparing an Emergency Management Plan; or

b. Expenditures—after expenses resulting from an emergency declaration has-beenr—made
issued by the Navajo Nation Department of Emergency Management and the Navajo Nation
President, which declaration directly affects fer the Chapter community.

2. Emergency Planning:

a. In 2017, the Resources and Development Committee passed approved Resolution
RDCMY-47-17 which that requested and directed all Chapters to develop prepare an
Emergency Management Plan.

b. This Chapter fund may be used to develop prepare a comprehensive Emergency
Management PIan that takes-into-consideration-elements—of includes mitigation activities,
spending priorities, emergency response se actions lncludlng steps to

immediately address high-risk medical situations, road closures, food and water supplies,
livestock feed, fuel for heating and cooking, and the establishment of emergency shelters.

c. An emergency declaration is not required for a Chapter to complete its emergency planning.
3. Declarations of the State of Emergency:
a. Under Pursuant to 2 N.N.C. §884(B)(1), the Navajo Nation Commission on Emergency
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Management, with eoncurrence-from-the-Navajo-Nation the President’s concurrence, has
exclusive authority to declare all states of emergency affecting the Navajo Nation or any
section thereof. Any Chapter requesting such declarations shall work with the-Division-of

Gemmum%y—Develepment DCD and the Commission on Emergency Management.

. Once an emergency declaration has been issued for the affected Chapter, the Chapter does

not need to issue a separate emergency declaration as the Chapter is not legally authorized
to do so.

Once an emergency declaration has been issued for the affected Chapter, the Chapter may
use the emergency procurement procedures to purchase goods and/or services necessary
to address the emergency situation.

K. Sales Tax Revenue Fund (Fund 23).

1. In 2002, the-Budget-and-Finance-Committee-passed BFC approved Resolution No. BFD-191-
02 which that created the “Navajo Nation Sales Tax Trust Fund Plan of Operation for Distributing

Funds.” This Fund was subsequently amended in 2017 threugh-BFC Resolution No. BFMY-19-

17.

2. This Fund is for infrastructure, economic development, and other governmental purposes, as
described in this subsection K.

a. Infrastructure is-defined-as means facilities, structures, and equipment a-system-reededte

service needed for the geographic region served by each Chapter, including—Fhis-includes
fasilities—and-interconnected systems needed to support the local economy and-irchides
such as roads, bridges, tunnels, water supply, sewers, electrical systems,
telecommunications systems, and fixed structures such as buildings.

Economic development is-defined-as-efforts-which means activities that lead to increased
well-being and an_improved quality of life for a Chapter and community members through
job creation and job retention as well as expanding the local tax base to generate revenue.
Governmental purposes are-defined-as means purpeses projects, services, or activities that
advance-address the needs of the Chapter and local communlty by-providing-services-or

Generally, projects. services,
or_activities that benefit individual communlty members do not meet the definition of a

governmental purpose, except for pavments of approved stlpends for Chapter oft” cials.

eemm&mty—Ad&hena#y—the—pPurchases of agncultural products as well as motor vehlcles
and heavy equipment, is—allowable—provided-the—use are considered purchases for
governmental purposes if such groducts, veh:cles, and eguxgmen wﬂl—be—fer—%he—eemmum&y

eemman#y—membeps- are used for the beneft of community members and families on an

equal basis for feeding of livestock in_emergency or drought conditions, plowing for

agricultural purposes, road grading, burials, and the like.

3. Allowable uses of this Chapter fund also include:

a.

strategic planning for infrastructure, economic development, or other governmental
purposes;

infrastructure planning and development, such as soil testing, land clearances, and land
surveys;

community cleanup and beautification;
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d.

e.

f.

g.

h.

i.
J

Gapital—improvement—plan CIP_ planning, development and administering—capital
improvementprojects; administration:;

Community Land Use Plan development such as open space plan development; community
facilities plan development; and thoroughfare plan development;

payment of stipends for the Community Land Use Planning Committee (“CLUPC")
members;

costs associated with administering and managing land use, including ordinance
preparation, zoning, administering home and business site leasing authority, land
withdrawals, eminent domain, taxing, bonding, and regulating;

purchases of agricultural products;
purchases of motor vehicles and heavy equipment; and
travel expenses associated with earrying-eut-the allowable expenditures.

4. Prohibited uses of this Chapter fund:

a.
b.
c.
d.

training and instructional-related expenses;

stipends other than those allowed for CLUPC members;
gifts, gratuities, and promotional items;
payment of any penalty including late fees arising from bills or IRS taxes.

L. Capital Outlay (Funds 24, 25, 27, 28).

3 Allocations from the Capital Outlay Match Special Revenue Fund shall-be are restricted for use
for-Ghapter-Capital-Expenses- on Chapter CIPs.

2- Examples of allowable expenditures include materials, construction costs, fees, clearances,
design, workforce expenses, and related costs.

M. Local Governance Trust Fund (Fund 29).

1. Under Pursuant to 12 N.N.C. §1161 et. seq., this Fund is provides a one-time allocation of one-
hundred and sixty-thousand dollars ($160,000.00) when to a Chapter when_it becomes

governance-certified: an LGA-Certified Chapter.
2. Under 12 N.N.C. §1166(A); allows LGA-Certified Chapters to each-governance-certified-Ghapter

shall determine the-most-apprepriate its use of these funds except that thesefunds this money
cannot be used for:

a.
b.

® o o

f.

per-capita distributions;

purchases of agricultural products if such products will be used for distribution or resale to
Chapter members;

training or instructional-related expenses or any related travel;
stipends;

travel expenses; and

purchases of any motor vehicles.

N. Unhealthy Food and Beverage Tax Fund (UFBT) (Fund 40), as above:;

1. The Healthy Diné Nation Act was initially-passed approved in November 2014 and in December
2020 it was subsequently reauthorized and renamed as the “Unhealthy Food and Beverage
Tax.” in-Becember2020(CD-06-20)-Undersection-1116-the aNet revenue from this Tax, after

certain other allocations, is deposited into the “Community Wellness Development Project Fund”
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which that is disbursed pursuant to a fund management plan approved by the-Budget-&Finanse
Committee BFC and administered by the-Bivision-ef-Community-Development: DCD.

