BFD-49-22

RESOLUTION OF THE
BUDGET AND FINANCE COMMITTEE
OF THE NAVAJO NATION COUNCIL
24T NAVAJO NATION COUNCIL - Fourth Year, 2022

AN ACT

RELATING TO THE LAW AND ORDER, HEALTH, EDUCATION, AND HUMAN

SERVICES, AND BUDGET AND FINANCE COMMITTEES; AMENDING THE

FY2023 BUDGET INSTRUCTIONS MANUAL TO IMPLEMENT SALARY SCHEDULE

“WBS” FOR DEPARTMENT OF CRIMINAL INVESTIGATIONS CIVILIAN
EMPLOYEES AND SALARY SCHEDULE “BZ” FOR CLINICAL LICENSED

EMERGENCY MEDICAL SERVICES EMPLOYEE POSITIONS, AND TO PROVIDE

FOR THE FY2023 GENERAL WAGE ADJUSTMENT OF 5%

TO BE ENACTED:

SECTION ONE. AUTHORITY

A.

The Law and Order Committee is a standing committee of the
Navajo Nation Council with oversight authority over the
Division of Public Safety and its subordinate departments and
programs, including the Department of Criminal Investigations
and the Department of Emergency Medical Services. 2 N.N.C.
§ 601(C) (1).

The Health, Education, and Human Services Committee is a
standing committee of the Navajo Nation Council with
oversight authority over employment matters generally, and
over the Division of Human Resources and its subordinate
departments and programs, including the Department of
Personnel Management. 2 N.N.C. § 401(C)(6) and 2 N.N.C. §
601(C) (1) .

The Budget and Finance Committee is a standing committee of
the Navajo Nation Council authorized to promulgate policies
and regulations concerning wages and fringe benefits for
Navajo Nation employees. 2 N.N.C. § 301(B) (8).

The Budget and Finance Committee is also responsible for

approving the Budget Instructions Manual (“BIM”) for each
Fiscal Year, including amendments thereto. 12 N.N.C. §
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830 (H). At Section VII(B) (3) of the FY2023 BIM, at page 10,
the approved Salary Schedules are listed, and they are
included as Appendix D on pp. 63-72 of the BIM.

SECTION TWO. FINDINGS

A.

The Navajo Department of Criminal Investigations (“DCI”),
under the Navajo Division of Public Safety, has for some time
been requesting a salary adjustment for its civilian
employees, pursuant to its P.L. 93-638 Contract with the
Bureau of Indian Affairs (“BIA”). Section 104 of DCI’s
Contract with BIA provides that “[s]alaries paid to civilian
staff by the Contractor [DCI] shall be equal to or greater
than salaries paid to «civilian staff with similar
responsibilities employed by the Bureau of Indian Affairs.”
A copy of DCI’s Contract with BIA, titled: “Fiscal Year 2022
Annual Funding Agreement - Contract No. A21AV00140” and the
Scope of Work for the Contract, which is effective from
01/01/2021 to 12/31/2025, is attached hereto as EXHIBIT A.

The DCI Supervisor has provided an explanatory memorandum
regarding the requested salary adjustments, dated October 4,
2021, which memo is attached as EXHIBIT B. The DCI Director
has also provided a memorandum dated June 27, 2022, explaining
the need for requested salary adjustments and including a
detailed table of three tiers of salaries - DCI is proposing
the implementation of “Step F” and “Step C” salary levels
under Salary Schedule “BS” (at BIM Appendix D) for DCI’s Law
Enforcement Commissioned Officers. EXHIBIT C.

The Navajo Department of Emergency Medical Services (“EMS”),
under the Division of Public Safety, 1is requesting the
implementation of new salaries for the Department’s Clinical
Licensed EMS employee positions. The EMS Department Manager
has provided a memorandum, along with the proposed new Salary
Schedule “BZ” (2pages: 72-a, 72-b) for said positions and a
“Salary Comparability Study Summary.” EXHIBIT D.

The BIM does not currently have a Salary Schedule specifically
identified for Clinical Licensed positions for Emergency
Medical Services employees. Implementation of the appropriate
salary schedule is therefore needed because EMS provides a
defined baseline of clinical care and services to Navajo
communities, and EMS employees work under treatment
guidelines approved by licensed physicians who oversee
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patient care and are knowledgeable about how EMS systems
operate on a daily basis to save lives.

The EMS proposed new Salary Schedule “BZ” has been reviewed
by appropriate offices in the 164 Executive Review process,
and has been deem “sufficient” by the reviewers. EXHIBIT E.

