






































PLAN OF OPERATION
NAVAJO NATION DEPARTMENT OF RETIREMENT SERVICES
1. ESTABLISHMENT

There is hereby estal  ed the Navajo Nation Department of etirement Services within
the Division of Human Resources of the Executive Branch of the Navajo Nation
Government. The Retirement Plan Administrator for the Navajo Nation Department of
Retirement Services shall be under the general direction and guidance of the Executive
Director of the Division of Human Resources.

1L PURPOSE
The avajo Nation Department of Retirement Services is established to;

A. Provide the employees of the Navajo Nation and participating affiliates
with timely, competitive, and financially secure retirement benefits.

B. Provide technical assistance to all employees and vested terminated
employees on their respective retirement benefit provisions, coordinate
retirement benefits, and answer participants’ inquiries.

C. Administer and operate the Regular Retirement (Defined Benefit) Plan,

401 (k) Savings (Defined Contribution) | n, and the Deferred
Compensation/Retirement (Non qualijfied) Plan.

D. Collect participants census data for the Annual Actuary Valuation:
perform benefits calculations: process benefit payments; and 401 (k)
savings plan enrollment, loans, and hardsh  withdrawal and fipal
distributions.

E. Provide orientations an presentations on the Retirement Plans, Deferred

Compensation/Retirement Plans, and encourage employee participation in
the 401(k) Savings Plan.

F. Provide technical assistance and support to the Navajo Nation Retirement
Board (and its redecessor Administrat | Committee as necessary).

G. Provide assistance to the record keeper/trustee in preparing of calculations

and payments to eligible employees wunder the Deferred
Compensation/Retirement Plan.

H. Prepare Cost of Living Adjustment for retirees by researching and
recommending the percentage of Cost of Living adjustment to the applied
when such increases are authorized by law.
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IT1.

Iv.

STAFFING AND ORGANIZATION

A. Staffing:

i

il

iii.

The position of Retirement Plan Administrator is established and provided
for the Navajo Nation Department of Retirement Services. The Retirement
Plan Administrator shall be authorized to recruit necessary professional,
technical and clerical position to carry out the organizational purposes
stated herein.

All personnel shall be employed and compensated in accordance with the
Navajo Nation Personnel Policies Manual.

T  Retirement Plan Administrator shall be hired by the Executive
Director of the Division of Human Resources President of the Navajo
Nation and compensated pursuant to the Navajo Nation Personnel Policies
Manual.

B. Organization:

ie organization chart of the Navajo Nation Department of Retirement
Services is appended to this Plan of Operation.

RESPONSIBILITY AND AUTHORITY

The Retirement Plan Admini ator is authorized and directed to:

A. Administer the Regular Retirement (Defined Benefit) Plan, Deferred

Compensation/Retirement Plan, Deferred-Gompensation an and 40!
(k) Savings (Defined Contribution) ! n.

B. Ensure compliance with applicable federal and Navajo Nation laws,
rules and regulations regarding administration of the Regular
Retirement (Defined Benefit) plan and 40! (k) Savings (Defined
Contribution) Plan.

C. Establish and maintain a good working relationship with subordi 1tes,
supervisors, officials, the Navajo Nation Retirement Board (and
predecessor Administration Committee) and oversight committee,

D. Assist retirees, and beneficiaries of deceased tirees with problems
related to their retirement benefits.

E. Attend meetings, seminars, ¢  training to keep abreast of all new

rules and regulations applicable to tribal governmental retirement
plans and deferred compensation plans.




F. rovide assistance to eligible employees, politicc appointees and
elected member of ¢ Navajo Nation ‘ouncil under the Deferred
Compensation/Retirement plan. and-Deferred-Retirement-Rlan.

G. Maintain and coordinate services provided by the actuary, record

keeper, trustees, attorneys and other entities of the Navajo Nation
Retire ent Plans.

V. LEGISLATIVE OVERSIGHT

The Human-Sepviees Budget and Finance Committee of the Navajo Nation Council shall
provide legislative oversig for the Department of Retirement Services ursuant 1o 2

N.N.C. §664-(B3(5) § 301 (83:) (13).
V. AMENDMENTS

This Plan of Operation may be amended by the Gevernment-Services-Commitiee Budget
and Finance Committee of the Navajo Nation Council. upen—recommendation—of-the
Muman-Services-Commitiee-ofthe-Navaje-Nation-Couneik:
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