. Unless otherwise amended, the Community Wellness Development Pro;ect Guideline and

Distribution Policy as approved by BFC the—Budget—&—Fmanse—Ge;m&tee in Resolution No.
BFJN-14-16 will shall continue to-be-eHective: | in effect. Under—that—Pehey—the—qupese-ef—!ehis
fund-is-to This Distribution Policy provide gives Chapters with-seed money for-leverage to
initiate; match funding, and/or improve—Gommunity-Wellness—Prejests implement projects,
activities, and purposes related to community weliness. Such-proiests Funds must be used to
improve the physical and social environment of the community,_and to improve health and
prevent and reduce the incidence of obesity, diabetes, and other health conditions. Projects
may include:

a. Instruction:
i. fitness classes (i.e. Zumba, aerobic, core training, indoor cycling);

ii. traditional, intergenerational, and contemporary weliness workshops (i.e. Navajo
philosophical and education teachings, Tai-Chi, Yoga);

iii. health coaching (i.e. healthy eating education, goal-setting, self-care management);

iv. Navajo traditional craft classes (i.e. jewelry making, beading, weaving);

v. traditional and non-traditional healthy food preparation workshops (i.e. making chiitchin,
making blue corn mush, cleaning and prepping corn, pinion preparation, prepping
Navajo tea, butchering, cleaning, and preparation of animals for human consumption,
safe food handling and safe food storage training);

vi. healthy food processing workshops (i.e. canning, food safety).

b. Equupment purchases:
i. wellness and exercise equipment;

ii. supplies;

iii. storage facilities;

iv. maintenance, conservation, or improvement of any of these projects;
v. farm equipment.

c. Built Recreational-related Environment: Facilities:
i. walking trails, running trails, biking trails;

ii. skate parks, community parks;

iii. picnic grounds;

iv. playgrounds;

v. basketball and volleyball courts;

vi. baseball and softball fields;

vii. swimming pools;
viii. maintenance, conservation, or improvement of any of these projects.

d. Social Setting: Activities:
i. recreational, health, youth clubs (i.e. Senior Citizen events, walking club);
ii. equine therapy (i.e. activities and interaction with horses, trail rides, introduction to
horses, saddling, training);
iii. maintenance, conservation, or improvement of any of these projects: activities.

e. Education:
i. health education materials;
ii. presentations;
iii. establishment of library- libraries.

f. Community Food and Water Initiatives:
i. healthy food initiatives;
ii. community food cooperatives;
iii. farming and vegetable gardens;
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iv. greenhouses;

v. farmers’ markets;

vi. clean water initiatives;

vii. clean community initiatives (i.e. community trash pick-up day);

viii. recycling initiatives;

ix. healthy store improvements (i.e. posting signs for taxable unhealthy foods and tax-
exempt healthy foods);

X. agricultural projects (i.e. 4-H activities)

xi. maintenance, conservation, or improvements of any of these projects.

g. Health Emergency Preparedness:
= training in first-aid, cardiopuimonary resuscitation (“CPR"), use of Automated External
Defibrillator (“AED”), certifications related to such training, etc.

h. Ary Providing matching funds for a project by federal, state, or county, or public entities, for
community needs or problems that have not been addressed by the Navajo Nation or other

Fribal budgeting. pregramming:
0. Gaming Revenue,

3- The Navajo Nation Gaming Distribution Plan is codified at 12 N.N.C. §§2201 ef. seq. Fhe-Budget
and-Finance-Committee BFC approved the Navajo Nation Gaming Revenues Management
Plan (see BFF-03-10, as amended by BFF-05-13 and BFAP-05-16). Alirevenue allocations and
expenditures must comply with the federal Indian Gaming Regulatory Act.

2: Any hest-gaming Chapter receiving gaming revenue shall prepare quarterly reports and submit
them to OMB, OOC, and the Office of the Auditor General.

P. External Funds.

1. Under 26 N.N.C. §103(D)(6), only LGA-Certified Chapters and certain Non-LGA eerified
Chapters ¢an are eligible to receive External Funds.

2. External Funds requiring a funding agreement shall be pre-approved by the Naa'bik'iyati
Committee.

3. The Chapter receiving External Funds shall strictly follow all requirements and conditions within
in the authorized funding agreements.

\: Section 5. Performance Budgeting.

A. Chapters shall utilize performance budgeting as a factor when making budget decisions, and

development as mandated by the Navajo—Nation's Appropriations Act. Measurable Chapter
performance criteria are required for each Chapter budget using Budget Form 2. Performance

results shall be reported by the ASC on a quarterly basis to the Chapter Officials and to DCD.

B. Chapter performance assessments shall be conducted by the ASC on a quarterly basis utilizing
information reported on Budget Form 2 that compares the planned program performance criteria
and the actual quarterly results. Chapter performance will be based on the performance criteria
scores ranging from 0 to 3 using the following scale:

1. Score 3 - Exceeded goal. Indicates the Chapter exceeding their overall goals.
2. Score 2 - Goal Met. Indicates the Chapter meeting their overall goals.

3. Score 1 - Goal Not Met. Indicates the Chapter not meeting their overali goals.
4. Score 0 - Not Reporting. Indicates the Chapter did not report actual results.
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Vi Section 6. Chapter Reporting.
A. All monthly financial reports shall be approved by a Chapter resolution.

B. The Chapter Manager (“CM”) or Community Service Coordinator (“*CSC") shall reconcile the
Chapter fund balance for each type of Chapter fund, shall update the online web-based system,
and shall perform month-end closing activities in the Chapter fund accounting system.

C. At the monthly Chapter planning meeting, the CM or CSC shall present the Chapter's monthly
financial reports, including but not limited to, the balance sheet, revenue and expenditures, and the
budget-to-actual expenditure report, for the-Ghapler—Offisials: review by Chapter officials, ASC
review, and community approval. Chapter officials shall prepare the monthly compliance review
form during the planning meeting.

D. The CM or CSC shall submit monthly and quarterly financial reports and reconciled accounting
reports to the respective ASC and shall provide fund accounting back-up records to the Office of
the Auditor General.

E. All financial and accounting reports are mandatory submittals and must be submitted on a monthly
basis to ensure the Chapter’s fiscal compliance and performance.

M. Section 7. Monitoring, Reporting-of-Viclations; Audits, and Corrective Action Plans.

A. Momtormg by the ASC is authorlzed under the ASC's Plan of Operation and js provided for further
- under Section 4 of these Chapter

Policies.

B. Any person, including Chapter Members, Officials, Employees, or ASC Personnel, shall report any

fiscal or fund-related violations to the appropriate authorities. Appropriate

authorities may include: ASC, the Navajo—Nation Department of Justice, the Office of the

Prosecutor, the White Collar Crime Unit, Navajo Nation Department of Law Enforcement, Ethics
and Rules Office, and the Office of the Auditor General.

C. The Office of the Auditor General is authorized under Title 12 of the Navajo Nation Code to audit
any Chapter of the Navajo Nation.

1. Chapters shall respond in writing to an Audit Report within the specified time, which deadline
may be extended upon the Chapter’s request and approval by the Office of the Auditor General.

2. For any audit finding the Chapter agrees-te accepts or acknowledges, the Chapter shall develop
a Corrective Action Plan.

3. The Auditor General has the authority to issue sanctions for a Chapter's failure to timely
implement an approved Corrective Action Plan.

D. Chapters-may-seek-assistance-from-tThe ASC shall assist an audited Chapter in for-any—audit-
related-matters-such-as-preparing audit responses and development-of drafting a Corrective Action
Plan to address the audit findings.

END OF BIM
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Reference 1

12 N.N.C. §800 - §880
NAVAJO NATION APPROPRIATIONS ACT

§810. PURPOSE.

The Navajo Nation Government has a fiduciary responsibility to account for public funds, to manage
finances wisely, and to plan for the adequate funding of services desired by the Navajo People,
including the provision and maintenance of public facilities. This Act is designed to establish the policies
and procedures for the preparation, adoption and implementation of the annual Navajo Nation
Comprehensive Budget. In order to achieve this purpose, this Act has the following objectives for the
Comprehensive Budget's performance:

To fully protect the Navajo Nation Government's policy making ability by ensuring that important policy
decisions are made in a manner consistent with rational planning.

