











RUSSELL BEGAYE
THE NAVAJO NATION  joNATHAN NEZ

December 4. 2017

Mark Graham

Re: Official Appointment to the Navajo Tax Commission
Dear Mr. Graham.

It 1s our distinet pleasure 10 appoint you to the Navajo tax commission vou have extensive
experience and education in various fields relating 10 tax and audit. After review of vour resume
and interview. we strongly believe you have the background and experience to competenth
represent on this commission. You are hereby appointed for the term of three (3) vears 3 31 17 w
3:30:20. This appointment is subject to conlirmation by Naa'bik“vati Committee of the Navajo

Nation Council.

Thank vou for your desire to serve as a bourd member with the Commission. 1t vou have any
questions relating o your appointment. please contact Karis No Begave. legal counsel. otfice of
the president and vice president at (928) 871-7812.

Sincerely.

THE NAVAJO NATION

Russell Begayce. President Jonathan M. Nez. Piee ;;rmnlum

POST OFFICE BOX 7440 / WINDOW ROt AZ 863515/ Pii: (928) 871-7000 / FAX: (928) 871 4023
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Mark Charles Graham

EDUCATION:
Arizona State University, Tempe, Arizona
Bachelors of Science, General Business, Graduated August 1993

EXPERIENCE:
July 2 7 Customer Service Representative
To Present Circle KK Corporation
Part-time employment
Provide prompt and courteous customer setvice to store clients; handle all
types of store transactions for Circle IC’s products and services; maintain the
shelves stocked with products for customers; and maintain a clean and
pleasant store environment.
December 2016 Tax Field Auditor
To present Revenue/Internal Audit, Gila River Indian Community
Auditor of taxpayer’s operating within the Gila River Indian Community;
conducting Transaction Privilege Tax, Tobacco Tax and Alcohol tax audits;
prepare audit risk analysis for determining yearly audit plan; input tax return
data in office database for report and trend analysis of taxpayer activity;
review Community Code for recommendation on amendments to the benefit
of the Community and businesses; assist with Community’s IRS Volunteer
Income Tax Assistance (\ ['A) site as federal and state tax pr  arer and
quality reviewer.
December 2015 Contract & Grants Specialist

To December 2016 Office of Comn "y Manager, Gila River Indian Community
Monitoring of external contracts and grant funds recetved by the Community
to provide services or accomplish tasks as outlined by grant applications;
compliance reviews of grant programs to ensure compliance with grant
requirements; submittal of grant applications; reviews of grant applications
and coordinating supporting documentation for grant proposal; created
electronic filing of grant applications, grant award packets and grant reports.
Also assisted with the Community’s IRS Volunteer Income  1x Assistance
(VITA) site as federal and state tax preparer.

August 2014 Internal Auditor
To December 2015 Revenue/Internal Audit, Gila River Indian Community
Conducting internal audits of Community government programs. Preparing
audit documentation, conducting audit field work, preparing post audit write-
ups and presenting audit findings to the respective programs. Assisted with




January 2014
To August 2014

April 2008
To Aug 2013

Feb 2006
To April 2008

June 2003
To Feb 2006

the Community’s IRS Volunteer Income Tax Assistance Program (VITA)
site as federal and state tax preparer.

Health Care Auditor

Revenue/Internal Audit, Gila River Indian Community

Conducting audit of programs funded by the Indian Health Services (IHS)
Annual Funding Agreement with ¢ Community. Preparing audit
documentation, conducting audit field work, preparing post audit write-ups
and presenting audit findings to the Community health programs.

Tax Reporting & Collections Managet

Treasurer's Office, Salt River Pima-Maricopa Indian Community

Managed Community’s Tax Program, composed of four taxes and four staff
(two Tax Auditors, Tax Accountant and Property Assessor); conducted tax
audits for transaction privilege and tobacco taxpayers; reviewed tax audits;
analyzed revenue collected; monitored federal, state and Indian tax activity;
prepared internal control program and ensured compliance with the program
internal controls; advised Community Treasurer, President and Council on
tax issues; and developed amendments to the Community Tax Ordinance.
Served on the Salt River Housing and Salt River Financial Services Institute
Board of Directors as the Treasury Office liaison.