On September 24, 2022 Navajo Nation President Jonathan Nez
signed into law Navajo Nation Council Resolution No. CS-42-
22 which enacted the Navajo Nation’s Comprehensive Budget for
FY 2023. Pursuant to Section 2(G) (1) of CS-42-22 in the
FY2023 Comprehensive Budget the Navajo Nation Council
approved a General Wage Adjustment (“GWA”) for all Navajo
Nation employees, effective as of October 1, 2022. The
Department of Personnel Management has provided an
explanatory memorandum regarding the GWA, along with the
revised Salary Schedules “BX” and “BY” that reflect the 5%
enmployee wage increases. EXHIBIT F.

The FY2023 BIM was approved by the Budget and Finance
Committee several months prior to the approval of CS-42-22
that enacted the FY2023 GWA. Therefore, the BIM should be
amended to include revised salary schedules that show 5% wage
increases effective as of October 1, 2022.

SECTION THREE. AMENDING THE FY2023 BIM TO IMPLEMENT SALARY SCHEDULE

\\BS ”

A.

FOR DEPARTMENT OF CRIMINAL INVESTIGATIONS CIVILIAN EMPLOYEES

The Budget and Finance Committee hereby approves the
implementation of the Salary Schedule “BS” for the civilian
employees (Law Enforcement Commissioned Officers) of the
Department of Criminal Investigations under the Division of
Public Safety, at the levels of “Step F” and “Step C” as
explained in the attached EXHIBIT C.

The Department of Personnel Management (“DPM”) shall review
the Salary Schedule "“BS” under the attached EXHIBIT C and
shall make appropriate revisions, if necessary, to ensure
that this Salary Schedule “BS” includes the FY2023 GWA OF 5%
that was approved in Navajo Nation Council Resolution CS-42-
22. 1If necessary, DPM shall produce a revised Salary Schedule

“BS” dated October 1, 2022.

DPM shall then promptly implement the new “Step F” and “Step
C” salaries as explained in EXHIBIT C, and all such salaries

shall be effective as of October 1, 2022.
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SECTION FOUR. AMENDING THE FY2023 BIM TO IMPLEMENT SALARY SCHEDULE
“BZ” FOR CLINICAL LICENSED EMERGENCY MEDICAL SERVICES EMPLOYEE
POSITIONS

A. The Budget and Finance Committee hereby approves the
implementation of the new Salary Schedule “BZ” for Clinical
Licensed EMS employee positions, as shown in the attached
EXHIBIT D (2 pages: 72-a, 72-b).

B. DPM shall review the Salary Schedule “BZ” under the attached
EXHIBIT D and shall make appropriate revisions, if necessary,
to ensure that this Salary Schedule “BZ” includes the FY2023
GWA of 5% that was approved in Navajo Nation Council
Resolution CS-42-22. If necessary, DPM shall produce a
revised Salary Schedule “BZ” dated October 1, 2022.

C. DPM shall then promptly implement the new Salary Schedule
“BZ” as shown in the attached EXHIBIT D, and all such salaries
shall be effective as of October 1, 2022.

D. Section VII.B.3. of the FY2023 BIM, at page 10, is hereby
amended to add the new Salary Schedule “BZ” under the attached
EXHIBIT D, to the list of Salary Schedules shown on page 10
of the BIM.

E. The FY2023 BIM is hereby amended to insert the two pages 72-
a and 72-b under the attached EXHIBIT D (as revised by DPM,
if necessary) to the BIM immediately after page 72 of the
BIM, as two new pages under “Appendix D.”

SECTION FIVE. AMENDING THE FY2023 BIM TO PROVIDE FOR THE FY2023
GENERAL WAGE ADJUSTEMENT OF 5%

In accordance with Section 2(G) (1) of Navajo Nation Council
Resolution No. CS-42-22, the Budget and Finance Committee hereby
approves an amendment to the FY2023 BIM to insert the revised
Salary Schedule “BX” and “BY” provided by DPM and included under
the attached EXHIBIT F. Schedules “BX” and “BY” shall replace
their corresponding outdated schedules and “BX” and “BY” shall be
made a part of the amended BIM at Appendix D.
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SECTION SIX. DIRECTIVES

A. Once all Salary Schedules approved in this Act are properly
prepared and verified as correct by DPM, all of them shall be
listed in Section VII.B.3. of the FY2023 BIM, at page 10, and
the BIM is hereby amended accordingly so that it serves as a
current and updated reference manual.

B. Once the BIM amendments approved herein are finalized, the
Office of Management and Budget (“OMB”) shall prepare and
issue the newly Amended FY2023 BIM and shall post the Amended
FY2023 BIM on the OMB website for public view.