(A) To provide sound principles to guide the important fiscal decisions of the Navajo Nation, including
the adoption of Generally Accepted Accounting Principles.

(B) To set forth principles to efficiently fund the cost of government within available resources, to the
extent consistent with services desired by the public or mandated by Navajo law, and which
minimize financial risk.

(C) To employ policies which distribute the costs of government services between the branches,
divisions, departments, and programs and which provide available funds to operate desired
programs. _

(D) To provide for essential public facilities and provide for the maintenance of the Navajo Nation's
existing public facilities.

§810. DEFINITIONS.
For the purposes of this Act and sections of this Act, the following definitions shall apply:

(A) "Appropriation” means the legislative act of designating funds, excluding externally restricted funds,
for a specific purpose in accordance with the applicable budgeting principles, policies and
procedures contained in this Chapter.

(B) "Branch Chief" means the President, Speaker, and Chief Justice of the Navajo Nation.

(C) "Budget Impact Analysis" means an assessment by the Office of Management and Budget of the
fiscal consequences of funding or failing to fund a particular branch, division, department, program,
office, entity or activity.

(D) "Budget Reallocation" means the redesignation of appropriated or budgeted funds from one account
to another account or to a newly-created account for a different use or purpose.

(E) "Capital Budget" means the amounts appropriated for the current year of the Capital Improvement
Plan.

(F) "Capital Improvement" means a major project undertaken by the Navajo Nation that is generally not
recurring on an annual basis and which fits within one or more of the following categories:

1. All projects requiring debt obligation or borrowing;
2. Any acquisition or lease of land;

3. Purchase of major equipment or vehicles, with a life expectancy of five years or more, valued in
excess of an amount to be established by the Controller;

4. Major building improvements that are not routine maintenance expenses and that substantially
enhance the value or extend the useful life of a structure,
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5. Construction of new buildings or facilities including engineering, design, and other
preconstruction costs with an estimated cost in excess of an amount to be determined by the
Controller; and/or

6. Major equipment or furnishings required to furnish new buildings or other projects, the cost of
which is above a certain amount to be established by the Controller.

(G) "Capital Improvement Plan" means a recurring multi-year plan for capital improvements identifying
each capital improvement project, the expected beginning and ending date for each project, the
amount to be expended in each year, and the method of financing those expenditures.

(H) "Comprehensive Budget" means a budget which includes a Capital and an Operating Budget
covering all governmental proprietary and fiduciary funds for each annual fiscal year.

(1) "Condition of Appropriation” means a condition, placed on an appropriation or expenditure by the
Navajo Nation Council at the time the appropriation or expenditure is made, which requires
performance of specific tasks by a program within a specific time period within the fiscal year. The
condition may require that failure to perform the specific tasks within the time period set out by the
Navajo Nation Council will result in restrictions on future expenditure of the funds until the condition
is met.

(J) "Financing" means the act of identifying and acquiring the funds necessary to accomplish the Capital
Improvement Plan. It shall include, among other things, lease/purchase arrangements, multi-year
purchase contracts, bond issuance and grants.

(K) "Fiscal Year" means the fiscal year of the Navajo Nation as established by the Navajo Nation
Council.

(L) “Governmental Unit" means any subdivision of the Navajo Nation government, including Chapters
or other local units of government.

(M) "Legislative Concern" means a comment, directive or recommendation made by the Navajo Nation
Council, by virtue of its legislative oversight authority and pursuant to its authority as the governing
body of the Navajo Nation, raising an issue of concern with respect to the internal functioning of the
three Branches. Such concerns are advisory in nature, but do not create legal conditions precedent
to the expenditure of appropriated funds. In order for a particular legislative concern to be appended
to a budget resolution, it must be voted upon and adopted by a majority of the Navajo Nation
Council. Legislative concerns which are not voted upon, will not be appended to the budget
resolution, but will be referred to the appropriate Branch Chief in memorandum form by the Speaker
of the Navajo Nation Council.

(N) “Local Government Projects” means government improvement projects that include, but are not
limited to, house wiring, bathroom additions and projects that address individual or community
needs but which may not meet the requirements for, or definition of, capital improvement projects.

(O) "Object Code Transfer" means the transfer of appropriated funds from one object code to another
object code within the same account while still maintaining the original intent of the appropriation
account,

(P) "Operating Budget' means a plan of financial operation embodying an estimate of proposed
expenditures for a fiscal year and the proposed means of financing them (i.e., revenue estimates).

(Q) "Program Budget" means an account, designated by the Office of Management and Budget, or
series of accounts, related to a specific function, objective, or purpose.

(R) "Spending Authority" means the legislative act by the Navajo Nation Council of authorizing the
expenditure of appropriated funds which have been accepted by the Navajo Nation through the
appropriate approval process.

(S) All funds of the Navajo Nation Government shall be classified and defined as foliows:

1. "Government Fund Types." Governmental funds are those groups of accounts which account for
most governmental functions of the Navajo Nation. The acquisition, use ar)d balances of the
Navajo Nation's expendable financial resources and the related liabilities (except those
accounted for in proprietary funds and the long-term obligations account group) are accounted
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for through governmental funds. The measurement focus is based upon determination of
changes in financial position, rather than upon net income determination. The following are the
Navajo Nation's governmental fund types:

a. "General Fund.” This Fund is the general operating fund of the Navajo Nation. [t is used to
account for all financial resources except those required to be accounted for in another fund.

b. "Special Revenue Fund.” This Fund is used to account for the proceeds of specific revenue
sources (other than expendable trusts or major capital projects) that are legally restricted to
expenditures for specified purposes. This fund includes Externally Restricted Funds which is
defined as Funds received by the Navajo Nation from sources other than the Navajo Nation
for a specific purpose.

c. "Capital Projects Fund." This Fund is used to account for the financial resources and
expenditure for the acquisition or construction of those capital improvements defined in
Subsection (F) above (other than those financed by proprietary funds and fiduciary funds).

2. "Proprietary Fund Types." Proprietary funds are used to account for the Navajo Nation's ongoing
organizations and activities which are similar to business operations in the private sector. The
measurement focus is upon determination of net income and capital maintenance.

The following are the Navajo Nation's proprietary fund types:

a. "Enterprise Fund." This Fund is used to account for Navajo Nation operations that are financed
and operated in a manner similar to private business enterprises - where the intent is that the
costs of providing goods or services to the public be financed or recovered primarily through
user charges: or where a periodic determination of revenues earned, expenses incurred,
and/or net income is appropriate for accountability purposes.

b. "Internal Service Fund." This Fund is used to account for the financing of goods or services
provided (inter and intergovernmental) on a cost-reimbursement basis.

3. "Fiduciary Fund Types." Fiduciary funds are used to account for assets held by the Navajo Nation
in a trustee capacity or as an agent for individuals, private organizations, other governmental
units, and/or other funds. These funds include but are not limited to expendable and
nonexpendable trust funds, and pension trust funds, etc. Expendable trust funds are accounted
for in a manner similar to governmental funds. Nonexpendable trust funds and pension trust
funds are accounted for in a manner similar to proprietary funds.

4. The foregoing definitions concerning fund types shall not be deemed to create any exceptions to
the Navajo Nation Sovereign Immunity Act.

§820. OVERALL BUDGET POLICIES.

