




















Timekeeping Observations—Documented requirements were notin| ice rthe submission of
activity reports for exempt OLS employees. As a result, ne of the exempt employee payroll
disbursements tested were supported by a properly authorized activity report. Formally adopt and
implement P&Ps specifying the requirements for activity reports and the approval process.

Further details on these observations, as well as low risk observations, are included in the
attached report.
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May 11, 2015
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We received excellent cooperation and assistance from the OLS personnel during the course of
our testing. We very much appreciate the courtesy and cooperation extended to our personnel.
We would be pleased to meet with you to discuss our findings and answer any questions.
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Albuquerque, New Mexico
May [, 2015
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Exhibit "B-1"

MEMORANDUM

To : Elizabeth Begay, Auditor General
or— T T AUDITOR GENERAL

From .
Tom Platero, Executive Director
OFFICE OF LEGISLATIVE SERVICES
Date : May 18, 2016
Subject : REVISED CORRECTIVE ACTION PLAN; REPORT 15-20

Attached is Office of Legislative Service Corrective Action Plan (Revised) for Report
15-20. The report is for the performance audit completed on our office.

Thank you very much for taking the time to meet with us yesterday to complete
the Corrective Action Plan.

if you should have any questions, please let me know. | can be reached by e-mail
af or by telephone at (928) 871-7254/7236.

COPIES:
OLS Audit Review Team
Files






















Exhibit "B-2"

MEMORANDUM

To : Elizabeth Begay, Auditor Gener:
QFelre NnETUE AUDITOR GENERAL

From . S
Tom Platero, Executive Director
OFFICE OF LEGISLATIVE SERVICES
Date X May 18, 2016
Subject X REVISED CORRECTIVE ACTION PLAN; REPORT 15-21

Attached is Office of Legislative Service Corrective Action Plan (Revised) for Report
15-21. The report is for the performance audit completed on our office.

Thank you very much for taking the time to meet with us yesterday to complete
the Corrective Action Plan.

If you should have any questions, please let me know. | can be reached by e-mail
at or by telephone at (928) 871-7254/7236.

COPIES:
OLS Audit Review Team
Files
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