C. Once the Amended FY2023 BIM is posted on the OMB website, all
Navajo Nation branches, divisions, departments, programs,
offices, and the like, shall begin using the Amended FY2023
BIM in 1lieu of the original version of the BIM that was
approved by the Budget and Finance Committee in Resolution
No. BFJN-20-22 date June 21, 2022.

SECTION SEVEN. EFFECTIVE DATE

This Act shall become effective pursuant to 2 N.N.C. § 221(C).

SECTION EIGHT. SAVING CLAUSE

If any provision of this Act is determined invalid by the
Navajo Nation Supreme Court, or by a Navajo Nation District Court
without appeal to the Navajo Nation Supreme Court, those provisions
of this legislation not determined invalid shall remain the law of
the Navajo Nation.
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CERTIFICATION

I, hereby, certify that the foregoing resolution was duly
considered by the Budget and Finance Committee of the Navajo Nation
Council at a duly called meeting held by teleconference at which
a quorum was present and that the same was passed by a vote of 5
in favor and 0 opposed, this 21st day of December 2022.

- y ——

— > .
Jamie Henio, son

Budget and Finance Committee

Motion: Honorable Jimmy Yellowhair
Second: Honorable Elmer P. Begay
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 EXHIBIT A

FISCAL YEAR 2022

ANNUAL FUNDING AGREEMENT

CONTRACT NO. A21AV00140

Law Enforcement — Criminal Investigation Program
(Mature Definite for 01/01/21 to 12/31/25)

BY AND BETWEEN

THE NAVAJO NATION
AND
THE UNITED STATES
DEPARTMENT OF THE INTERIOR

Bureau of Indian Affairs
Navajo Regional Office

FOR THE PERIOD

January 1, 2022 through December 31, 2022

Pursuant to 25 U.S.C. 530let. scq.
(Pub. L. 93-638, as amended)

1



6. Federal Law Enforcement Training Center Courses.

B.  Prior to, or within one (1) year after appointment or promotion, all commissioned criminal investigator
positions shall have an updated background investigation complete, successfully complete the Basic
Criminal Investigator's School at the Federal Law Enforcement Training Center, and obtain a Special
Law Enforcement Commission from the Bureau of Indian Affairs. Such commissions may be revoked
for cause by either the Contractor or the Bureau upon thirty (30) days notice to the other in writing.

C.  Each criminal Investigator shall receive a minimum of forty (40) hours of in-service training annually to
meet training needs determined by Contractor and to keep abreast with developments in the field of law
enforcement and criminal investigations.

D.  The Contractor may establish and maintain a training academy for the training of its personnel and/or
assign commissioned Criminal Investigation personnel to an existing curriculum used for training, in
compliance with the Bureau's mandated requirements shall be submitted to the (AOTR) for approval and
certification prior to the implementation of the training. The AOTR, within thirty (30) days of receipt of
the curriculum, shall respond to the Contractor its approval or disapproval of the curriculum. If the
AOTR fails to respond within thirty (30) days, it shall be deemed by the Contractor that the curriculum
has been approved. Any disapproval of curriculum by the AOTR shall explain the reason for
disapproval. '

E.  The Contractor shall directly operate and provide radio communication and dispatch services and
activities in furtherance of the Indian Law Enforcement Reform Act (25 U.S.C. §2801 et seq.) within
Navajo Indian Country. The dispatch services will be responsible for operating criminal investigation
radio communications and dispatch system and/or computer aided dispatch services. The dispatch
services will be responsible for reporting emergencies to the respective and appropriate law
enforcement personnel or agency. All dispatch personnel will perform dispatch services in accordance
with the qualifications, training, code of conduct, inspection, and evaluation, and other standards
applicable to Bureau law enforcement patrol telecommunications operators or the equivalent. The
Contractor fully understands and agrees to utilize current funding level for said services.

F. The Bureau shall provide additional necessary training, when requested in writing by the Contactor to
enable the Contractor to carry out the terms and standards of the Contract. However, in the event that
the Bureau cannot provide training needed by the Contractor to carry out the terms and conditions of
this Contract, such failure will not adversely affect this Contract.

G. Certificates of satisfactory completion of each of the above training requirements shall be
maintained in each individual criminal investigator's personnel folder.

104. Civilian Qualifications. Training and Salarics. The Contractor shall assure that each administrative
support staff is qualified, depending upon position classification in their respective fields within criminal
investigation and possess knowledge of procedures, rules of evidence, preservation of evidence, report
writing and other functional necessities required to support the criminal investigators and the department
(25 CFR § 12.32, DM 446, 68 BIAM). Salaries paid to civilian staft by the Contractor shall be equal to
or greater than salaries paid to civilian staff with similar respounsibilities employed by the Bureau of
Indian Affairs. :
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October 4, 2021

Honorable Elmer Begay, Council Delegate
24" Navajo Nation Council

PO Box 3390

Window Rock, Arizona 86515

Dear Honorable Delegate Begay

Pursuant to our meeting regarding the Salary Adjustments for our Civilian Staff with the Navajo
Department of Criminal Investigations, previous delegated Directors for the Navajo Department of
Criminal Investigations have been addressed on this issue with no results, concerns or prioritization.