(A) Comprehensive Budget. The Navajo Nation government shall operate pursuant to a Comprehensive
Budget.

(B) Budget Impact Analysis. All requests for appropriation of Navajo Nation funds shall be subject to
budget impact analysis, which shall include, but not be limited to, needs and costs evaluations,
based on objective criteria.

(C) Long Term Fiscal Viability. The Navajo Nation shall prepare each annual budget to ensure the long-
term ability to provide services at levels set by the Navajo Nation government.

(D) Balanced Budget. The Navajo Nation budget shall balance revenues and expenditures.
Appropriations may not exceed available revenues.

(E) Recurring Operating Costs Paid from Recurring Revenues. The Nation shall budget all recurring
operating expenses, including maintenance of capital facilities, from recurring revenues. Long-term
debt shall not be used to finance recurring operating expenses.

(F) Non-Recurring Revenues. The Nation shall restrict non-recurring revenues to budget.nor.\recurring
expenditures. In addition, non-recurring revenues will be budgeted only after an examination by the
Controller to determine whether or not the revenues are subsidizing an imbalance between recurring

114




revenues and expenditures, and expenditures may be authorized only if a long-term (three-to-five
year) forecast shows that the operating deficit will not continue. Otherwise, non-recurring revenues
will be added to the Unreserved, Undesignated Fund Balance. This provision may be amended or
waived only by a two-thirds (2/3) vote of the full Council.

(G) Matching Requirements. Funds appropriated to match funds from external sources shall be maintained

in separate accounts administered by the Controller. If matching funds are not obtained from the external
sources, the appropriated funds shall revert to the Unreserved, Undesignated Fund balance.

(H) Long-Term Debt. Annual debt service for long-term debt shall not exceed eight percent (8%) of
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annual recurring revenue and long-term debt shall not be authorized until the impact of annual debt
service on the annual operating budget, including sinking fund contributions, has been analyzed
and a determination has been made that debt service payments are in compliance with this Section

Capital Budget. Development of the Capital Budget shall be coordinated with development of the
Operating Budget. All budget requests for capital improvements shall be in compliance with an
adopted Capital Improvement Plan and shall not be approved unless in compliance with the Plan

Establishment of Reserves. For the General Fund, the Minimum Fund balance for Unreserved,
Undesignated Fund balance shall be maintained at not less than ten percent (10%) of the Navajo
Nation’s General Fund Operating Budget for the prior fiscal year, excluding expenditures for Capital
Improvement projects as determined by the Controller. The Minimum Fund Balance may be
amended only by two-thirds (2/3) vote of the full membership of the Navajo Nation Council. The
Controller shall keep the Office of the President, the Office of the Speaker and the Budget and
Finance Committee of the Navajo Nation Council advised at least quarterly as to the status of the
Minimum Fund balance for Unreserved, Undesignated Fund Balance. Further, Unreserved,
Undesignated Fund Balance shall not be utilized for funding recurring expenditures or operations of
the Navajo Nation government.

(K) Receipt of Additional Revenues. Funds received in excess of the initial or current revenue
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projections shall be deposited into the General Fund Unreserved, Undesignated Fund balance
unless otherwise designated by the Navajo Nation Council.

Supplemental Appropriations. The Navajo Nation Council may adopt and approve supplemental
appropriations to the Annual Comprehensive Budget during the fiscal year. Supplemental
appropriations of General Funds within the current fiscal year are permitted, (1) if and when
additional sources of revenues above and beyond the initial or current revenue projections are
projected and which are also in excess of the reserve amount set forth at § 820 (J), or (2) when the
Unreserved, Undesignated Fund balance is in excess of the reserve amount set forth at § 820 (J).
Upon notification from the Controller of additional projected funds or when the Unreserved,
Undesignated Fund balance is in excess of the reserve amount set forth at § 820 (J), the Budget
and Finance Committee may convene budget hearings for the purpose of hearing and considering
requests for supplemental appropriations. Supplemental appropriations to programs or activities
with approved fiscal year operating budgets must be supported by additional recurring revenues for
the same fiscal year. The Budget and Finance Committee, at the recommendation of the respective
oversight standing committee(s), may recommend supplemental appropriations to the Navajo
Nation Council. Supplemental appropriations made from non-recurring revenues shall only be made
for non-recurring operations or purposes, as set forth at § 820 (F). The Controller of the Navajo
Nation shall be responsible for designating recurring and non-recurring revenues and purposes.

(M) Office of Management and Budget. The Office of Management and Budget, as authorized by its

Plan of Operation as amended, shall be responsible for consolidation and preparation of all phases
of the Navajo Nation budget. The Office shall coordinate the overall preparation, adoption and
implementation of both the annual operating and capital budgets of the Navajo Nation. All requests
for annual operating funds and supplemental funds shall be submitted to the Office of Management
and Budget for budget impact analysis and other appropriate action.

(N) Certain Appropriations Shall Lapse and Revert.

1. Regardless of purpose, except for that portion of funds expended or encumbered by the end for
the fiscal year for which such funds are appropriated, the following funds shall lapse at the end
of the fiscal year and revert to their original source:
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a. all funds from the General Fund that are appropriated in the Comprehensive Budget
Resolution approved by the Council for each fiscal year; and

b. all funds from the Unreserved, Undesignated Fund Balance (“UUFB") that are appropriated
by the Council in a Supplemental Appropriation.

2. Notwithstanding §820(N)(1), all funds from the General Fund appropriated to any Chapter in the
Comprehensive Budget, and all UUFB funds appropriated to a Chapter in a Supplemental
Appropriation shall never lapse or revert, so long as such funds are properly budgeted each fiscal
year and the Chapter continues to use such funds for the purpose(s) described in the original
appropriation.

3. The lapse and reversion of all funds appropriated outside of the Comprehensive Budget
Resolution, and all non-UUFB funds appropriated in s Supplemental Appropriation, shall be
governed by the particular statue governing such funds or by the Council Resolution Approving
such funds.

4. No part of this 12 N.N.C.§ 820(N) shall be amended or waived except by a 7/8 approval vote
among all Council delegates.

(O) Distributions to Chapter. Where not otherwise prohibited by existing law, any appropriation intended
for distribution to all chapters of the Navajo Nation shall be allocated as follows: fifty percent (50%)
of the appropriation shall be divided equally among all chapters and the remaining fifty percent
(50%) shall be divided proportionately among the chapters using a percentage equal to that figure
which the number of registered voters in each chapter bears to the whole of registered Navajo
Nation voters as determined by the most current voter registration figures available as of the date
of the appropriation, except that appropriations for chapter official stipends shall be equally divided
among all the chapters regardless of the percentage of registered voters in the chapter.

(P) Navajo Nation Grants. Any entity of the Navajo Nation requesting a grant from the Navajo Nation
through the submission of a budget request shall first meet the following requirements:

1. The program receiving the grant shall have an approved plan of operation;
2. The budget request shall be a part of a recommended division or branch budget;

3. The respective oversight committee for the division or branch shall have made an affirmative
recommendation on the request.

(Q) Local Government Funds are used to address the improvement needs of the local governments that
may consist of, but are not limited to, house wiring and bathroom additions. An amount equal to the
actual cost of proposed projects but not to exceed twenty-five percent (25%) of that year's capital
improvement appropriation will be appropriated into the Local Government Funds for these projects.
Additional amounts may be appropriated from time-to-time or may be obtained from other sources.

