




















MEMORANDUM
To : ALL CONCERNED

FROM : Q,(/V\A/(/W I Wup—

¥ T . .
Terrelene G. Mass&y, Esq., Executive Director
DIVISION OF SOCIAL SERVICES

DATE : December 6, 2017
SUBJECT : DELEGATION OF AUTHORITY

Beginning December 6, 2017 at 3:00 pm and ending at 5:00 pm or upon return of a

nding Delegatee to the office, Ms. Francine Roanhorse, Administrative Service Officer
will be delegated to oversee and direct routine duties and/or activities of the division
during my absence. She is authorized to act on all routine office activities such as
unexpected leave request, IPO’s, off reservation memorandums, budget matters.
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In the event of uncertainty or further clarification is needed or questions arisc on any
matter regarding the signing of any documents or other issues, you may wait until I
return or contact me for consultation.

All staff are expected to cooperate and fc w the order of this delegation. Your
cooperation and assistance is appreciated.

ACKNOWLEDGED:

=2

Francine Roanhorse, Administrative Service Officer
DIVISION OF SOCIAL SERVICES
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And
SHELTER MANUAL
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Advocate & Crisis Intervention Manual
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Shelter Services Manual
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Caca ClAacuira sUrnmarY

Case No:
Date opened: - Date Closed:
A. Restatements of Original Problem:
B. Action taken by assisting client to resolve problem(s):
C. Recommendation(s):
Victim Witness Advocate Date
Supervisor Date
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