The Department of Criminal Investigations renewed the PL 93-638 Contract, Law Enforcement-
Criminal Investigation Services, with the Civilian Pay provision included in the Renewed Contract; the
prolonged issue with the Civilian Pay needs to be address with priority.

On or about 2016, the Navajo Department of Criminal Investigations reviewed the PL 93-638 Contract
for Commissioned Personnel Salary Adjustments, and began to work with the Navajo Nation
Department of Personnel in doing a Salary Pay Study that was equal to or greater than the Bureau of
Indian Affairs. After numerous meetings with the Department of Personnel, a Salary Pay Study was
completed that ranged from Low, Medium to High Range Salaries. The proposed Salary Scale was
presented to the Oversight Committees that drafted Legislation for the approval of Medium Range
Salary Adjustments for the Commissioned Personnel. (Attached Legislation OLC No. 16-622-1), (BFO-
30-16).

Nonetheless, the Navajo Department of Criminal Investigations addressed Salary Adjustments for the
Commissioned Staff; those adjustments were made through Legislation. With the Renewed Contract
and the Salary Adjustment provisions for civilian employees this endeavor can be accomplished
through the utilization of Contract Funds.

The Civilian Pay has been overlooked for years, that some of the civilian employees are still being paid
at entry level, even though they have many years of services and should be compensated at a higher
rate than what they are currently making. The Dates of Original Hire with the Navajo Nation range
from 1984 to 2019, and for Criminal Investigations Dates of Hire range from 1994 to 2020 with the
civilian staff still being paid at minimum of entry-level pay.

The PL 93-638 Contract, Scope of Work, Section 104 addresses Civilian Qualifications, Training and
Salaries. The provision in this section states: “Salaries paid to civilian staff by the Contractor shall be
equal to or greater than salaries paid to civilian staff with similar responsibilities employed by the
Bureau of Indian Affairs”. Subsequently, the Navajo Department of Criminal Investigations conducted
their tabulations of Salary Adjustments for the Civilian Personnel based on Years of Service and the
Navajo Nation Law Enforcement Salary Schedule.



Letter: Honorable Elmer Begay, Council Delegate
Ref.: Civilian Salary Adjustments

Date: October 4, 2021

Page: 2

Therefore, the Civilian Pay Scale with the correct step of the Navajo Nation would cost $685,086.88,
and with the DPS Pay Scale with the correct step, would cost $704,178.00. The Department of Criminal
Investigations has the Contract Funds to make these Salary Adjustments in accordance with the DPS
Pay Scale that these Salary Adjustments are long over due.

The Department of Personnel Management has policies pertaining to Step Increases; however, these
salary adjustments are necessary to comply with the provisions of Section 104 of the PL ¢93-638
Contract; Law Enforcement-Criminal Investigation Services; Scope of Work.

Your assistance in this regard will greatly be appreciated. Should you have any questions and/or
concerns in this regard, please do not hesitate to contact me at (928) 871-7519.

ha, Criminal Investigations Supervisor
avajo Department of Criminal Investigations

PO Box 643

Window Rock, Arizona 86515

(928) 871-7519
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THE NAVAJO NATION

JONATHAN NEZ | PRESIDENT MYRON LIZER | VICE PRESIDENT

MEMORANDUM
TO : Elmer Begay, Council Delegate
Legislation

FROM ichael Henderson, Director CI
Department of Criminal Investigations-HQ

DATE : June 27, 2022

SUBJECT SALARY ADJUSTMENT

Re: Civilian Staff

The Navajo Department of Criminal Investigations (NDCI) met with Department of Personnel Management
(DPM) in November 2021 regarding the civilian pay for the department. At which time, DPM was provided
information regarding the civilian pay was under the P.L. 93-638 Contract, and within the contract it
stipulated civilian staff would be paid equal to or greater than the Bureau of Indian Affairs payscale. At
which time, it was requested to DPM to place the civilian staff at the same salary schedule as the
Commissioned Officer, with the Grade positions that are currently set, but for staff to be placed at Step F.

Requesting at Step F, is to compensate the staff who have been working since 1996 and as of date were not
provided the same opportunity for step increases due to the department needing all evaluation appraisals to
be submitted rather than categorizing the appraisals individualiy for an opportunity to afford individuals to
progress in the step increases. This has placed most civilians who have been working with the department
below the mid-range with no regard to the number of years of service each have provided. Some individuals
have remained at Step A, B, C, and D for over ten (10) to twenty (20) years.