(R) Condition of Appropriation.

1. The Navajo Nation Council may include one or more Condition of Appropriation in a resolution
approving the comprehensive budget.

2. A Condition of Appropriation will only be directed to the specific program having direct
responsibility to fulfill the required task or tasks, and not to a general branch or division.

3. A condition may require a freeze on the expenditure of travel funds of the program, or a
withholding of up to ten percent (10%) of the gross salary of the program director of the program
tasked with fulfilling the condition, if the condition is not performed within a specified time period
within the fiscal year. The restriction on expenditures will continue until the condition is fulfilled,
as found by the Budget and Finance Committee pursuant to Subsection 5. A program director’s
salary cannot be withheld if his or her salary is already being withheld for failure of the program
to fulfili another Condition of Appropriation, or for failure to implement a corrective action plan
issued by the Auditor General pursuant to 12 N.N.C. § 9(C). The withholding of salary shall not
apply to a program director hired after the Budget and Finance Committee has imposed salary
withholding on the prior program director’s salary unless, after consultation with the new program
director, the Office of the Controller, and the Office of Management and Budget, and upon
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recommendation of the appropriate Council committee with oversight over the program, the
Budget and Finance Committee, by resolution, votes to impose such withholding. The director
may grieve that action by filing a complaint with the Office of Hearings and Appeals within ten
(10) working days of the Budget and Finance Committee’s action. The decision of the Office of
Hearings and Appeals will be final, and there shall be no right of appeal to any court.

4. Prior to the approval of a Condition of Appropriation, the Navajo Nation Council shall consult with
the director of the program required to fulfill the condition, as well as the Office of the Controller,
and the Office of Management and Budget. The consultation shall include a discussion of the
feasibility of the program fulfilling the Condition, including within the time period proposed by the
Council, and any alternatives to the proposed Condition.

5. If a Condition of Appropriation is not fulfilled within the time period required, the Budget and
Finance Committee, after consultation with the program director, the Office of the Controller, and
the Office of Management and Budget, and upon the recommendation of the appropriate Council
committee with oversight over the program, may, by resolution, vote to (1) implement the
restriction on the program’s expenditures authorized by Subsection 3, (2) extend the time period
for the program to fulfill the condition, or (3) vacate the condition if it is infeasible for the program
to fulfill. If the Budget and Finance Committee requires the withholding of the program director’s
salary, the withholding shall be effective only after the Committee’s action, and cannot be applied
retroactively to withhold salary already earned by the program director.

6. If, pursuant to Subsection 3, the Budget and Finance Committee approves the withholding of the
program director’s salary, the director may grieve that action by filing a complaint with the Office
of Hearings and Appeals within ten (10) working days of the Budget and Finance Committee’s
action. The decision of the Office of Hearings and Appeals will be final, and there shall be no
right of appeal to any court.

7. If, after imposition of a restriction authorized by Subsection 3, the program believes it has fulfilled
the Condition of Appropriation, it shall present evidence of fulfiiment of the condition to the
Budget and Finance Committee through presentation of a report. If, after consultation with the
Office of the Controller and the Office of Management and Budget, the evidence provided shows
fulfilment of the condition, the Budget and Finance Committee shall, by resolution, vote to
declare the condition fulfilled, and lift the restriction. Any accrued amount of salary withheld from
the program director will then be returned to the director. If the Budget and Finance Committee
decides the condition if not fulfilled, it shall make such finding and, by resolution, vote to continue
or lift the restriction. If the Budget and Finance Committee votes to continue any withholding of a
program director’s salary, the director may grieve that action by filing a complaint with the Office
of Hearings and Appeals within ten (10) working days of the Budget and Finance Committee’s
action. The decision of the Office of Hearings and Appeals will be final, and there shall be no
right of appeal to any court.

8. If, at the end of the fiscal year, the condition has not been met, any salary withheld from the
program director shall be forfeited. There shall be no challenge to any forfeiture.

§830. BUDGET PLANNING AND PREPARATION.

(A) Budget Format. Prior to initiation of the annual budget process, the Office of Management and
Budget shall identify a budget format (i.e., Line-item, Performance, Program, Zero-base, etc.) that
will assist the Navajo Nation in correlating budget costs to alternative services levels and alternative
policies that will affect those service levels. The budget format identified shall also include
quantitative performance measures (i.e., demand, workload, efficiency and effectiveness).

(B) Long Term Revenue Projections. The Controller shall prepare an annual long term revenue
projection for use by the Navajo Nation government. This long term revenue projection shall include
all sources of funds and revenues available for use by the Navajo Nation government within at least
the next three fiscal years. The annual long term revenue projection shall be submitted by the
Controller to and be reviewed by the Budget and Finance Committee. The Budget and Finance
Committee will present the same to the Branch Chiefs by the end of the second quarter of each
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fiscal year. A written narrative describing the methodology utilized to estimate revenues and a
discussion of key variables affecting the actual revenue, including assumptions made, shall be
included in the report. If deemed necessary by the Controller, the long term revenue projection may
be changed as economic circumstances require. Changes to the long- term revenue projection shall
be reported in the manner set forth in this Paragraph.

(C) Annual Revenue Projection. The Controller shall review and recommend an annual fiscal year
revenue projection for all revenue generating sources for all governmental, proprietary and fiduciary
funds of the Navajo Nation. The annual fiscal year revenue projection shall be submitted for review
by the Budget and Finance Committee of the Navajo Nation Council, and will serve as the official
revenue estimate at the beginning of the annual budget process for the next fiscal year. The Budget
and Finance Committee will present the annual fiscal year revenue projection to the Branch Chiefs
by the end of the second quarter of each fiscal year. A written narrative describing the methodology
utilized to estimate revenues and discussion of key variables affecting the actual revenue, including
assumptions made, shall be included in the report.

(D) External Funding Projection. The Office of Management and Budget shall prepare an estimate of
all external funding to be received by the Navajo Nation in the upcoming fiscal year and shall present
this information to the Budget and Finance Committee and the Controller by the end of the second
quarter of each fiscal year.

(E) Long Term Expense Projection. The Office of Management and Budget shall prepare an annual
long term expense projection which includes all projected expenditures for at least the next three
fiscal years for operations, programs, projects and transfer payment to the Navajo people or to
outside non-Navajo Nation government entities. Such report shall be presented to the Branch Chiefs
and the Budget and Finance Committee by the end of the second quarter of each fiscal year. This
report, along with the long term revenue projection and the annual General Fund revenue
projections and the external funding projection is intended to provide guidance to the Branches of
the Navajo Nation government in preparation and adoption of the Navajo Nation budget for the next
fiscal year.

(F) Approval of Revenue Projections. The Budget and Finance Committee shall review the long-term
and the fiscal year revenue projections and may approve them by resolution,

(G) President's Budget Preparation Message. The President may prepare an annual budget preparation
message. This budget preparation message may include the President's vision of expected goals and
objectives and broad priorities for the fiscal year Navajo Nation Comprehensive Budget. This Section
does not amend, nor is it in addition to, any powers granted to the President pursuantto 2 N.N.C. §1005.