Tax Reporting & Collections Supervisor

Treasurer's Office, Salt River Pima-Maricopa Indian Community

Managed Community’s Tax Program, composed of four taxes and one tax
auditor; conducted tax audit of transaction privilege taxpayers; reviewed tax
audits; developed Community’s annual property tax rates; assessed property
tax on business leases within the Community; analyzed tax revenue
collection; monitored federal, state and Indian tax activity; advised
Community Treasurer, President and Council on tax issues; developed
amendments to the Community Tax Ordinance; and developed department
expansion.

Executive Director

Office of the Navajo Tax Commission, Navajo Nation

Managed four supervisors and 18 support staff; administered the seven
Navajo taxes; reviewed tax audits; developed seven year tax revenue
projections for budg ng purposes; worked on Executive Branch Budget
Team, reviewing department's budget proposals; analyzed tax revenue and
advised President and Council on trends; monitored federal, state and Indian
activity within taxation; prepared amendments and reviewed proposed
legislation to the Navajo Tax Statutes.




April 2003
To June 2003

January 2003
To April 2003

July 2000
To Jan 2003

Apr 1999
To July 2000

Apr 1997
To April 1999

Prior to Apr 1997

Financial Manager
Navajo Tribal Utili~- * uthority (enterprise of Navajo Nation)

Managed Finance and Accounting division; supervised three supervisors and
35 staff; monitored utility revenue; worked with enterprise's new financial
software.

FMIS Project Manager
QOffice of the Controller, Navajo Nation

Served as tribal haison during implementation of new financial software,
working with consultants and tribal programs in design.

Principal Accountant/Accounting Manager/Acting Executive Director

Office of the Navajo Tax Commission, Navajo Nation

Supervised three accounting and five comphance department staff;
reconciled monthly revenue and budget ledgers; developed annual budget for
office; reviewed work prepared by accounting and compliance staff;
maintained Audit Assessment log; prepared quarterly payment to the State of
Arizona for FET taxes collected; developed distribution plan for Navajo
Sales Tax revenue.

Tax Compliance Officer 11 - Compliance Manager

C ice of the Navajo Tax Commission, Navajo Nation

Supervised three staff; reviewed tax assessments developed by department
staff; performed monthly reviews of SEV and I T tax returns and assessed
for non-compliance; updated oil production database; developed database for
fuel distribution and sales activity; maintained Audit Assessment log; and
prepared quarterly payment to State of AZ for FET taxes collected.

Tax Compliance Officer 11

Office of the Navajo Tax Commission, Navajo Nation
Performed monthly compliance reviews of SEV, BAT/C and HOT tax

returns for timely filing & payment; prepared assessments for tax, interest &
penalties for noncompliance to tax code; developed database of Oil & Gas
production activity and taxes paid per lease; updated and monitored the
Audit and Compliance Assessment logs; upgraded office computer network;
prepared audit work papers; performed field audits of BAT and BAT/C
taxpayers; and helped taxpayers with questions concerning Navajo Nation
tax codes.

Available upon request
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BOARDS/COMMIS! DJNS:
Navajo Tax Commission: Serving second term of a five year appointment on a five member
commission that provides direction for the Office of the Navajo Tax Commission.

Navajo Shopping Center: Starting the first term of a three year a] ointment to the oard that
oversees the shopping plazas operated by the enterprise.

Nationa] Intertribal Tax Association: Served on board to help organize the annual inter-tribal tax
association conference, by determining discussion topics, gathering panel members and conducting
panels during the conference.

SKILLS:
Proficient in MS Office (Excel, Word, Access, PowerPoint, Outlook), Peoplesoft financial and
human resource software, Munis Financial software, TaxWise and TaxSlayer Income Tax software,

10-key calculator and Public Speaking
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