Though there have been numerous attempts to rectify the situation in updating all appraisals, it was DPM
that continued to contest requests, due to appraisals lacking from previous years. However, it was
contradicted by the Director of DPM indicating the department should have only been viewed on appraisals
annually and not from previous years. :

It was also indicated by DPM that a pay study was going to be conducted. However, through various follow-
ups, there have been no attempts from DPM to provide any results with a pay study since meeting with
them in November 2021.

As such, NDCI has replicated the same process in trying to work with DPM. With no response from DPM,
its being requested to proceed the same process as the Commissioned Officers pay in continuing to take the
next step in obtaining a legislation to meet what is indicated in the P.L. 93-638 Contract for the civilian
pay.



With respects to the increase to be approved through the legislation, all NDCI civilians are included within
funding from the P.L. 93-638 contract, funding will be made available at such time of the approval. Navajo
Nation funds will not be requested with regards to the establishment of the increase.

Attach you will find the minimum, mid-range, and maximum for personnel to be placed at with the Salary
Schedule BS Navajo Nation Salary Schedule-Law Enforcement Commissioned Officers.

It is proposed for the current Civilian staff be compensated at BS Step “F” (mid-range) and to also duplicate
the agreement with DPM and the Commissioned Officers when hiring of civilian employees begin at Step
“C” (min-range).

Your assistance in this matter is greatly appreciated.

&—
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THE NAVAJQ NATION

JONATHAN NEZ | PRESIDENT MYRON LIZER | VICE-PRESIDENT

MEMORANDUM
TO : Honorable Vince James, Delegate
24 Navajo Nation Council

Dana Bobroff, Chief Legislative Counsel
Office of Legislative Counsel

FROM
. Chris Kescoli, Department Manager
NDPS/Department of Emergency Medical Service
DATE : November 17, 2022
SUBJECT : Proposed Legislation

Re: NDPS/Emergency Medical Service

The Department of EMS under the Division of Public Safety requests to propose legislation,
amending the Navajo Nation Fiscal Year 2023 Budget Instructions Manual at Section VIL B. (3)
and Appendices.

The proposed legislation has been reviewed by the Executive Branch, 164# 19477 (attached).

If you should have any questions, I can be reached at ckescoli@navajoems.org. Thank you.
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EXHIBIT E

Document No. 019477 Date Issued: 10/03/2022
SECTION 164 REVIEW FORM
Title of Document: Amend Salary Schedule Contact Name: KESCOLI, CHRIS CHANNING

Program/Division: _DIVISION OF PUBLIC SAFETY

Email: ckescoli@navajoems.org Phone Number: 828-871-6410
Division Director Approval for 164A: | Q? ) ‘\f}\—
v
eck do c : only submi Ory revi ach rev ingd ,

except Business Regulatory Department which has 2 days, to review and determine whether the document(s) are
sufficient or insufficient. If deemed insufficient, a memorandum explaining the insufficiency of the document(s) is required.

Section 164({A) Fi roval r ith Legislative Standin i orCo

[] statement of Policy or Positive Law: Sufficlent  Insufficient

1. OAG: Date: O H

w IGA, Budget Resolutions, Budget Reallocations or amendments: (OMB and Controller sign ONLY if

document expends or receives funds)

1. OMB: =t Date: _(o/iyfz2 (BT
2. 00C: = Date: I3/ [
3. OAG:

D Grant/Funding Agreement or amendment:

1. Division: Date: [ ] :
2. OMB: Date: : :
3. 00C: Date: : :
4. OAG: Date: [ ] ]
D Subcontract/Contract expending or receiving funds or amendment: . .
1. Division: Date: [ | |
2. BRD: Date: : :
3. OMB: Date: " .. .. [ ] (]
4. 00C: Date: __" . [ | |
5. OAG: " Date: [ ] (]
D Letter of Assurance/M.0.AJM.0.U./Other agreement not expending funds or amendment .
1. Division: Date: | | |
2. OAG: . Date; : :
El M.O.A. or Letter of Assurance e s or amendment:
1. Division: ’(RT'...C m’gﬁ Date: ] ]
2. OMB: . Date: : :
3. ooc: mes 8 o e Date: . : :
4. OAG: VeT Uz Date: 2] O

?hm‘;le of Management and Budgel R T
e
avalo Nation, Window Rock. éursuant to 2 N.N.C. § 164 and Executive Order Number 07-2013