(H) Budget Instructions and Planning Base Amounts. The Office of Management and Budget shall
prepare budget instructions for each fiscal year which shall be approved by the Budget and Finance
Committee no later than 30 days after the Controller releases the annual revenue projection as
delineated at §830 (C). The budget instructions shall include fiscal, operational, policy guidelines,
budget development timelines and planning base amounts for each fiscal year for the Executive
Branch, the Judicial Branch and the Legislative Branch.

() Preparation of the Budget. Based upon the priorities and budget ceilings established by the method
described in Subsection (H), each branch, division, department, and program of the Navajo Nation
government shall prepare a budget request, which shall be submitted to the Office of Management
and Budget pursuant to the time lines established in the annual Budget Instructions Manual. Each
division, department and program director shall provide training on the budget process for their
program field staff and involve said staff in the development of the budget request upon actual needs
and identification of unmet needs. This proposed budget shall state the overall goals and objectives
and broad priorities for the entire Navajo Nation budget.

§840. BUDGET APPROVAL, ADOPTION, AND CERTIFICATION.

(A) Oversight Committee and Budget and Finance Committee Review and Approyal. Each overgight
committee shall review and make recommendations to the Budget and Flnapce Comrplttee
concerning the budget in accordance with the annual budget instructions. The oversight committees
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may hold public hearings at each agency with programs under their oversight and take testimony
on the budget. The oversight committees shall make recommendations concerning the budget and
pass resolutions recommending appropriations and conditions of appropriations for activities within
their respective areas of oversight to the Budget and Finance Committee pursuant to the time-lines
established in the Budget Instructions Manual. Oversight committee recommendations shall not
exceed the planning base amounts set pursuant to § 830 (H). The Budget and Finance Committee
shall consult and negotiate with the respective oversight committees if any changes are to be made
before making final recommendations to the Navajo Nation Council. Changes made pursuant to this
consultation and negotiation process shall neither increase nor decrease the planning base amount
set for the Executive Branch divisions, the Judicial Branch and Legislative Branch, but shall be
limited to internal reallocations of the planning base amounts for the entities. The Budget and
Finance Committee shall review and make recommendations concerning the budget according to
the annual budget instructions. The Budget and Finance Committee shall make recommendations
concerning the budget and submit it to the Navajo Nation Council pursuant to the time lines
established in the Budget Instructions Manual.

(B) Navajo Nation Council Budget Deliberations and Adoption. The Speaker of the Navajo Nation
Council shall convene a special budget session each year for the purpose of adopting a
comprehensive budget for the next fiscal year and approving the Capital Improvement Plan. The
Speaker of the Navajo Nation Council, on behalf of the Navajo Nation Council, is authorized to
request the attendance of Navajo Nation government officials to provide information to assist the
Navajo Nation Council in its deliberations and may exercise subpoena power in the manner
prescribed in 2 N.N.C. §185. Prior to Navajo Nation Council deliberation of the proposed
comprehensive budget, the latest external audit of the combined financial statements of the Navajo
Nation will be presented to the Navajo Nation Council by the external auditors. The adoption of the
annual Navajo Nation comprehensive budget and any other findings, recommendations, mandates,
policies and procedures of the Navajo Nation Council shall be enacted by a formal resolution of the
Navajo Nation Council. The Navajo Nation Council shall adopt the comprehensive Budget no less
than twenty (20) days prior to the expiration of each fiscal year.

(C) Budget Certification. The Speaker of the Navajo Nation Council shall certify the resolution of the
Navajo Nation Council adopting and approving the annual Navajo Nation comprehensive budget,
and shall forward the certified resolution and exhibits to the Navajo Nation President for
consideration, pursuant to 2 N.N.C. § 1005(C)(10).

§850. BUDGET IMPLEMENTATION, MONITORING, AND CONTROL.

(A) Budgetary Monitoring and Expenditure Controls. The Controller and Office of Management and
Budget shall monitor actual expenditures versus budgeted expenditures and report to the Budget
and Finance Committee with respect to the overall budget status of the Navajo Nation; and to the
Branch Chiefs with regard to their respective branches. Such reports shall be made on a quarterly
basis. The Controller, with the approval of the Navajo Nation Council, may restrict expenditures by
selected expense codes or line items in the event that actual revenues fall significantly behind the
projected revenues.

(B) Budget Performance Measures. The Office of Management and Budget shall be responsible for
developing a system for evaluating whether requirements have been met for all of Navajo Nation
branches, divisions, departments, and programs. Evaluation standards will be developed in
consultation with the relevant branch, division, department, and program. The Office of
Management and Budget shall include the projected performance measures for each branch,
division, department and program in the compilation of the annual budget for submission to the
Budget and Finance Committee and the Navajo Nation Council.

(C) Program Evaluation: The purpose of a program evaluation is to determine and recommend to the
appropriate Branch Chief the recommendations for positive program improvement and whether a
program warrants continuation at its current level of activity or modified to a new level or shoulq be
discontinued. All Navajo Nation branches, divisions, departments, and programs shall be required
to develop a detailed annual plan with performance indicators for each ensuing fiscal year.
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(D) The Branch Chiefs shall establish a system for periodic policy review and evaluation of program
performance within their respective branches.

(E) All recipients of Navajo Nation funds shall provide, upon request, any information or data necessary
to conduct program performance review and evaluation.

§860. CAPITAL IMPROVEMENT PROCESS.
(A) Administrative Framework

1. The Capital Improvement Office within the Division of Community Development under the
Executive Branch shall be responsible for the administration, coordination and development of
the Capital Improvement Plan as defined herein. The Controller and the Office of Management
and Budget shall assist the Capital Improvement Office with methods of financing the Capital
Improvement Plan.

2. All Capital Improvement funding requests shall be submitted to the Capital Improvement Office,
which shall evaluate all requests in accordance with objective criteria approved by the
Transportation and Community Development Committee of the Navajo Nation Council.

(B) Development of Capital improvement Plan

1. The proposed Capital improvement Plan shall consist of a multi-year plan for capital
expenditures, including a detailed one-year capital improvement budget. The proposed Capital
Improvement Plan shall include a listing of projects in order of priority and proposed year of
construction or acquisition. Data on each project shall include:

. The anticipated capital cost of each project;

. The anticipated source of capital funds for each project;

The estimated annual operating cost or savings for each project;

. The estimated completion data of each project;

. The adopted plan or policy, if any, which each project would help to implement;
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The viable alternatives that were considered for each project with the reasons the proposed
project is the most cost-effective and practical alternative for meeting the stated objective; and

g. The project's ranking in whatever sequencing/priority setting system is used as a basis for
evaluation of capital improvement project proposals.

2. The Capital Improvement Office shall be responsible for the development of a priority ranking
system which takes into consideration factors such as project cost, feasibility, project value and
benefit to the community as a whole, which shall be presented to the Transportation and
Community Development Committee for approval.

(C) Approval of the Capital Improvement Plan

1. The Capital Improvement Plan, as developed by the Capital Improvement Office, is subject to
the approval of the Navajo Nation Council upon recommendation of the Transportation and
Community Development Committee.

2. The appropriation portion of the Capital Improvement Plan is subject to approval of the Navajo
Nation Council upon recommendation of the Budget and Finance Committee. Any modification
or amendment affecting the approved Capital Improvement Plan is subject to review and
concurrence by the Transportation and Community Development Committee prior to
consideration by the Navajo Nation Council.