DOJ
DOCUMENT 1-3-22.8 ¥
~DATETTVE —
REVIEW ~#2~1 Day Deadline
REQUEST poc# 1 947"
RM SAS #:;
0O RESUBMITTAL FORM TN
**+ FOR NNDOJ USE ONLY - DO NOT CHANGE OR REVISE FORM. VARIATIONS OF THIS FORM WILL NOT BE ACCEPTED, ***
CLIENT TO COMPLETE
DATE OF REQUEST:  / | [3]22 entiTyDvision: VPPS [ Ems
CONTACTNAME: CWhvis kesesl. DEPARTMENT:  EXV1S
PHONE NUMBER: ___ X (10 E-MAIL:_CleSes li@ dondoems ové,

TITLE OF DOCUMENT: Srverd \%j{ ol e

/k, \\\ DOJ SECRETARY TO COMPLETE
Widl202z

DATE/TIME IN UNIT: @ ‘ \ ‘7)5- REVIEWING ATTORNEY/ADVOCATE: L BT[W

DATE/TIME OUT OF UNIT:.ilqlmz(D 2.09pm I((lu’['L Aot
DOJ ATTORNEY / ADVOCATE COMMENTS

In diseussion weth Pad, Wlff'fv L
Sultgpa A

REVI D BY: (PRINT) DATE /TIME | SURNAMEDYBY: (PRINT) DATE/TIME
Wz2 254 [ e/ wfeqtie 2l
« { v
J SecretaryLalled: (fany [Q reola for Document Piol Upon M ["{Z T at By: AM-\

P FKED UP BY: (PRINT) DATE / TIME:

NNDOJ/DRRF~July 2013
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The Navajo Nation, Window Raogi?gﬁ?zl

FECEIVE)

OFFICE SERVICES
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Navajo Nation - Division of Finance
Office of the Controller
164 or Signature Authorization Sheet (SAS) Sign-Off Sheet for 0OC

(Attach sign off sheet to SAS document to ensure each section within OOC signs off on SAS)
PLEASE NOTE OOC (ALL SECTIONS IN TOTAL) HAS 7 DAYS TO REVIEW

19477
00C - Section Date
1 Accounts Receivable:
2 General Accounting: URwum (o 2712
3 Contract Accounting: sA-~ Valee I Ma*}) 19)2 t.) 24

4 Contract Administration:

Comments:

Genert Accosntim - New Sdtamy, SCheglrit Peguoesk. Bepeuc tvavas Sunmeny Stvely Shael ba

Chae o st I impeer o~ I prugfam . DN Impumedel Drocna e AlY b v D G

ol Sathn Vased o~ b Scheson (- e téh'—‘).'v ‘}\,o( ‘7&/0‘“-

Sjeff
10/26/2022



Contracts and Grants Sectlon / OMB
Document Review Check on Agreement for 2 NNC § 222(A) Action

(Fill in Spaces Highlighted Green that Apply)

Document Review No.: 019477 Date of Review 10/ 14/20227 -

Sponsor - Title of Program / Division Emergency Medical Services (EMS) / NDPS

Agreement / Service Contract - Sec. 164(B) Review

A. K#/Object Code No expense - Agreement only NN Fund B/U N

B. Begin & End Date of Agreement: N/A

C. Begin & End date of Grant Award, on K # at A. above. S WN/A

D Explanation on purpose of Agreement -
Requesting sponsorship of proposed legislation to amend EMS Salary Schedule to "BZ" inclusive of
a draft legislation with supporting documents.

E. Proposed Amt of Expense: No expenses o

F. Date of FMIS JSI / Budget Balance N/A

G. Proposed purchase allowed by SOW? N/A

H. Proposed purchase budgeted in grant award? N/A o

L, ~_ Commenton issues, concerns, etc. on document: N
After thorough review, the document has been deemed sufficient. Draft legislation is attached along with
supporting attachments. No additional comments or findings at this time from CGS.

J. Document is Sufficient or Insufficient: o 7 sufficient

K. Review By / Date: ~ JanE. James, PCA/1014.22()

Explain in memorandum signific

Surname By / Date: a}} st to)ryfer—
nt points and lssues/concerns noted in Section | above.
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THE NAVAJO NATION

JONATHAN NEZ | PRESIDENT ~ MYRON LIZER | VICE-PRESIDENT

MEMORANDUM

TO : Executive/Division Directors
Department/Program Managers
Navajo Nation Executive and Legislative Branches

-

FROM : Wdﬂu)

Ganck Tsosie,w—lR Position Control Analyst
DHR | Department of Personnel Management

DATE : September 29, 2022
SUBJECT : Fiscal Year 2023 Salary Schedules - General Wage Adjustment (“GWA”) —5.00%

On September 24, 2022, the Navajo Nation President signed into law the Navajo Nation Council (“NNC")
Resolution No. CS-42-22, approving the Navajo Nation's Comprehensive Budget for Fiscal Year 2023, Waiving
N.N.C. Resolution No. CF-07-11 and 12 N.N.C. § 820 (F), § 820 (I), § 840 (B) and § 860.