3. The Transportation and Community Development Committee is authorized to and may convene
public hearings for the purpose of obtaining public input with respect to the proposed Capital
Improvement Plan. A formal report containing all public comments shall be compil_ed by the
appropriate legislative advisors and made available to the Budget and Finance Committee of the
Navajo Nation Council during its deliberations concerning the Capital Improvement Plan.
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(D) Capital Budget Preparation Calendar.

The Capital Improvement Plan and Capital Budget will be developed in accordance with the
following chronological sequence of activities:

1.

Establish a process for gathering chapter needs to produce a needs base budget that truly
reflects the chapter needs.

By ten (10) months prior to the beginning of the fiscal year, the Capital Improvement Office shall
prepare an inventory list of existing tribally owned facilities for the purpose of determining need
for renewal, replacement, expansion, or retirement of the same facilities.

By nine (8) months prior to the beginning of the fiscal year, the Capital Improvement Office shall
prepare a report for all affected Officials on the current status of previously approved capital
improvement projects. The report shall contain information on which projects are to be continued,
the amount of funds required to continue or complete affected projects, determining the amount
of remaining funds from projects completed or discontinued, and summaries as to the progress
of previously approved capital improvement projects.

By eight (8) months prior to the beginning of the fiscal year, the Capital Improvement Office,
Office of Management and Budget, and the Controller shall perform financial analysis and
financial programming for the purpose of determining the level of capital expenditures the Navajo
Nation can safely afford over the term of the Capital Improvement Plan and to determine the
selection and scheduling of funding sources to be designated for the Capital Improvement Plan.

By seven (7) months prior to the beginning of the fiscal year, the Capital Improvement Office
shall compile and objectively evaluate all capital improvement funding requests. In addition to
other eligibility requirements provided in the objective criteria, all requests for capital
improvement shall include a statement of need and justification for the project, net effect on the
Navajo Nation's operating budget, and its proposed scheduling during the term of the Capital
Improvement Plan. The Capital Improvement Office shall place emphasis on relative need and
cost in evaluating each capital improvement funding request in conjunction with the priority rating
system approved by the Transportation and Community Development Committee.

By six (6) months prior to the beginning of the fiscal year, the Capital Improvement Office shall
have finalized a six (6) year Capital Improvement Plan for consideration and approval by the
Transportation and Community Development Committee. Upon review and approval by the
Transportation and Community Development Committee, the Capital Improvement Plan will be
submitted to the Office of Management and Budget to be incorporated in the recommended
capital budget which shall be made a part of the comprehensive budget for purposes of
recommending the Capital Improvement Plan to the Navajo Nation Council.

By five (5) months prior to the beginning of the fiscal year, the Office of Management and Budget
shall submit the appropriation portion of the capital budget to the Budget and Finance Committee
for recommendation to the Navajo Nation Council within the recommended comprehensive
budget. Any recommended amendments affecting the Capital Improvement Plan shall be
reviewed and concurred by the Transportation and Community Development Committee.

(E) Capital Budget Monitoring.

1.

The Capital Improvement Office shall maintain a current record on all projects within the
recommended Capital Improvement Plan for information purposes.

2. The Office shall submit quarterly progress reports on the capital budget to the Transportation and

Community Development Committee and the Budget and Finance Committee.

§870. LOCAL GOVERNMENT IMPROVEMENT FUNDS.

(A) The Local Government Improvement Funds shall be distributed pursuant to rules and fegulations
adopted and promulgated by the Transportation and Community Development Qommnttee of the
Navajo Nation Council. No fund distribution shall occur until 60 days after adoption of these rules

and regulations.
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(B) The rules and regulations to be promulgated under Subsection (A) of this Section must include a
provision that funds allocated to a local improvement project must be based on a total projected
cost of the project, including, but not limited to, materials, construction costs, fees, clearances,
designs and the like.

(C) This fund is not subject to the requirements set forth in 12 N.N.C. § 860 for Capital improvement
Projects.

§880. AMENDMENTS.

(A) This Appropriations Act may be amended from time to time by the Navajo Nation Council upon the
recommendation of the Budget and Finance Committee of the Navajo Nation Council; provided that
amendments to those sections of this Act related to either the Capital Improvement Process or the
Local Government Improvement Fund shall be upon the recommendation of the Transportation and
Community Development Committee of the Navajo Nation Council..
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EXHIBIT
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Navajo Nation Fiscal Year 2024 Budget Preparation Calendar

DUE DATES KEY ACTIVITY PERFORMED BY

1 | July 12,2023 Approve budget development legislation including revenue Budget and Finance
projections, Branch planning allocations, budget calendar, Committee
and the Budget Instructions Manual (BIM).

2 | July 13-14, 2023 Establish and issue Branches/Divisions budget planning Branch Chiefs
allocations for preparation of program budgets.

3 | July 14,2023 Conduct budget preparation orientation and issue Budget OoMB
Instructions Manual (BIM) to Branches and Divisions.

4 | July14-21,2023 Begin preparation of program budgets and submittal due | NN Programs/NN Branch
date. Chiefs, Divisions/Programs

5 | July17-21,2023 Navajo Nation Council Summer Session NNC

6 | July 24 - 25,2023 Prepare budget forms and related information for Branch | OMB, Divisions/Programs
Chiefs’ budget hearings.

7 | July 26 - 28, 2023 Branch budget hearings; review and approve proposed NN Branch Chiefs,
Branch/Division/Program budgets. Divisions/Programs

8 | July 29 — August 02, Prepare Branches/Divisions budget forms and related NN Branch Chiefs,

2023 information for Oversight Committees’ budget hearings. Divisions/Programs

9 | August 3-4,2023 Issue Oversight Committees’ proposed budget legislations Legislative Counsel
for five-day public comment.

10 | August 7 - 11, 2023 Conduct budget hearings; approve legislation | NNC Oversight Committees
recommending the Branch/Division budgets to the BFC.

11 | August 14 -15, 2023 Prepare budget forms and related information for the Budget | OMB, Branches/Divisions
and Finance Committee budget hearings.

12 | August 16 - 24,2023 | Conduct budget hearings; review and approve Branch Budget and Finance
Chiefs' budgets and the Oversight Committees budget Committee
recommendations and act on and issue the NN Council
proposed legislation for the NN comprehensive budget.

13 | August 25 - 29, 2023 Prepare the budget for the Naabik'iyati’ Committee and NN OMB
Council, including the NN comprehensive budget book.

14 | August 31 - Naabik'iyat’ Committee budget session; review the NN [ Naabik'iyati’ Committee

September 1, 2023 comprehensive budget and forward the budget and
proposed legislation to the NN Council with changes, if any.

15 | September 5-8, 2023 | NN Council budget session; deliberate and approve the NN Navajo Nation Council
comprehensive budget; adopt budget legislation.

16 | September 30, 2023 Deadline to act on the NNC approved NN comprehensive NN President

budget and legislation.

Revised 07/06/23




EXHIBIT
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THE NAVAJO NATION

NAVAJO NATION THREE BRANCH CHIEFS' AGREEMENT
Fiscal Year 2024 Comprehensive Budget
June 28, 2023

The Branch Chiefs of the Navajo Nation government considered the Fiscal Year 2024 General Fund Revenue Projection,
Permanent Fund Income, and related budget matters and hereby provide the following recommendation to the Budget
and Finance Commiittee of the Navajo Nation Council:

1. General Fund Allocations:

Fixed Costs $ 26,297,968 13.07%
External Funds Cash Match $ 4,500,000 2.24%
Executive Branch $ 120,390,202 59.83%
‘ Legislative Branch $ 18,056,491 8.97%
Judicial Branch $ 18,094,114 B8.99%
l Chapters-Non Administrative $ 13,875225 6.90%

‘ TOTAL: $ 201,214,000 100%

The fund sources for the $201,214,000 are as follows:
A. General Fund Revenue Projection: $ 161,214,000
B. Permanent Fund Interest: $ 40,000,000

2. Personnel Lapse/Savings Fund:
The Branch Chiefs recommend the following:
a. $5,478,564 in actual budgeted FY 2023 GWA be allocated for the three Branches to cover the GWA costs.
b. $5,000,000 be allocated to partially cover costs for the Retirement Plan, BU# 118018 for cost increases.
c. A General Wage Adjustment in FY 2024 of up to 5% for increasing inflationary costs.

3. Permanent Fund Income Excess:
On the $21,555,000 in Permanent Fund income above the $40,000,000 designated for the General Fund budget,
pursuant to Navajo Nation Council resolution CAP-30-21, the Permanent Fund Five Year Expenditure Plan for FY
2022-2026, the Branch Chiefs recommend the following priorities: (a) Senior Programs; (b) Grazing, Farm Board
i and Land Board Officials; (c) Road Investment; (d) Youth Investment; () Outdoor Market Improvements.

T s 4 R el ekl PO D SN W e = =

4. Undesignated Unreserved Fund Balance (UUFB): $20,000,000
The FY 2023 budget resolution CS-42-22, Section Two, J, sets aside $20,000,000 from the UUFB for the FY 2024
budget due to impending projected revenue reductions. The revenue projections above do not show a revenue
reduction; therefore, it is recommended the $20,000,000 be set aside for the FY 2025 budget.

Crystalyne Curley, Speaker JoAnnYayne, Chief Justice
LEGISLATIVE BRANCH ICIAL BRANCH




FY 2024 Budget Planning Allocation Options

EXHIBIT

D=1

tabbies*

FY 2023 GENERAL FUND BASE BUDGET ALLOCATION (For Information Only) BFJN-20-22

BRANCH FY 2023 Revenue Allocation PERCENTAGE
Fixed Costs » $23,311,908 11.72%
External Funds Cash Match $5,000,000 2.51%
Chapter Officials Stipends $4,158,000 2.09%
Executive Branch $118,092,986 59.36%
Legislative Branch $17,221,488 8.66%
Judicial Branch ' $17,258,393 8.68%
Chapter (Non-Administrative $13,875,225 6.98%
Total $198,918,000 100.00%
Branch Chief's Agreement Recommendation
BRANCH FY 2024 Revenue Allocation ] PERCENTAGE
FxedCost | $26297.068 o
External Funds Casg_.M_aﬁtgbj $4,500,000 L 2.24%
Executive Branch | $120,390,202 _ ' 59.83%
Legislative Branch ; L .. $18,056,491 o _ _B97%
JudcilBranch | . _ s1809414 | 8%
Chapter (Non-Administrative Costs) $13,875,225 i 6.90%
Total $201,214,000 100.00%

BFC Option - Fixed Cost $29,360,791 ($3,062,823 from Executive Branch/DNR for Grazing Committees, Land &
Farm Boards), External Funds Cash Match $4,500,000, Chapter Non-Administrative $13,875,225

BRANCH FY 2024 Revenue Allocation PERCENTAGE
Fixed Cost $29,360,781 14.59%
External Funds Cash Match $4,500,000 2.24%
Executive Branch $117,327,379 58.31%
Legislative Branch $18,056,491 8.97%
Judicial Branch $18.,094,114 8.99%
Chapter (Non-Administrative Costs) $13,875,225 6.90%
Total $201,214,000 100.00%
Prepared by Office of Management and Budget 7/11/2023 Page 1
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Fixed Cost Programs

FY 2024 General Fund and IDC Allocatiohs

EXHIBIT

| D-2

A B o D E
FY 24 GF FY 24 IDC TOTAL

BU# Program Allocation | Allocation C+D
118001 |Annual Audit - OOC 1,385,692 614,308 2,000,000
118004 |Insurance Premiums - DGS 2,335,377 2,445,821]| 4,781,198
118005 |Utilities - DGS 3,574,895| 3,052,716] 6,627,611
118007 |Telecommunications - DGS 347,289 933,807 1,281,096
118008 |Radio Communications - DGS 102,743 360,889 463,632
118013 {Hopi Partitioned Land Rental - NHLC 134,000 134,000
118017 |Indirect Cost Plan - OMB 25,217 25,217
118018 |Retirement Plan Account - DHR * 1,983,220 1,983,220
118019 |NN Integrated Justice - JB 350,000 350,000
118020 |Investment Fees - O0C 395,000 395,000
118022 |FMIS Maintenance - O0OC 993,710 1,020,555| 2,014,265
118023 |Facility Maintenance - DGS 2,162,157 188,641 2,350,798
118026 |Information Technology - DGS 1,350,509 1,350,509
118027 |NGS Transmission Costs - DNR 1,370,100 1,370,100
118028 |Office Rental - ONTC 87,811 87,811
118029 |Office Rental - NNHRC 30,481 30,481
118030 |Office Rental - Navajo Utah 15,153 15,153
118031 |Office Rental - DED 191,831 191,831
N01000 |Fixed Cost Litigation - DOJ 5,000,000 5,000,000
108XXX |Chapter Officials Stipends - DCD 4,158,000 4,158,000
New [Navajo Nation Election - LB 300,000 300,000
New |Agr - District Grazing Committee 1,797,726 1,797,726
New |Agr - Eastern Navajo Land Board 448,519 448,519
New |Agr-Farm Board 816,578 816,578
New |Office Rental - Eastern Navajo Land Comm 30,000 30,000
] Totals:| 29,360,791| 8,641,954| 38,002,745

* BU# 118018 Retirement Plan: $1,938,220 + $5,000,000 (Personnel Lapse)

Prepared by OMB  7/13/2023




BUDGET AND FINANCE COMMITTEE

July 12, 2023
Special Meeting

VOTE TALLY SHEET:

Legislation No. 0142-23: An Action Relating to the Budget and Finance Committee; Accepting
the Controller's FY2024 General Fund Revenue Projections; Approving the FY2024 Budget
Instructions Manual and other Actions Related to the FY2024 Comprehensnve Budget

Sponsor: Shaandiin Parrish, Council Delegate

Motion: L.omardo Aseret
Second: Norman M. Begay »
Vote: 4-0, Vice Chairperson not voting, with 1 amendment

Final Vote Tally:

Lomardo Aseret yea

Norman M.
Begay yea
Amber K. Crotty yea

Seth A. Damon

Shaandiin ea
Parrish y
Carl R. Slater

Absent: Seth A. Damon

-

CarlR. Slater, Vice Chairperson
Budget & Finance Committee

gy Nékai,[Legislative Advisor
udget & Finance Committee
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