Pursuant to NNC Resolution CS-42-22, the Navajo Nation appropriated funds for a General Wage Adjustment
(“GWA") to increase salaries and wages by 5.00% for all Navajo Nation employees effective on October 1, 2022.

In accordance with the Navajo Nation Personnel Policies Manual (“NNPPM") § VIL.D.(2), the Department of
Personnel Management (“DPM") hereby issues the following Salary Schedules for implementation by all
divisions/departments of the Navajo Nation Executive and Legislative Branches. Beginning on 10/1/2022, the
new Salary Schedules will supersede all previous schedules and should be used for all personnel matters relating
to recruitment, compensation, benefits and personnel budgets.

Salary Schedule “BX” — Navajo Nation — Regular Pay Rates ‘ Effective: 10/01/2022

New Schedule ID: “BX" ] Previous Schedule ID: | “BQ”

Applicability: Class titles not eligible for the premium rate

Salary Schedule “BY” — Navajo Nation — Premium Pay Rates [ Effective: 10/01/2022

New Schedule ID: "BY” ] Previous Schedule ID: | “BR"

Applicability: Class titles that are eligible for the premium rate

Salary Schedule “BZ" - Commissioned — LLaw Enforcement Officers I Effective: 10/01/2022

New Schedule [D: “BZ" | Previous Schedule ID: | - “BS”

Applicability: Commissioned Law Enforcement Officers with the Division of Public Safety
Eligibility

All positions and employees are eligible for the GWA, regardless of the funding source, except employees whose
rates of pay are specifically set by legislation. Eligible employees include all Regular Full-Time, Regular Part-
Time, Seasonal, Professional At-Will and Temporary employees.

Programs shall be responsible for taking the necessary steps to transition their employees to the new salary
schedules. Depending on the fund type of a position, the implementation of the new salary schedules may vary.

Department of Personnel Management
Post Office Box 7080 | Window Rock, AZ 86515 | T: (928) 871-6330 | F: (928) 871-6976 | www.dpm.navajo-nsn.gov




Memorandum - FY' 23 Salary Schedules — General Wage Adjustment
Page2of 2

General Funds

The pay rates for eligible employees who meet the following criteria will be automatically updated by the
Department of Personnel Management during the first pay period of new fiscal year:

1. Employee's position is funded by General Funds

2. Employee's position is fully budgeted in the approved Comprehensive Budget
The additional costs to personnel and fringe, will be covered by lapsed funds from the Personnel Lapse Fund
Account. After DPM finalizes the automation, a computer generated Personnel Action Form (“PAF") will be

issued for each employee to document the personnel! action. Notification will be sent to the authorized point of
contacts within each department when the copies are available.

Non-General Funds & External Funds

The implementation of the new salary schedules for eligible employees occupying a position funded by either
Non-Genera!l Funds or by an External Contract/Grant will be subject to the availability of funds verified by the
Office of the Controller (*O0C”") and the Office of Management & Budget (*OMB").

Additionally, Programs funded by Non-General Funds or that are awarded prior year carryover funds from their
unexpended personnel savings are not eligible to utilize the Personnel Lapse Fund. Programs are responsible for
identifying funds within their current budget to cover the additional costs.

Pursuant to the FY 2023 Budget Instructions Manual (“BIM") § VII.C.18, Budget Revision Request (“BRR")
submitted to OMB for approval. After the funds are transferred/posted in FMIS, the Programs may begin
implementing the new salary schedules by either requesting for an automation or through the PAF process.

Request for Automation

Non-General Fund and External Fund Programs may request for DPM to automate the GWA by submitting a
Request for Automation, no later than close of business (“COB") on December 30, 2022. Any requests received
after the deadline will not be accepted.

The Request for Automation is available on the DPM website at www.dpm.navajo-nsn.gov. Compliance with the
established procedures and deadlines are expected.

Personnel Action Forms

Programs also have the option to submit manual PAFs for their employees. However, a manual PAF is required
for an employee in the following situations:

1. Employee's position is cost shared between multiple business units numbers

2. Temporary or Part-Time Employees

3. Employee is on any type of approved leave status, i.e. LWOP, Administrative, Military, Educational,
Family and Medical or Furlough or Acting Status

For reference when preparing the PAF, a sample is attached and is also available on the DPM website. PAFs
may be electronically submitted to: submitPAFs@dpm.navajo-nsn.gov. To avoid delays in processing, please
ensure that a copy of the approved BRR is attached to the PAF.

Please feel free to contact the DPM, should you have any questions and/or need additional assistance. -
Concurrence:

Tomicita Woodie, Human Resources Director

Department of Personnel Management

XC: Distribution

Department of Personnel Management
Post Office Box 7080 | Window Rock, AZ 86515 | T: (928) 871-6330 | F: (928) 871-6976 | www.dpm.navajo-nsn.gov
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SAMPLE

THE NAVAJO NATION
PERSONNEL ACTION FORM

Employee Position I.D. No.

DPM USE ONLY
Effective Date

E] Employment Notice . Change Notice D Termination Notice [ October 1. 2022 ]
Employee Name (Last, First Middle) Mailing Address (City, State, Zip Code) Social Security Number
[ Doe, John Yazzie | 000-00-0000
Census Number Marital Status Gender Date of Birth Ethnic Code Worksite
Division Department Department Number Business Unit Number
[ DHR / Department of Personnel Management | [022]) [ 000000.0000 ]
Position Title Class Code Grade Step Hourly Rate Per Annum
[ Administrative Assistant (1260 ] | [Bx62a] |['s 1953)|(s 40778.64)

Remarks :[ General Wage Adjustment (GWA); Change in Schedule ID, Hourly Rate and Per Annum. ]

Employee Signature

UNAVAILABLE FOR SIGNATURE

Date

Type of Termination: (] Resignation

O Discharge O Layoff

This section must be completed to ensure that all Tribal monies/property during employment have

Department Acceptance Date accounted for by the Financial Services Department and the following NN Departments or Offices
( REQUIRED ] Cashiers Ofc EE Benefits
Department Release Date Accts Rec EE Housing
P-Card Sec Fleet Mgmt
Travel Adv Property
Department of Personne! Management Date Credit Sves Retirement

Veterans

Clearance by initial from each section/departments.

Type of Action: General Wage Adjustment (GWA)

Notice Type: Change

= "BX" - Navajo Nation Regular
-= "BY" - Navajo Nation Regular
= "BZ" - Public Safety - Commissioned Law Enforcement

Pursuant to the NNC Resolution No. , the Navajo Nation Fiscal Year 2023 Comprehensive Budget. was approved. Included in the
approved budget a General Wage Adjustment (GWA) to increase salary and wages by 5.00%, effective on 10/01/2022.

Accordingly, the following Salary Schedules are to be utilized by ail programs, departments and divisions of the Navajo Nation
Executive and Legislative Branches for all personnel related matters, such as: employment, benefits, compensation/payroll and budgets:

In accordance with the FY 2023 Budget Instructions Manual ("BIM"}, budget amounts shall be calcualted by multiplying the employee's
hourly rate by 2,088 hours.

ATTACHMENTS & SUPPORTING DOCUMENTS

[ Approved Budget and/or Approved Budget Revision Request (BRR) - Copy

PAF REQUIREMENTS

[J Employee's Signature is preferred but not required. If the employee is unavailable, the PAF must state "Unavailable for
Signature”

[ Department Acceptance Signature & Date

(] Annual Salary is calculated at 2,088 hours pursuant to the Navajo Nation FY*23 Budget Instructions Manual (BIM).
The Per Annum for Seasonal or Regular Part-Time employees shall be calculated by multiplying the estimated total

Note:

number of work hours by the employee's hourly rate

OTHER REQUIREMENTS

[ If the position is funded by an external contract and/or grant, verification from Contract Accounting/OOC is required prior to
submitting the PAF to the DPM.

Date Revised: 10/01/2022

General Wage Adjustment

|
|

|

|

|
}
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BUDGET AND FINANCE COMMITTEE

21 December 2022
Special Meeting

VOTE TALLY SHEET:

Legislation No. 0226-22: An Act Relating to the Law and Order, Health, Education and Human Services,
and Budget and Finance Committees; Amending the FY23 Budget Instructions Manual to Implement Salary
Schedule “BS” for Department of Criminal Investigations Civilian Employees and Salary Schedule “BZ”
for Clinical Licensed Emergency Medical Services Employee Positions, and to Provide for the FY2023
General Wage Adjustment of 5% Sponsored by Vince James, Council Delegate

Motion: Jimmy Yellowhair

Second: Elmer P. Begay

Vote: 5-0, Chairman not voting

Final Vote Tally:

Jamie Henio

Raymond Smith ea
Ir. y
Elmer P, Begay yea

Nathaniel Brown yea

Amber K. Crotty yea

Jimmy Yellowhair yea

I

Jamie Henio, Chairman
Budget & Finance Committee




